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MHUHHUCTEPCTBO OBPA30BAHHSA
Bearopoackoii obaacTu

NMPHKA3

2022 rona Ne jZ ‘

06  yrsepaaenun HHCTPYKIWi
ans A, YHACTBY HOUIHX
B OpPraHM3auMH M OPOBEICHHH
HTOrOBOI0 COMHHEHHS (MINOKEeHHN)
Ha Teppuropun  bearopoackoit
obaacru B 2022-2023 yuednom roay

Ha ocmopanmu nynxra 31 llopanka nposeieHus TrOCYAapCTBEHHOH UTOroOBOW
arrecTauMd 10 O0pa3oBaTeALHBIM HporpaMmam  cpeadero  ofmero  oGpasoBaHuA,
YTBEp/KICHHOrO npHKasoMm Mummcrepersa mpocsemenus  Poceniickoli  Denepanmn
u Oenepansiolt  cayxOel  no  Hamopy B cdepe obpasoBamMs ¥ HaYKH
or 7 noaGpa 2018 roga Ne 190/1512, B cOOTBETCTBHM ¢ METOIMYCCKHMM PEKOMEH/IAIHAMH
10 OPraHM3alMH 1 IPOBEIEHAIO HTOTOBOTO COUMKEHNA (M3Tokenna) B 2022-2023 yucOuom
rojly, HanpasIeHHEIMH mHckMonM DejiepasibHO cayRGH no Haxsopy B chepe obpasosanus
u uayku ot 28 okradbps 2022 rojga Ne 04-411, B uensX CBOCBPCMCHHON MOArOTOBKH
u obecreueHns OOBCKTMBHOCTH  [IPOBEJCHHA HTOIOBOTO  COUMHCHHA  (M3JI0KEHHA)
Ha teppuTopun Bearoposckoit o6nacty B 2022-2023 yuefHoM roqy npHKa3bIBA 0!

l. YreepanTs:

1.1, MucTpyKumio 18 PYKOBOAMTENA MECTA MPOBCACHHA HTOrOBOTO COUMHCHMA
(m3noxenud) (npuaoxenne 1).

1.2. Usctpyxinno s pykosommTens  ofpasopare/ibHON  opranusaiiu,
peammsyrowmeii ofpasoBarenbHLie nporpaMMsl cpeanero obwero obpasosanus, na Oase
KOTOPOiH ~ OPraHH30BAHO MECTO NPOBEJICHHA MTOrOBONO COMMHEHMA (M3IOWEHHA)
(npunoxenue 2).

1.3. HMHCTpyKLHIO s YTIONTHOMOUEHHOI'O NpeACTaBHTE NS opraios
CaMOYIIPARICHAS, OCYIIECTRANIOUMX ynpasienne B chepe 00pazoBanus MYHHIHTIATBHBIX
pailOHOB H FOPO/ICKHX OKPYTOB (NpIioAKeHue 3).

1.4, MNCTPYKUMIO AN 4ieHa KOMHCCHH, OK&3hBAIOWEro WH(POPMALMOHHO-
TEXHHYECKYIO NOMOLb, B TOM HHC/IC 10 OPraHW3aimy BHACOHAGMIONCHNMA, MOIYYEHHIO
KOMILIEKTOB TCM COUMHEHM, OPraHM3aliii Meuari TeM COYHHEHHH, TeKCTOR M3JIOKCHAMNA,
HHCTPYKIHA IR YHaCTHHKOB HTOTOBOIO COYHHCHHS (M3IOMCHHA )
H KOMHMPOBAHMIO BIAHKOB HTOTOBOTO COMMHEHHS (H30KEHNS) (PHIOKEHHE 4).
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1.5, MHCTPYKUMIO 1A HJICHOB KOMMCCHH 10 NMPOBCACHHIO HTOTOBOI0 COYHHCHMA
(MI0%eHKud), YYACTBYIOIMX B OPraHM3auMy  [POBCACHHA HTOrOBOIO  COYMHEHMSA
(M3anokenns) B yueOHRX KaOuHeTax (priIoAKeHue 5).

1.6. MHCTPYKIMIO JUIR YWICHOB KOMMCCHH 10 MPOBCACHHIO MTOTOBOIO COMMHEHMA
(M3AOKEHHA), VYACTBYIOIUMX B OpraHM3alH HTOrOBOr0 COMMHEHHMA (M3JO0KEHHS)
BHE yueOHBIX KaOnHeToB (npuiokcHue 6).

1.7. MHCTPYKUMIO 18 MEAMIMHCKOrO paboTHHKA MECTa NpPOBEACHHS HTOrOBOIO
COMHHACHHA (M3a0KeHnA) (npuacKeHne 7).

1.8. Muctpykumio s oSmecTseHHOro HabmonaTtes npy npoBe/IcHHH HTOrOBOTO
COYMHCHHA (HINOKCHHA) (MpHAOKEHHE 8).

1.9. UhcTpykumio Juis  y4acTHMKa  MTOTOBOIO  COYMHEHMA  (M3M0XKCHNMA),
JAYUTHIBAEMYIO YICHOM KOMHUCCHH NO TIPOBCACHHIO HTOTOBOID COYHHCHHS (H3TOKCHHS),
YYACTBYIOIMM B OPIaHH3aIHA MPOBSICHHA HTOTOBOTO COMMHEHMA (MINOKEHHA) B yueOHLIX
KaOMHeTax, nepel  HAYWIOM  MPOBEJACHMA  WTOMOBOTO  COYHHEHMA  (M3J0KCHMA)
(npunoxenue 9).

110, MHCTpYKIMIO /118 YMACTHMKA  MTOrOBOI0  COMMHEHHA K KOMILIEKTY
TEM UTOTOBOIO courHeHnA (npuioxkenue 10).

L1 MHCTpYKIMIO /U8 YHACTHHMKA HTOrOBOI0 MINOKEHHA K TEKCTY MTOroBOro
uanoKeHua (npuiaoxkerne 11).

2. PykoBoauTensM OpraHos, OCYLICCTRAAIONNX ynpasieHue B chepe oOpasosanna
MYHHIMNATLHEIX PAiOHOB M TOPOJICKMX OKPYTOB, PYKOBOAMTENSM OOpasoBaTe/IbHbIX
opranmzaumii, peammsyiomux  ofpasosarensusie  HporpaMMel  cpeadero  obuero
obpasoBaHus:

2.1. O3HaKOMHTL NOJA NOANKCH JHIL, NPHBICKACMBLIX K MPOBEJACHHIO HTOrOBOIO
COUMHEHNA (MITOXKEeHHA), C© HACTOALIMM [IPHKA30M B TeYeHHe OAHOro pabouyero
JTHA CO HA €0 NOJTYHCHAA,

2.2. ObGecneunTh HA MYHHUHNAIBHOM YPOBHE HOANOTOBKY BCEX JIMIL, YHaCTBYIOUIHX
B [IPOBEACHNH HTOTOBOTO COMHHCHNMA (M3nomenna), 10 1 nekadpa 2022 roaa.

2.3. Tlposect HHCTPYKTANK JMIL, TNPHRAACKACMEIX K T[POBCJACHHIO MTOroBOro
COMMHEHHA (HIIOKCHHA), 110 BOIPOCAM OPraHH3aIHKH H (IPOBCACHHA HTOrOBOIO COMHHCHHA
(MI0KEHNA ) B COOTBETCTBHH € CAHHTAPHO-ITHIEMHOIOIHYCCKIMH PEKOMEHIAITHAMH.

3. KoHTpo:ab 3a UCTIOJHCHUCM HACTORIIETO IPHKa3a OCTaBA10 32 coboil.

[lepspiii 3amecTuTE AL ,

MHHKCTpa ofpasoBanns f"

benaropoackoi obaacTi [ / A.A. Myxapros
Yaycosa Tareana Baaaunmuposua
(4722) 35-76-59 %

Morpirerneta

Y
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[epeyens yeaosubix obo3nadennii H cOKpauieHHH

Hexypusic UncHBl KOMHMCCHM [0  TPOBCACHHIO  HTOrOBOIO  COMMHEHHA
(MI0KEHHA), YHACTBYIOUIMC B OPraHH3allMM HTOroBOI0 COYHHCHHA
(nanoxeHun ) BHe yueOHBIX KabnHeTOR

MuHHCTEPCTBO Munncreperso obpasosanna bearopoackoit obaactu

Jlonoauurensinii | OHocTopoHnnii 0JanK 3anHCH, KOTOPHHA BBIIACTCA JIOTIONHHTEIBHO

GaHK 3anucH 10 3anpocy YYaCTHHKA MTOrOBOIO COMHHEHHS (MLIOKEHNS) B cydae
HEXBATKH MeCTa BO BTOPOM oOaHocTOpoHHeM OJaHKe 3amucH
(3an0/HEHBI ABa OJHOCTOPOHHKX G/1aHKa 3aricH)

O6pasosareasias | Opranusaumns, ocymecTsanomas o0pasoBaTe/IbHYIO JICSTCALHOCTL

OpraHu3aLms N0 HMEomeH rocyAapeTBEHHYIO AKKpeaMTanuio obpasoBaTenbHON
NporpaMme

OMCY Oprad MECTHOIO CAMOYIIPABICHHA, OCYIICCTBIRIONMI yupasieHne
B cpepe obpazosains

[Nopanox [TopanoKk  NMpOBCACHHA  MTOIOBOIO  COMMHEHHMA  (HIIOKEHHA)
na reppuropun bearopozckoit obnacti b 2022-2023 yuebrom roay

PocoGpraaiop Denecpanshas cayxba 1o Hamopy 8 chepe obpaszoBanns u HayKu

Pyxosojmnrens PyKOBOAMTE/IL MECTA NPOBEACHHA HTOTOBOIO COTHHEHNA (M3I10KEHHA)

Pykosommreas OO | Pykosoautens obpajopareasioll opranmsaimmy, na OGase KoTopoi
OPraHH3IOBAHO MCCTO MPOBE/ICHHA UTOTOBOIO COUMHEHHS (M3N0KEHNS)

PLIOH Permonansheiii  uenrp obpaborkn  mudopmaumn  Bearopoackof
obnacti

Texuuueckuit Unen KOMHCCHM, OKasuiBAIOMMI  MHPOPMALHOHHO-TEXHHYECKYIO

CNCLHAINUCT NOMOUL, B TOM HHCAC [0 OpPraHM3aluy  BHICOHADMONCHHS,
NOAYHCHITIO KOMILICKTOB TCM COMHHCHHMHA, OPraHH3alMM NCYarH TeM
COYMHCHMA, TEKCTOB MIIOKCHMH, MHCTPYKUHA I8  YYacCTHHKOB
HTOrOBOIO COuYMHCHHs (MAnokeHus) .  Konuposanmo OaaHkos
HTOrOBOIO COYMHEHNS (H3TORKCHHA)

VnoanomoueHnsiii | YnonnoMoueHHsl  NPEICTABUTETh  OPraHoB  CAMOYINPAB/ICHHA,

PEICTABHUTECIb OCYIIECTBAAIOUWINX ylpasjieHne B chepe ofpajosanus

OMCY MYHHLHIIAIBHBIX PAHOHOB K FOPOJICKHX OKPYToB

Yaensl KOMHCCHH | WieHB  KOMHMCCHM M0  TIPOBCACHMIO  MTOTOBOIO  COYHHEHMA

B yueGHEIX | (H310KeH!s ), YIACTBYIOIHE B OPraHH3AIHK [POBEACHUE HTOIOBOID

Kabuuerax counneHua (Hatokenns) B yuebnnix kabnnerax




Mpuaowenne 1
K IpRKAIY MERHCTEPCTBR 00paioBanus

Bearopoackoii obaacrne
ot «4_» wonGpn 2022 rona Ne X

MHCTpyKuMs 215 PYKOBOAHTEAS MECTA MPOBEACHHR HTOTOBOT0 COTHHEHNS (H3T0MEHNS)

PyKkoBOAMTETH COBMECTHO ¢ pykosojmTeneM OO o06f3an oOecnewHTs NOArOTOBKY
M NpOBEACHHE HTOrOBOTO COMHHCHMS (MAIOKCHHS) C y4eToM CODMONCHHS CAHMTAPHO-
MMHIEMHOIOTHYCCKHX PEKOMCHIIAINI, 11PAaBK.I, HOPMATHBOB.

MoAroTOBKA K NPOBEACHHIO HTOTOBOI0 COMMHEHHS (HIT0KeHNRA)

Pykosoaurels 10/DKCH 03HAKOMHTLCH C!

deaepaibHbIMH  HOPMATHBHBIMH  1IPABOBBIMH  AKTaMM,  PCIIAMEHTHPYIOLIMMH
NMPOBEJIHHE HTOrOBOIO COYHHEHMS (M3I0KCHUA), B TOM HHCIE METOIWHCCKHMH
matepraniamn PocoOpHajsopa, peKOMCHAYEMBIMH K MCHOAB30BAHMIO NPH OPraHH3alMK
M [IPOBEJICHHH HTOTOBOTO COYHHEHMA (H310KEHNA ),

PErHOHANBHEIMH  HOPMATHBHLIMM  [IPABOBBIMM  AKTAMH, PEr/IAMEHTHPYIONIHMK
[IPOBEICHHE HTOTOBOIO counHena (H3noxkenus), 8 oM yucne Iopaakom;

MHCTPYKUIMAMYE,  ONPCACAMIONIAMH  NOPAZOK  paboTsl  JHIL, NPHEICKACMbIX
K MPOBEJACHMIO HTOrOBOI0 COYMHEHHS (MIN0KEHHA).

He no3anee 9eM 3a JeHb 10 NPOBEACHHS HTOIOBOT0 COMHHEHUN (HIT0KeHHS ):

1) obecncunts noayycHue H1aHKOB HTOrOBOIO COMMHEHHS (M3/IOKEHHS) OT JIHua,
HaznaueHHoro OMCY B Ka4yeCTBE OTBCTCTBEHHOIO 33 J0CTaBKy 0JaHKOB 1A [POBCACHMA
HTOroBoro counnenus (uanoxenns) m3 PLIOU 8 OMCY;

2) pacnpeie HTs YYaCTHHKOB MTOIOBOTO COYMHCHMA (M3NOKCHUA) NO y4eOHBIM
KaGuHeraM B NpOH3BOABHOM Mopsake (He Oosiee 15 ywactuukos B yueGuom xabumere,
10 OJHOMY YHacTHHKY 3a pabouwnit cron) (popma MC-04 «CnucoK yUaCTHHKOB WTOrOBOTO
counHeHns (m3noxenns) 8 OO (MecTe NPoBEACHHA)»);

3) sanonuuts Gopmsl MC-03 «CrnncoK WICHOB KOMHCCHM IO  [POBEICHHIO
HTOIOBOTO COYMHCHMA (M3noxenus) H  obmecrsenusix  Habmoxareneit», HC-05
«BeoMocTs NPOBEACHHA HTOTOBOrO counHeHus (Manoxenus) B yuebnom kabunere OO
(mecte  nposesenms)», MC-05-01 «[Iporokon mnposeicHHA HTOTOBOTO  COMHHCHMA
(m3moxkenns) B yueGuom xabunere Ne 00 (mecre nposeacuns)» (¢ yxasaHuem
MeCTa yuacTHHKa B yueOHOM xabunere).

CosmectHo ¢ pykosoguTesem OO:

1) onpeacauts GAAHKH HTOrOBOTO COYMHCHHMN (M3JIOKCHAR) HA XPaHCHHC B Ceid
B MOMEUICHHH UIA PYKOBOAKTeNA WA B kaGuuere pykosomurens OO, uCKIOuHB 10CTYN
K HHM [TOCTOPOHHHX JIMLL

2) MpOBECTH NMPOBEPKY IOTOBHOCTH 00Pa3oBaTe/bHON OPraHH3ailii K NMPOBEACHIIO
HTOrOBOIO COYMHEHMS (M3I0KEHHA):

3) npoBecTH MPOBEPKY FOTOBHOCTH yueGHOro KabuHeTa UIA OpraHH3aluy MATAHHA
YHACTHHKOB HTOrOBOI0 COUMNEHH (M3n0Xen ) (pH HEOOXOAUMOCTH):

4) npoBECTH NPOBEPKY FOTOBHOCTH MEAMUMHCKOIO KaluHeTa LIf NPOBEACHHA
MEIHKO-NIPOGHAAKTHUECKHX NPOLEAYD (NPH HATHYHK),

5) npoBepHTL HANKHYHE U PAGOTOCNOCOGHOCTE HYACOB, HAXOAAUMXCA B MOJIC IPCHHA
YYACTHHKOB, B Kaka0oM kabuuere;

6) NPOBCPHTH HAIHYME MECTA A1 XPaHCHHA JHMHBIX BEHICH YYaCTHHKOB
HTOrOBOrO COUMHCHWS (M3NOKEHME), KOTOpOoe ACKHO OBITH OPraHH3OBaNO JI0 BXOJAa
B MECTO POBC/ICHHA HTOTOBOI'O COMMHCHHA (HIIOKEHMA ),
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7 NPOBEPHTH HAJIMYHE MECTA 1A XPAHCHHN JIMYHEIX BCHICH “WICHOB KOMHCCHH
110 NPOBEACHHIO HTOTOBOFO COMMHEHHA (HIIOKECHNA), KOTOPOE JOIKHO GBITh OpPranu3OBaHo
J10 BXOJA B MECTO NPOBEJSHHA HTOIOBOTO COMHHEHHA (MANOKEHHN ),

8) NPOBCPHTh HAIHYHC MCCTa 1A XPAHCHMA AHYHEIX pemeH obumecTBenHLIX
nwabmonareneii, KoTopoe AOMKHO OBITH OPraHM30BAHO [0 BXOJA B MECTO NPOBEJCHHA
MTOrOBOIO COYMHEHHR (M3IOKEHHS ),

9) HOArOTOBHTE JHCTH GyMaru Ui Y4ePHOBHKOB CO ITaMnoM obpasoBaTeibHOMN
oprann3amuy, Ha 6a3se KOTOpPO#l OPraHM3OBAHO MECTO NPOBE/ICHHA HTOTOBOIO COMHHCHHA
(MAI0KEHHA) HA KAX/I010 YYACTHHKA MTOTOBOTO COYMHEHMS (MAIOXKEHHS) (MHHHMATLHOE
KOJIMYCCTBO — JIBA JIHCTA), 4 TAKAE JAONOJHHTENBHEIE AHCTH OyMaru Uis YepHOBHKOB,

10)  obecrneunts NOAroTOBKY B HEOOXOAHMOM KOIHYECTBE MHCTPYKIMA 11
YYACTHUKOB MTOrOBOIO COYHHCHHS (HM3NIOXKEHWSA), 3AUMTHIBAEMBIX WIEHOM KOMMCCHM
B yueOumx kabuHerax nepejl HauaIOM NMPOBEACHHUA WTOrOBOIO COMMHEHMS (MINOKEHHA)
(0/tna MHCTPYKIMA Ha oK yucOnuiit kaGuueT) (npuaoxkenne 9 K HacTosIICMY NPHKa3y ):

11)  obecneunTs NOArOTOBKY HHCTPYKUMHA /Ui YYACTHHKOB HTOMOBOIO COYHHCHHA
(H3n10%enns ) (Ha Kakaoro yyactanka) (npuaoxkenns 10, 11 K HacTosmemMy npukasy).

12)  obecneunTs NOArOTOBKY OTHYETHBIX (GOPM IR NPOBCACHHA HTOrOBOIO
COYMHCHMS (M3I0KEHHA);

13)  noAroTOBMTH BOIBPATHHIC JOCTABOYHBIC MAKCTH! UIA YNAKOBKM MATEpHAIOB
MTOTOBOTO COMMHEHHA (H3I0KEHHR )

- opuruHa’os GiankoB perucTpaimn (no KosnyecTsy ydeOHbIX KaOHHECTOB):

- OpHruHanon  Gnankoe  3anMcH  (IONOMHWTEBHBIX  OJaHKOB  3anucH)
(no komyecTBy y4eOHBIX KaGHHEeTOB X2);

- Konuii GraHKoB 3anmucH (TomoaHKHTENEHLIX G1aHKOB 3amucH) (MO KOAHWYCCTBY
yueOHEIX KabuueToB x2);

- opuruHanoB GAaHKOB perucTpauHd H GJAHKOB 3alTHCH YJACTHHKOB, AOCPOYHO
3ABEPIUHBUINX HANMCAHHWE HMTOrOBOIO COMHMHEHMS (MII0KCHMA) HaM (M) YAQICHHBIX
€ MTOrOBOIO COUMMHEHMA (H3nOoKeHuA) 3a napywenne Ilopsaka (no koamuecrsy yueOHbIX
KabuHeToB),

- HCTIONBL30BAHHBIX JIMCTOB OyMmard Ui 9CPHOBHKOB MOC/IC POBEACHHA
MTOTOBOTO COMMHEHMA (M3NOKeHHA) (110 KOJAHYECTBY Y4eOHbIX KaOHHETOB);

14) opranm3oBaTh  NpoBepky  paboTOCHOCOOHOCTH — TEXHHYECKHX  CPeICTB
B NOMELICHHM JUIA PYKOBOJMTC/A, CpeicTB Buaconabmojcnns B yueOHnX Kabunerax,
B [OMCILCHHH UIA PYKOBOAMTCIA, B KOPHOPAX, BXOJAEC B MCCTO NPOBCACHHA MTOrOBOIo
COYMHEHUS (M310KEHHA);

15) opranusosarh obecrieyeHHe YHaCTHHKOB HTOrMOBOro COYMHEHMA
opdorpaguHeckHMH CIOBAPAMH, YIACTHHKOB HTOTOBOTIO HIIOKCHHA — opdorpaduuecKumu
M TOJKOBRIMH CJIOBapAMH.

B ens NpoBeeHNs HTOrOBOI0 COYHHENHS (HIN0KEeHHS) PYKOBOAHTEAL 00s3aN:

1) JIaTh YKa3aHHe TeXHHYCCKOMY CIEUMATHCTY MPOH3IBECTH BKIIOYEHHE PCKHMA
3aMCH B MECTC MpOBCACHMR  WrOoroBoro counnenna (08:00 - novemernne
JUIS PYKOBOAMTENS, KOPHIOPEL, BXOA B MECTO [MpPOBEJACHHUS MTOrOBOIO COYMHHCHMA
(n3a0menns ), 09:00 - yuebuuie kabutersi):

2) NPOBEPHTL TOTOBHOCTH Y4HeOHBIX KaOGMHCTOB K NPOBCICHHIO HTOMOBOTO
COYHHCHHS (M310KEHHA ),

3) NPOBEPUTE TOTOBHOCTH YUeOHOIO KaGWMHETa U1 OpraHu3aliid  TIHTaHMA
YYACTHHKOB HTOTOROTO COUMHEHNA (M310KeHHsA) (MpH HeoOXOAUMOCTH);
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4 IPOBCPHTL IOTOBHOCTE MCAMUMHCKOrO KaOMHETa Ui MPOBCACHHUA MEAHKO-
NpodPUIAKTHICCKHX MPOUCAYP (MPH HATHYHK),

5) NPOBECTH MHCTPYKTAXK JIMIL, NPHBICKACMBIX X T[POBCICHHIO HTOrOBOro
COMMHEHMS (HIIOKCHHS), MO NOPAAKY H MPOUEAYPE NPOBEACHHA HTOIOBOI0 COYHECHHN
(M3noxenus),

6) PacHpesC/MTh WICHOB KOMMCCHH 110 MPOBCJACHHIO HTONOBONO COYMHCHMA
(n3n0xenus) no yyebusiv Kabuseram, o MecTaM JCKYPCTB:

) obccneynTh BXOA YYACTHHKOB HTOTOBOTO COMMHCHHA (H30KCHHA) B MCCTO
MPOBEJICHUA HTOTOBOIO COUMHERHA (HaNoXkeHns) Haunnan ¢ 09:00 no MECTHOMY BPEMEHM;

8) COCTaBMTh B NPHCYTCTBHH YNOJXHOMOWYECHHOro npeacrasurens OMCY  axr
0 HEJOITYCKE YHACTHHKA HTOIOBOTO COYHMHCHMA (M3N0KCHMA) B Cayvae:

OTCYTCTBHS JIOKYMEHTA, YIOCTOBEPAIOUIETO JIMYHOCTD, ¥ BHIITYCKHHKA NPOULINX JIET,
ofyuatomeroca  cpeaero  npopeccmonansioro  ofpazopanms,  ofyualomerocs,
nosyvalomero  cpeanee  obmiee  ofpazosaHMe B HHOCTPAHHLIX  OPraHH3allMAX,
OCYLIECTBIAIOMMX 06pa3oBaTE/IbHYIO JACATCABHOCTD;

OTCYTCTBHMN  YYACTHMKA HTOTOBOTO  COYMHCHHMS  (M3NIOKCHHS) B CIHCKax
Pacnpe/Ie/IeHHs B JAHHOE MECTO TIPOBEACHHSA MTOrOBOIO COMMHCHMSA (HATOKEHNS).

Yikasanuei#l aKT NOANMCHIBACTCA YNOAHOMOYEHHbIM npeacrasurenem OMCY,
PYKOBOAHTEICM M YYACTHHKOM HTOrOBOTO COYMHCHHA (HM3NOKCHHMA). AKT COCTABIACTCHA
B JBYX SK3emiuispax B csoGoauoit dopme. [lepeeri sx3eMmiasp BMmecTe ¢ ApYrUMH
MaTepHaaMH HTOrOBOrO COYMHCHHA (M3noxenns) nepeaacres B PLIOH, sropoi
MPEJIOCTARIACTCH YYACTHHKY HTONOBOIO COMMHEHUA (HIJ0KEHNA),

9) BBEAATE WiEHAM KOMHCCHH B y4eOHBIX KaOHHeTaX:

- HHCTPYKUHIO JUIA  YYa8CTHMKOB MTOrOBOrO COYHHCHHA  (M3JIOKEHNHs),
3AYMTRIBACMYK) WICHOM KOMHMCCHHM 110 NPOBCACHHIO MTOIOBOIO COMHHCHHA (MIJOMKECHNA)
B yueGHom kaluHeTe nepejl HAYATOM MPOBEACHHA HTOTOBOIO COYMHEHMN (M3JIOKEHHA)
(0/1Ha HHCTPYKIHS Ha O/IMH yueOHbIH KabnueT),

- HHCTPYKUMH  UIA  YY4CTHHKOB HTOIOBOTO  COYMHCHMA  (M3JIOKCHMA)
(Ha KaxJ10ro YHacTHHKa);

- G71IaHKH HTOrOBOIO COMMHEHHA (HMII0KEHHA ),

- aucTsl GyMary Juis Y4epHOBMKOB (2 JIHCTAa HA OIHOI0 YHACTHHKA HTOrOBOTO
COMMHCHHR (HIIOKCHHA);

- oTueTHEIe GOPMBI JUIS NPOBEICHHS HTOTOBOTO COYHHEHHS (H3M0XKEHHA);

- opborpadHycCKHC  COBAPH I YYACTHHKOB  HTOTOBOIO  COMMHCHMA,
opdorpaduucckue H TONKOBBIE CTOBAPH /1A YHACTHHKOB HITOKCHHS,

10)  Beigats obwectsennuM nabmoaarensm popmy UC-12 «AkT obuiecTBeHHoro
HaGmoseHHs 3a NpoBeAcHHEM HTOrosoro coumuenns (wanoxenns) B OO0  (mecre
TIPOBC/ICHHA )»,

Jlats ykazanue TexuudyeckoMmy cneumamucty 8 09:45 noayuurs TeMbl COMMHEHHA
B COOTBCTCTBMHM ¢ MHCTPYKUMEH /14 TEeXHHYCCKOr0 CHEUMAIMCTA M0 INOXYHeHHIO
KOMIUICKTOB TEM HTOI'OBOI'O COMMHEHHR (npuioacHuc 4).

Haumnas ¢ 09:45 1o MeCTHOMY BPEMCHHM BbUIATH WICHAM KOMMCCHH B Y9eOHBIX
KaOMHCTaX TEMbl COYMHCHME (TeMbl COUMHEHHA MOryT OuITE pacnevaraHsl Ha KaXa0ro
YYACTHHKE WM  PAsMEHICHBl Ha  Aocke  (MHQOPMAUMOHHOM  CTEHAC)), TEKCTHI
JUTS W3NOKEHUA.

O6ecneynTh TEKCTAMH HIN0KeHHI TIyXMX, NO3HOOrNoWKX M caabocibimalmx
YYACTHHKOB HTOrOBOTO W3JOKCHHA, & TAKKE YYACTHHKOR C TSKEIbIMHM HADYIICHHAMH PEUH,
C paccTpONCTBAMH AYTHCTHYECKOTO CNEeKTpa, ¢ 3aJCPAKKOH MCHXHYCCKOIO PasBHTHA,
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C HApYIIEHWAMH ONOPHO-ABHIATEILHOIO ANNaparTa, ciensix, c1aboBHASIAX YYACTHHKOB
WTOTOBOTO COMMHCHHS (M310KeHHS) (TEKCT U8 MIJIOKCHUA BBIAACTCH TAKHM YYaCTHHKaM
Ha 40 MUHYT (B HeM pa3pelnaercs Jejarth noMerkd). [1o uereuenny 2Toro BpeMeHn wiel
KOMHCCHH B y4eOHuIX KaGnuerax 3abupaer TEKCT H B OCTABIICCCH BPEMA YHACTHMK [IMIIET
H3JI0AKEHHE),
[TpoBesenne HTOroBOTO COMHHEHHS (HIN0KEHHH)
Ha srane nmpoBenenus HTOrOBOIO COMMHEHHA (HMIJIOKEHNS) PYKOBOAHTENb!

—00ecneynBacT KOHTPOJIb NPOBEACHHS HTONOBOIO COMHHEHHA (M3I0KCHHR ),

~He 3aX0AHT B yueOHnie kabMieTsl BO BpeMs NPOBEJEHHA HTOIOBOrO COMHHEHMA
(H310KEeHuA)

~paccMaTpuBsaeT HHGOPMALIHIO, NOAYHCHHYIO OT WICHOB KOMHCCHH 1O MPOBCACHHIO
HTOrOBOro CcouMmenua (Manoxkenus), obmecrsennux nHabmogareselt W HHEIX Ml
O HApYHMICHHAX, BLIABJICHHBIX NPH NPOBEACHHM MTOrOBOI0 COYHHEHHA (H3ITOKEHMSA),
NPHAHMACT Mephl N0 NpoTHBOACHCTBHIO Hapymienusm [Topaika, B ToM uHCIe oprasnsyer
npoBeACHHE NPOBEPOK 1o paxram Hapymenua [lopaika;

—~  COBMECTHO ¢ ynoiHomoueHHHM npeiactasurenes OMCY npuammaer pemenwe
00 yaaleHHH YYACTHHKOB WTOrOBOIO COMWHEHHN (M3n0oXeHHs), mapymwmsimmx ITopsiok.
B caysae npuHATHA pelleHus 06 YAAICHHH YHaCTHHKZ C WTOrOBOIO COYHHEHHA
(M3/710/KCHHA) COBMECTHO C YIOJHOMOYCHHBIM npeacrasurenes OMCY sanoanser Gopmy
HC-09 «AkT 00 yaaieHHH YYaCTHHKA HTOINOBOIO COMHHCHMA (M3/I0KEHHA)» B MOMCUICHHH
JUI PYKOBOAMTEIS B 30HE BMAMMOCTH Kamep BHjeoHaOmoaeHws. YieH KOMHCCHH
B yucOHbiX KaGuHCTAX mnNOANMCHIBaCT AaHHYI0 ¢opmy. PykosoamTenn Ha Kamepy
3AYATHIBACT TEKCT AOKYMEHTA;

- B C/Iy4ac ecliH YYaCTHHK HTOrOBOTO COMMHEHHSA (M30KEHHA) MO0 COCTOAHHIO
3A0POBEA HE MOKET 3ABEPUINTH BHIOIHCHHC MTOIOBOIO COYMHCHMA (M3IOKEHMA),
PYKOBOAMTENL COBMECTHO YNONHOMOYEHHBIM npeactaputenem OMCY coctaBisior «AKT
0  JIOCPOYHOM  3aBCPIICHMM  HANMCAHMA  HTOrOBOrO  COMMHEHMA  (M3JOKCHHN)
N0 yBOKHTENbHEIM npuunHam» (hopma HUC-08). Yaenom xomucenn B yueObrnom xabunere
MOANKCHIBAET AAHHBIH aKT;

- B CAy4ac yrpo3bl BO3HUKHOBEHHS Ype3sbivaiiHoll CHTYAllHH COBMECTHO
C  YNOJNHOMOYCHHBIM  mpeacrasuTencM  OMCY nesaMeUHTENBHO  HHOOPMHpPYET
MUHHCTEPCTBO O CAOKHBIICHCR cHTYalMH JUIs NPHHATHA MHHHCTEPCTBOM pelCHus
0 HEepeHOCe NMPOBEACHHS HTOrOBOIO COYMHCHHA (M3I0KCHHA) B JIPYro¢ MECTO NMPOBEACHHA
HIH B pyTO# [ACHb, NPEAYCMOTPEHHBIH PACIIUCAHMEM [TPOBE/IEHHA MTOFOBOIO COMHHCHUNA
(manomenns). PYKOBOINTEIb OTIOBEIIAET BCEX YHACTHHKOB 0 BPEMCHH H MECTC NOBTOPHOTO
TPOBEJICHHA HTOTOBOIO COMMHEHHA (MNOKEHHA );

- npuHMMaeT y obuecTseHnkIX Habmonareneii sanonmnennyto dopmy MC-12
«AKT 0GIIECTBEHHOTO HAOMOACHHA 33 NPOBCACHHEM HTOMOBOTO COMHHEHHS (M3JIO0MCHHA)
B 00 (MecTe NpoBeACHHA )Y,

3aBepuieHHe HTOrOBOTO COMMHEH NS (M3NOKCHEA)

[lo OKOHYAHHM  MTOrOBOTO  COUMHEHMS  (MVIOKEHME) B TNOMEIICHHH
JUIS PYKOBOAMTC/IA, 38 CHCUMATBHO MOArOTOBACHHBIM CTOIOM, HAXOAAILUEMCH B 30HC
BIIHMOCTH Kamep BHACOHAGNONCHMSA, NPHHWMAET Yy WICHOB KOMHCCHH B YyuyeOHBIX
kabunerax no ¢opme MUC-14 «Cpoanas BEAOMOCTL YHEIA YHACTHHKOB M HCHOTB30BAHMSA
61aHKOB YHACTHHKOB HTOTOBOIO COUMHCHNMA (Manoxenns) no OO (mecre mpoBeacHN)»:

—  3anevaraHHbiil BO3BpaTHLIH J0CTABOYHBIA NaKeT ¢ GrraHkaMu perucTparnm;

~  3aneyaTanMblif BO3BPATHBIA focTaBounbi naxer ¢ Gnanxamu sanucH (BrmOYAL
JAONONHUTENLHBIE (IAHKH 3a1THCH);



- JanevyaraHHbiil BO3BPATHRIA A0CTaBOYHLI naker ¢ GJaHKaMM PErHCTpaLMy
u OnaHkamMM 3aMHCH VYACTHHKOB, JIOCPOMHO 3JaBCPIIMBUIMX HAINHCAHHC WIOrOBOrO
COUMHEHHS (M3NOMEHHS) WM (M) YAQIEHHBIX C HMTONOBOrO COUHHEHHS (M3JIONKCHMA)
3a napymenue [Topaaka (ecnr Takue yqacTHHkn Obian B yueOnom xabuuere),

- janevaraHHbiif  BOIBpATHHIA  J0CTABOYHBIA MAKCT €  MCNOIL30BAHHBIMK
aucramu Symard JUiA 4epHOBHKOB;

~ HEHCTIOAB30BAHHBIC IMCTH OyMaru VIS YEPHOBHKOB,

- bopmy MC-05 «BepoMocTs NpoBEAEHHA HTOTOBOIO COYHHEHHS (M310KEHHH)
B yueOuom Kabuuere OO (MecTe nposeaeHns)»;

- dopmy HC-05-01 «Ilporokon npoBeieHHs WTONOBOMO  COMHHEHHA
(3noxenna) B yuebrHom kaburere OO (MecTe npoBeaCHNS )»;

- dopmy HC-07 «Begomocts KOPPEKIUHH NEPCOHATHHBIX JaHHBIX YYACTHHUKOB
HTOrOBOTO COYMHEHHS (HINOXKEHNS)) (NPH HATHYNH),

- bopmy HC-08 «AKT O A0CPOYHOM 3aBEPUICHHH HANHCAHHA HTOrOBOroO
COYHHCHHA (H3TOKEHNA) N0 YBAKHTEIbHBIM IPHIUHAMY (P HATHYHH),

- popmy HC-09 «Axkr 00 ynaneHHH YYACTHHKA MTOrOBOIO COYHHEHMS
(m3anomenus )» (npn HaaHIMK);

- bopmy MC-13 «BesoMocTs yuera BpPeMEHM OTCYTCTBMS YUACTHHKOB
HTOroBOIo COMHHEHHA (H1oKenua) B yueOHOM Kabunere OO (MecTe npoBeIeHHA )»;

- dopmy MC-17 «Axr o6 uaeHTHOUKAUMH THYHOCTH YHACTHHKA HTOMOBOTO
COYHHEHHA (H3NOMKCHHA) (MTPH HANHYHH),

- HCHCTIONILIOBAHHEIC HHAMBHAYAILHLIC KOMIUICKTBl YYACTHHKOB HTOIOBOroO
COYMHCHHA (M3JIOXKCHHA),

- HEHCIOb3OBAHHLIE JONOMTHUTENBHBLIC O1aHKH 3arTHCH;

- cayxeOHbIC 3aNHCKA (TTPH HATHYHH).

PacneuaTsiBaeT  BO3BpATHLI  JOCTaBOYHBIA  naker ¢  OnaHKaM#u  3a1HCH
(AONOAHHTENLHBIMH G/aHKAMKM 3a1IMCH) YHACTHHKOB MTOIOBOIO COTHHCHHS (MITOKEHHS)
M3 Kakaoro yucOHoro xaOMHETa, NCPCCHHMTHIBACT WX M OTAACT HX JUIA KOIHPOBAHMA
TEXHHYECKOMY CIIEIIHAINCTY.

Konuposanwe O61aHKOB 3anucH (JONOJHHTENbHBIX OJAHKOB 3allMCH) HMTOroBOro
COMMHEHNA (MANOKEHNA) OCYLICCTBANCTCH B ABYX Ik3emmiispax. Komuposanme Gnankos
MTOTOBOTO COUMHEHHN (M3NOKCHHA) C BHeCeHHOH B OJaHK perucrpaumu orMeTkol «X»
8 none «He 3akonumn» u (Han) «Yaaneqr», NOATBEPAACHHON NOMTHCHIO YWICHA KOMHCCHH
[0 MPOBCACHUIO HTONOBOTO COYMHEHMS (MIIOKEHMA), HE NMPOHU3IBOJMTCS, IMPOBEPKA TAKKX
coumHeHnil (M3I0KeHHI) HE OCYIICCTBANETCA.

[TosyHaeT OT TEXHHYECKOro CreranTncTa:

—opurHHael GAaHKoB 3anmucH  (AONOJHHTCIBHBIX OJAHKOB 3AIMCH) YYaCTHHKOB
HTOIOBOIO COMMHEHHS (HANOKEHHA ),

~/1Ba 3K3EMILIApA KonWit ONAHKOB 3amMCH (JIOMOJHWTCABHEIX ONAHKOB 3alMCH)
YHACTHHKOB HTOTOBOIO COYMHEHHS (H3NOKEHHA).

[TepecuuThiBaCT OPHIHHAIL GIAHKOB 3aNMCH (AONOJTHNTENBHEIX GaaHKoB 3a1McH)
YHACTHHKOB HTOrOBOTO COMHHEHHS (M3NOKEHHS) H YIIAKOBLIBACT HX B HOBBIA BO3BPaTHLIN
NOCTABOMHBLIN M1AKET, BKAAJAMBAX B HCIO BCKPHITHIH BOIBPATHLIA J0CTAaBOMHLIH naxer,
B KOTOPEIH YIAKOBLIBATH OPUIHHATE 6/IAHKOB 3aMHCH (JIOMOAHHTEILHEIX GIAHKOB 3A1UCH)
WICHS! KOMHCCHH B yucOubix KaOuperax. BaaHky 3amucu ® JonoaHuTesbHbie Gaankm
3ANMMCH JIOKHBI ObITh C/I0KEHBI TIOKOMTLIEKTHO.
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Komuu Gnankos 3anmucH (0ONOAHHTE/ALHBIX ONAHKOB 3anHCH) YIAKOBLIBAIOTCH
B OTJIC/IbHBIE BO3BPATHLIC A0OCTABOYHBLIC [AKETH MO AyJAUTOPHAM: OHH KOMIVICKT KONHH
Gnankon 3amacH (kornuu 6aankon 3anucy Ne 1, Ne 2, JONOHHTEALHBIX 0/1aHKOB 3a1THCH)
NOMCHAIOT B KOHBEPT Ne 1, BTOpOil KOMILICKT Konuil GIaHKOB 3anucH - B Kousept Ne 2,

JATIPEHIAETCS  wmensats  opueHTaumio  GNAaHKOB  HTOrOBOrO  COYHHCHHA
(M30KeHHA) B BOIBPATHBIX JOCTABOYHBLIX MAKeTax (Bepx-HM3, Jnnesas-oboporHas
CTOpOHA).

Bekparmue # saneyarsiBanue GJaHKOB 3aMHCH HTOrOBOTO COYMHCHHA (HM3JIOKEHHA)
B BO3BPATHBIE [OCTABOUHLIC MAKETHl, & TAKKE KOMHpOBaHie OIAHKOB MPOM3BOAMTCH
B 30HE BHAMMOCTH Kamep BWaconaOmoachus. Bxnajasisanne GJaHKOB 3alHCH MTOrOBOrO

COMMHCHHA (M3IOKCHUSA) B BO3IBPATHBIC JIOCTABOYHBIE [AKETH HEOOXOAMMO NPOHIBOJANTE
AHUCBOH CTOPOHON BHYTPE 18KETA.

Ynakossisaer ordcrhnie  GopMbl, cayxeOnnie 3anHCKH  (NpH  HAIHYHH)
B nanky (6e3 daiios) B caeayiowmei nocae0BaTe/ILHOCTH CBEPXY-BHH3!

- bopma MC-14 «Cpoanas Be/IOMOCTD YYETa YHACTHHKOB M HCHOMb30BAHMA
GaHKOB yHaCTHHKOB HTOrOBOIo counnenus (minomenns) no OO (mecte npopeaeHns)y»;

- bopma HC-10 «Oryer ynoaHomoueHHoro npejacrasurens OMCY
O MPOBEICHHH HTOrOBOTo counHenna (unoxenns) B OO (mecre nposeacHns)»;

- dopma UC-07 «BeaoMocts KOPPEKLUHH NEPCOHATHHBIX JAHHLIX YYACTHHKOB
HTOrOBOIO COYMHCHUS (HMAUTOKEHHA)» (NPH HAIHYHUH):

- bopma UC-08 «AKkT 0 AOCPOMHOM 3ABEPIICHHH HAIMCAHUA MTOroOBOIO
COMMHEHHS (M3TOKCHHA) 110 YBAKHTEIBHLIM [IPHYHHAMY (IIPH HATHYHK);

- KYPHAT  VYCTa  YHACTHWKOB  HTOTOBONO  COYMHEHMA  (HTOKCHMS),
00paTHBIIAXCH K MEAHIMHCKOMY paGoTHHKY (NpH HaIHYuK);

- dopma HC-09 «AkT 00 ya@IeHHH YHACTHMKA MTOrOBOIO COMHHEHMSA
(manokenna)» (npu HaTHymK);

- bopma MIC-03 «CrnMcOK 4ICHOB KOMHUCCHH [10 TPOBCACHHK) HTOIOBOIO
courHeHus (H30kenus) u obutecTseHHBIX Habmoaareneiin;

- dopma HC-05 «BegomMocTs NpoBEICHHS HTONOBOTO COYMHEHMS (M3JI0KEHNHA)
B yueOHom kabunere OO (mecre nposeaeHus)» (110 XonH4YecTsy yieOHbIX KaOHHETOB);

- popma MC-05-01 «llpoTokon1 TNPOBEASHHS  HTOrOBOrO  COYHHEHHS
(n3nomenns) B yyeOrHom xabumnere OO (Mecte nposeachua)» (M0 KOAMHECTBY YY4COHBIX
KaOuHeTOB);

- popma HMC-12 «AkT OOmMECTBECHHOrO HAOMIOACHUA 33 NPOBCACHHEM
aroroporo counsenus (manoxenus) B OO (mecre mnposeachus)» (10 KOAMMECTBY
pacnpenesieHnsix obuiecTseHHsIX Habmoaareneit),

- bopma HC-13 «BeaomMocts ydera BpEeMEHM OTCYTCTBHSA YYACTHHKOB
HTOrOBOro counHenna (M3noxenua) B ydebuom kaGusere OO (Mecte npoBeACHHA)»
(No KoaHyeCcTBY Y9COHBIX KaOHHETOB),

- dopma HC-15 «Axr npudmkn-nepenaun marepuanos 8 OO0  (mecre
MIPOBCACHHA )»;

- popma UC-16 «[IpoTokon npopejcHus HTOrOBOrO COYHMHEHHA (M3NOKEHMA)
8 OO (MecTe npoBeICHHA )»;

- dopma UC-17 «AkT 06 waeHTHRUKALMH AHYHOCTH YHACTHHMKA HTOIOBOIO
COYHHEHHS (MTOXKeHH)» (NMPH HATHYHH);

- CayKeOHBIC 3aHCKH (NPH HATHYHNI).

VNakoBLIBAET OPHIHHAIK M KOMuM GAAHKOB HTOrOBOrO COMMHEHHS (M3NOKCHMA),
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HEHCTIONB30BAHHLIC WHIMBHIVAILHEIC KOMIUIEKTHl YYACTHHMKOB HTOTOBOIO COYHHCHHSA
(M310KCHHA), HCHCTIONB30BAHHBIE JIONOAHHTEAbHBIC OJaHKH 3anHCH, MCI0Ib30BAHHBIC
aueTHE GyMaru Ui YePHOBMKOB, (Jlasiee — MaTepHalibl HTOTOBOTO COYHHEHHS (M3/I0KEHHS))
B ceid-naker. Celd-naker u nanky ¢ oTYeTHLIMH GopMaMH NEpeAacT YNOAHOMOUCHHOMY
npeacragaremno OMCY.

JlaeT yKajaHHue TEXHHYECKOMY CHEIHATHCTY MPOH3BECTH OCTAHOBKY PCKHMA 3aNHCH
B MECTE NMPOBEACHHA WTOTOBOrO COMMHEHMS W KOMMPOBAHMA HA OTYYKIACMEIC HOCHTENH
BHJICO3AITHACH B JIBYX IK3CMILIApaXx.

[MpusnMaer y TEXHHYCCKOTO CrEHHATHCTA HA  OTYYKJAAEMBIX  HOCHTENSX
BHICO3AMMCH MTOrOBOIO COYMHCHMA (MINOKCHHA) M3 MCCTa MPOBEACHHA MTONOBOIO
COMMHEHMA (H3T0KeHMA) (IIOMELICHNE VIS PYKOBOIMTEAS, YucOHbIC KabHHETI, KOPHAOPSI,
BXOJ1 B MECTO TIPOBEJICHHS MTONOBOIO COYHHEHNS (H3I0KENNHS)) B JIBYX 3Kk3emmnaspax. Oaun
IKICMIVIAD  NEpeacT  OTBETCTBEHHOMY  JIMIYY 3@  XpaHeHHWCe  BHeO3ammcei
HA MYHHUMNAILHOM YPOBHE H lepeiaqy BHACO3aNHCEH M3 MECT MPOBCACHHA HTOMOBOTO
counnenun (manoxenns) B PLIOW. Bropoit ocraercs na xpanenne 8 OO-mecre npose/ieHus
HTOrOBOI'0 COYHHEHHA (HIIOKEHNS).




Mpraokenne 2

K MPRKATY MERACTEpCTSa 0DpRIOBANNS
Bearopoackoit ofaacrw

or «/4 » nonbpn 2022 roga Ne 2

MHCTPYKUMS 1158 PYKOBOAHTEI 06pasoBaTe/ibHON OPranH3auNNg, peaausyomed
obpazoBaTeasHbie NPOrpaMmel cpeanero obuiero oGpasosanns, Ha 6ale KoTopoi
OPraHH30BANO MECTO NPOBEACHHS HTOTOBOI0 COYHHENHS (MIIOKEHNN)

Pykosojmrens OO coBmecTHO © pykosoaurenem o0x3aH o0ecneuuTs NOATOTOBKY
M NPOBEACHHE HTOrOBONO COYMHEHHS (M3TOKCHMA) ¢ YHETOM COOMIONCHHS CAHHTapHO-
MHAEMHOIONHYECKHX PEKOMEHIAINI, PaBHIl, HOPMATHBOS.

IMoAroToBKa K NPOBEICHHI0 HTOTOBOI0 COYHNEHHN (H3I0KeHns)

Pyxosojurens OO J0/1KeH 03HAKOMHTHCS C:

(eacpaIbHBIME - HOPMATHBHLIMK  [IPABOBLIMH  AKTAMH,  PErIAMCHTHPYHO LMK
NPOBCACHAE HMTOrOBOTO COYHHCHWA (M3IOXKEHHA), B TOM HHCIC METOHYECKHMH
matepuaiamn PocoOpHajsopa, pCKOMCHAYCMBIMM K HCHO/IL3OBAHMIO [IPH OpraHH3aLmy
¥ [IpOBEJICHHH HTOrOBOIO COMHHEHHA (HINTOKEHNA);

PErHOHATHHBIME ~ HOPMATHBHBIMM  NPABOBBIMH  aKTaMM, pPErNaMCHTHPYIONIHMH
NPOBE/ICHHE HTOTOROTO COUMHEHNS (Manoxenus ), 8 Tom unene [Mops koM.

B uensx OpraHM3OBaHHONO NPOBEICHHA HTOrOBOIO COMMHEHHA (M3JNOKEHHA)
PYKOBOAHTEIKO HCOOXOAMMO ONpCACAHTh HWIMCHCHMA TEKYUEI0 PAaCHHCAHMS 3aHATHA
o0pa3oBare/ibHON OPraHM3aluK B IHI [IPOBEACHUA HTONOBOTO COMHHEHNS (M3TOKEHNS).

He nmosmmee wem 3a ACHL 70 MPOBE/ACHHS HTOMOBOrO COYMHHEHHA (H3NOKCHHA)
COBMECTHO C PYKOBO/IMTE/IEM:

1) npoBecTH NPOBEPKY rOTOBHOCTH 00pa3oBarTeAbHON OPrann3alig K NPOBCACHHIO
HTOrOBOIo COYHHEHHS (H3N0KEHNHR ),

2) npoBECTH MPOBCPKY rOTOBHOCTH Y4eGHOIO KaOHHETA /1A OpraHH3aUHH MTHTANNA
YUACTHHKOB HTOrOBOI'O COYMHCHHS (ManokeH s ) (npH HeoOX0AMMOCTH);

3) nposecTH TPOBEPKY FOTOBHOCTH MCAMUMHCKOrO KaGHHETa /18 NPOBCACHHA
MEANKO-NPOPHIAKTHICCKHX MPOLEAYD (NPH HATHIHH);

4) nposepHTh HANHYKC M paboToCnoCOOHOCTD YacoB, HAXOAAIIMXCA B M0I¢ IPCHHA
YHACTHUKOB, B KakI0M Kabunere;

5) NpOBEPHTE HATHYHE MECTA JUIS XPAHEHHS JHYHBIX BCHICH YYaCTHHKOB
MTOrOBOI0 COMHMHEHHA (M3OKCHMC), KOTOPOC A0/MKHO OBITH OpPranM3oOBaHO 0 BXO0Aa
B MCECTO NPOBEACHHUS HTOTOBOID COYHHCHMA (M3N0KEHNA),

6) TNPOBCPHTE HATHYME MECTA UL XPAHCHHA JIWYHHIX BeIcH WIEHOB KOMHCCHH
110 NPOBEACHHIO HTOTOBOTO COYMHCHNS (MIIOKEHNA ), KOTOPOE JAOMAHO ObITh OPraHW30BAHO
710 BXOJA B MECTO [IPOBEACHHSE HTOIOBOIO COMWHEHHA (H3NOKCHNMA );

7) NpoBepHTH HAMMYHE MECTAa JUIA XpaHeHMs JIMYHBIX BemeH OCIICCTBEHHhIX
nabmoaareic, KOTOpoe AOKHO ObiTh OPraHH3OBAHO 0 BXOJ@ B MECTO NPOBCACHHA
MTOrOBOI'G COUHHCHNA (H3I0XKCHHA);

8) NOATOTOBHTE AWCTH OYMAary LUIA YEPHOBHKOB CO LITAMIOM 00pa3oBatTeibHON
OpraHM3alMK HA KAXJ0r0 YUACTHHKA WTOIOBOIO COUMHEHHS (M310KEHHSA) (MHHHMAILHOE
KOJIMMECTBO — IBA JHCTA), 8 TAKIKE AONONHHTEILHAIC AMCTH GYMAarn Ui YCPHOBHKOB;

9) ofecrieuuTh NOATOTOBKY B HeoOXOAMMOM KOJAHYECTBE MHCTPYKUMA s
YYaCTHHKOB MTOrOBOTO COYHHCHMA (MIIOKCHHA), 3aYHTHIBACMBIX ‘WICHOM KOMHCCHH
8 yueOuuix KaGuieTax nepe HAUANOM NPOBEJACHHS HTOTOBOIO COMMHCHMS (W3ITOXKEHMA)
(0/1Ha MHCTPYKIMA Ha OHH Y4cOHbI KabuHeT) (NPHAOKCHHE 9 K HACTOAIIEMY NpHKa3y ).
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10) obecrieyuTs NOANOTOBKY MHCTPYKUHHA JUIA YYACTHHKOB MTOIOBOrO COMMHCHHA
(manokenns) (Ha KakI0ro yyacTHuka) (nmpuaoxkenus 10, 11 K nactosmemy npukasy);

11) obccnieunTs NOATOTOBKY OTYeTHRIX (OPM 18  NPOBEACHHE  HTOrOBOrO
COUMHCHMS (MATOKCHHA ),

12) noAroToBHTL BO3BPATHBIE AOCTABOYHEIC NAKEThl JUIS YNAKOBKH MAaTEPHAIOB
ATOrOBOIO COMMHEHHA (H3TOKEHHA):

- opurdHanos GJaHKoB perncrpaumi (no KoanuecTsy yueOHEIX KaGHHETOB);

- OpurHHA108  GnaHkoB  3anMcH  (IONOJHUTENBHBIX  GNAHKOB  3aMMCH)
(no xomu4ecTBy yueOHbIX KaGHHETOB X2);

- Konwil G1aHKOB 3anMcH (JONOAHMTEAbLHBIX GJaHKOB 3aMHCH) (N0 KOAHYCCTBY
yucOHbBIX KabuHeTos X2),

- OpHrHHAI0B G/IAHKOB PErHCTPAlHH ¥ 61aHKOB 3aIIHCH YYACTHHKOB, JOCPOUHO
3ABEPIIMBIUINX HANMCAHMC MTOTOBOIO COMMHEHHA (M3JOKCHMA) HWAK (M) YAUICHHBIX
¢ MTOrOBOIO couMHeHus (manowenns) 3a Hapymenne Ilopaaxa (1o KoanuecTsy yueOHbIX
KaOHHeTOB).

- HCTIONBIOBAHHLIX AMCTOB OyMar# [UI8 YCPHOBHKOB MOC/E [POBEIEHHA
HUTOrOBOTroO COMHHEHHN (H310meHNA ) (110 KOHYecTBY VueOHBIX KaOHHETOB):

13) opranusosats  npoBepky  palorTocnocoGHOCTH — TEXHHYECKHX  CPEICTR
B MOMELICHHN JUIS PYKOBOIMTEIA, CpeiAcTs BuaeoHabmojeHus B yueOHmIX kaOuueTax,
B TOMCHLICHHH JUIA PYKOBOJMTC/A, B KOPMIOpPaX, BXOJAC B MECTO MPOBCACHHA HTOrOBOTO
COYHHEHHS (MIOKEHUR ),

14) opranusosars obecneuenne YUACTHHKOB UTOrOBOTO COYHMHEHMS
ophorpaduyeckuMi CJI0BAPAMH, YYACTHHKOB HTOrOBOI0 H310/KeHHs — opdorpaduueckumu
H TOJIKOBBLIMH CIIOBAPAMHE;

B aenb npoBeACHHR HTOrOBOIO COMHHCHIA (HIIOKEHHR)

pyxosoaureas OO obszan:
- obecreunTh ABKY O0YHAIOMIMXCA HE HTOIOBOE COMHHEHHE (M3NIOKEHHE),
- ofecneunts Haamyue Yy OOyHaIOUIMXCA JOKYMEHTa, YAOCTOBEPSIONIETO
JAMYHOCTS;
- HAMPaBMTL COTPYAHHKOB 0OPazoBaTEIBHON OPraHM3alvy, NPHBJICKACMBIX

K [POBCACHHID HTOrOBOIO COMMHEHMS (M3JIOKCHHA), B MECTa NPOBCACHHA HTOrOBOrO
COMHHEHHSN (M3M0KEHMA);

- npounpopmuposats OMCY o0 koauuecTBeé H NPHUYMHAX OTCYTCTBMA
O0y4alOImMXCA HA HTOrOBOM COMMHEHMH (M3noxeHuH). JUIx NOBTOPHOro jomycka
npeaocTasuTs B OMCY JI0KyMEHTBI, N0JITBEPAKIAIONINE NPHIHHY OTCYTCTBHA.

Boiiava pesyibTATOB HTOrOBOI0 COMHHEHHS (MIJI0KEHNN)

Pykosomurens OO  obszan  obecrneunTs  O3HAKOMIEHHE  OOYYAIOLIMXCH
C YTBEPAJICHHBIMH PE3YIbTATAMH HTOIOBOIO COYHHCHHA (H3TOKCHHA) B TCYCHHE OLHOIO
pabouero AHS CO JIHA TOJYYEHHA PE3YLTATOB HTOrOBOrO COUMHCHHA (H3JIOXKCHMA)
13 OMCY.

O3nakoMACHHE 00YHAIOMMXCA ¢ PE3YALTATAMH HTOTOBOTO COUMHEHHA (MIJIOKCHHA)
NOATBCPAKAACTCH MX NOMMMCHI0 B  HPOTOKOJIE O3HAKOMICHHA C YKasaHMeM JIaThl
OFHAKOMIICHHA.

Pykosomurens OO o0s3an o0ecne¥HTh O3HAKOM/ICHHE POJATCACH (3aKOHHBIX
npeactasurencit) ofyHaloMMXCs © PesyJALTATAMH HTOrOBOTO COYMHEHHA (MIJIOKCHHA)
01 NOIIKC.
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Npuaomenne 3
K NPHKATY MEHRCTEPCTBA 06paiosanns
Bearopoackoii obaacrn
or «/4_» nontps 2022 roaa Ne L5

MHCTPYKUHS A48 YHOAHOMOYEHHOI0 NPEJCTABHTENN OPranoB CaMOyPaBiIeHus,
OCYIIECTBAMIONNX YHPABJAeHHe B chepe 0OPaIoBANNA MY HHIHNAILHLIX palionos u
rOpoACKHX OKPYIoB

Vnonnomoyennstii npeacrapurens OMCY obecneunsaer cobmoaenue [lopsika,
B TOM YHCIE:

- OCYHIECTBAAET B3aHMOJCHCTBMC € JIMUAMH, NPUCYTCTBYIOLMME B MECTC
NPOBEACHMA MTOrOBOIO COMMHEHMS (MII0KEHHR), M0  obecrnedeHmo  cobojieHns
tpebosannii [Topaaka;

~ B cayvac BSBICHHS Hapyuieauid [Topaiaka COBMECTHO C PYKOBOJMTENEM
NPUHHMAET pemeHne 00 YAWICHHWH YYACTHHKOB HTOIOBOIO COUMHEHMS (MIIOKEHMS),
HapYUIHBIIMX ycTanoBieHHbI [lOpaIoK, a TakKe MHBIX JIMIL, HAXOAKIMXCH B MecTe
NPOBEJACHHA HTOIOBOI'O COYHHEHMA (HIIOKEHHA ),

— B CydYae Yrpossl BOIHHKHOBEHHA YPE3BLIYAHHON CHTYAUMM COBMCECTHO
C PYKOBOAMTENEM HE3AMCUTHTEABHO MHGOPMHPYET MHHMCTEPCTBO © ClOMKHMBIUCHCA
CHTYALMH U1 NPHHATHA MUHMCTEPCTBOM pellieHHs O NepeHoce NPOBEICHUA HTONOBOTO
COYMHCHHA (MIIOKCHHS) B JIPYroc MECTO MNPOBCACHHA MIH B JPYrcd  JeHs,
NpeAyCMOTPEHHBIH PaCITHCAHHEM NPOBECICHHA HTOTOBOTO COMHHCHHA (M3I0KEHNA);

- CremuT 3a coOMmoAeHHEM CAHUTAPHO-IHIEMHONOIHYECKHX PEKOMEH AN,
Npasu, HOPMATHBOB,

Ynoanomouennsiii npeacrasuress OMCY Hecer 0TBETCTBEHHOCTS 34:

- LeJIOCTHOCTD, MOJHOTY M COXPAHHOCTH OPMIHHAJIOB M Konué Oaanxos
HTOTOBOIO COMMHEHHA (M3NOXKEHNSA), OTHCTHHIX (POPM, MCIIONB3OBAHHBIX JHCTOB Oymaru
JUIA  YCPHOBHKOB, BHICO3ANMCEH HMTOrOBOIO COMMHEHHA (M3INOXKEHHA) TpH nepelaye
MX U3 MECTA NPOBEJCHNA HTOIOBOTO COMMHEHHA (M3I0OXEeHHA) THILY, HazHavyenHnomy OMCY
B KAuYCCTBE OTBETCTBCHHOTO 33 JAOCTABKY OAaHKOB AJ8 MPOBEJCHHA MTOIOBOIO COYMHEHHS
(m3nomenus) uz OMCY s PLIOH;

- cobmonenne uHGOpMANMOHHOH 0e30NacHOCTH HA BCEX ITANAX NPOBEICHHA
HTOrOBOIO COUMHCHMA (M310MKCHHA).

Ha ynoanomouensoro npexcrasurens OMCY  poaazaraerca  obs3aHHOCTS
1o GHKCHPOBAHMIO BCEX Cayyaes HapyweHua [Topsika npoBeIeHHE HTOrOBOIO COMMHEHHA
(HAI0KEHMA ) B MECTE NPOBEJICHUSA HTOIOBOIO COMMHEHUSA (H3I0KEHUA),

Ha noaroToBHTEABHOM ITANE NPOBEACHAA HTOTOBOr0 COYHHEHHA (H3I0KEHNNA)
ynoasnomodenusii npeacrasureas OMCY:

FHAKOMMTCH C:

deacpanbHBIMH - HOPMATHBHEIMM  [IPABOBLIMH  AKTAMM,  PErJaMeHTHPYIOUIHMH
NPOBC/ICHHE HTOTOBOIO COYMHEHHMA (MIIOKCHMA), B TOM HHCIC MCTOAHYCCKHMH
matepuanamMit PocoGpHaasopa, peKOMCHIYEMBIMH K HCHONL3OBAHMIO NPH OPraHH3alliu
W [IPOBEICHHH HTOTOBOIO COMHHEHMA (H3/TOKEHN);

PCTHOHAMBHAIMH  HOPMATHBHBIMH  TIPABOBBIMA  AKTAMH,  PEIJIaMEHTHPYIONIHMH
MPOBCACHAE HTONOBOIO COYMHCHMA (M3n0oKeHnR), B ToM ncic [Topaaxom;

MHCTPYKIMSMY,  ONPEIeasiONMMH  TIOPAAOK  paboThl M1,  NpHBJCKACMBIX
K ITPOBEJACHUIO HTOrOBOIO COYMHCHHA (M3NOKEHHA ).
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Ha srane npoBeieHnsi HTOroBOro COMHHEHHN (HINOACHHE) YIOJHOMOYCHHBIH
npeacrasurens OMCY:

JlokeH SBWUTHCH B MECTO TMPOBEIACHMN MTOrOBONO COMMHCHHA (MIIOKCHHN)
ne nosauee 8:00 wacos AHA NPOBEACHUS HTOTOBOTO COYHHEHMA (M3TOKCHNA ).

[MpoBoaMT NPOBEPKY FOTOBHOCTH MECTa MPOBEJCHHA MTOMOBOI0 COYMHEHMA
(MI0KCHNA) B JICHL NPOBEACHNA HTOrOBOIO COYHHCHNA (HTOKEHHA) A0 Cro Havala:

- HATHYHE MECTa UIA XpaHeHMf JHYHBIX Beuell Y4YacTHHKOB HWTOI'OBOIO
COMMHCHMA (MNIOKCHHE), KOTOPOC AOMKHO OBITH OPraHM3OBaHO 10 BXOJd B MCCTO
TPOBEACHHA MTOTOBOIO COYMHEHHS (HINOKEHUR);

- HAIMYHE MecTa IS XpaHeHua JIMYHBIX Beulel “ICHOB KOMHCCHH
110 MPOBEACHHIO HTOTOBOTO COMMHCHMA (H3T0KCHNA ), KOTOPOE AO/IKHO OBITH OPraHH30BaN0
JI0 BXOJIA B MECTO IIPOBEACHHUA HTOMOBOIO COYMHCHMA (M3JI0MKEHNA ),

- HAIMYHE MECTa JUIS XPAaHeHHs IHYHBIX  Bemed  oOMEeCTBEHHBIX
HaOmoaatenci, KoTopoe A0KHO OBITh OpPraHM3OBanO JI0 BXOAA B MECTO NPOBCIACHHA
HTOrOBOTO COMHHCHHA (M3JIOKEHMA ),

- HAIMYHE CIIMCKOB YYACTHUKOB, CAAIONIMX HTON0BOE COYMHEHHE (M3NIOKEHHE)
B MECTE NPOBECHHA HTOTOBOIO COMMHCHMA (HINOKEHHS);

- padoTocnocoGHOCTL TEXHHYECKHX CPEICTS B MOMCHUICHHH UIA PYKOBOIMTENA,
cpeacts BuacoHaOMONCHHA B y4eOHBIX KaGunerax, B [NOMCIICHHH LIS PYKOBOAMTENA,
KOPHAOpAx, BXOJIe B MECTO MPOBEACHHUS HTOMOBOTO COUHHEHHS (M3I0KCHHA);

- HaTgHe B paborocnocoOHOCTh HacoB, HAXOAAIIMXCA B [OJIC 3PCHHA
VYACTHUKOB, B KaX/10M KaOuHere,

- HATHYHE JIMCTOB OyMary JUIA YCpHOBHKOB Ha KaXiI0ro Y4aCTHHKa HTOMOBOTO
couMHeHns  (M3NOKCHHMR) (MHHMMATHHOC KOJHYMECTBO — [Ba JIACTa), a Takke
JONONHHTENLHBIX JIMCTOB OyMaru JUIf Y4ePHOBHKOB;

- HATHYHE B  HEOOXOAMMOM KONHYECTBE WHCTPYKUMH JUid  Y4ICTHHKOB
WTOrOBOTO COMMHCHHS (M3NOKCHHSA), 3aUUTHIBACMbBIX YWICHOM KOMHCCHH 110 NPOBCACHHIO
MTOrOBOro COYMHEHHA (H310KeHHA) B yyeOHOM KaGHMHCTC Nepea HA4YaioM NPOBCACHHA
HTOrOBOIO COYHHSHNA (H3I0KeHNA) (0/1Ha MHCTPYKITHA Ha O/IHH y4yeOHbIi KabHHCT),

- HAIMYHE MHCTPYKIMH 1% YYACTHHKOB HTOTOBOIO COMMHCHMS (H3NOKCHHA)
(Ha KakI0T0 YHaCTHHKA),

- HaTHYHE OTYeTHRIX GopM s NPOBEACHHA HMTOrOBOIO  COMMHCHMA
(H3n0MeHHA );

- Hammume HeoOXommMmoro Koamyccrsa opdorpaduycckux caosapeit s
YYACTHHKOB HTOFOBOTO COMMHCHMS, opdorpaduueckuX H TOIKOBBIX CJoBaped s
VYACTHHKOB HTOIOBOIO H3NOMKCHHA]

- roTOBHOCTE y4cOHOro KaOHMHETa WA OpraHM3alMH MMHTAHWA YYACTHHKOB
UTOroBOIro COYMHEHMA (H3I0KeHuR) (NpH HEOOXOAMMOCTH),

- FOTOBHOCTE  MEJMIMHCKOro  KabMHeTa JUIN  [MPOBEJCHHR  MEIHKO-
npodHIAKTHYECKHX MPOLICAYP (MpH HAITHYHK).

[IpUCYTCTBYET NPH IIPOBEACHAN PYKOBOAHTEICM HHCTPYKTAKA JIHI, NPHBJICKACMBLIX
K MPOBEACHHIO HTOTOBOTO COMMHEHHSA (M3T0KCHHA), MO MOPAIKY H NPOLCAYPS NPOBC/ICHHA
HTOrOBOIO COMHHCHNA (M3NOKEHHA ).

[IpcyrcIByer mNpH  OPraHH3aliH  BXOJA YHACTHHKOB MTOrOBOIO  COUMHCHMA
(M3M10KEHHA) B MECTO TIPOBEJCHMA HTOIOBOIO COYHHCHHA (M310KeHIA) ¥ OCYIMECTBIIAET
KOHTPOAL 3a cobmonenueM TpeboBanuil [1opsjika, B TOM YHCAE OCYICCTRIRCT KOHTPOIDL
3a OpranmMsaLicit CauH ANYNLX Bewell B CICUHATLHO BRUICTCHHBIX MECTaX JUIH XPAHCHHA
AMYHBIX Bemiell YYACTHHKOB HTOTOBOrO COYMHCHMS (M3NOKCHHA) H WICHOB KOMMCCHH
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M0 [POBEACHHIO HTOrOBOIO COYHHEHHA (M3NOKEHHA) JO BXOAA B MECTO TPOBCACHHS
HIOTOBOTO COYHMHEHHA (MINONKCHHA), KOHTPO/bL 33 BBINOJHCHHEM TpeGoBanus O 3anpere
YHACTHHKAM HTOrOBOIO COMMHCHHMA (HANONEHHA), WICHAM KOMHCCHH 1O TNPOBCACHHIO
HTOrOBOI'0 COTHHCHHS (HIIOKCHHA ) HMCTH NIPH ceBe Cpe/ICTBa CBA3IM.

[lpucyrcrsyer npu 3anoanennu conposoxiaiomuM dopmst UC-17 «Axr o6
WACHTHOHKAUMM IHYHOCTH YHACTHHKZ MTOrOBOIO COMMHEHMA (WM3JIOKCHHR)» B Ciyyae
OTCYTCTBHA Y  YYACTHMKA  MTOrOBOrO  COYHHCHMA  (H3/IOKCHHMA)  JIOKYMCHTA,
YAOCTOBEPAIOUICTO JTHYHOCTS.

[TpucyTcTeyer NpH COCTARACHMM PYKOBOAMTEAEM AKTOB O HEAONYCKE B MECTO
MPOBE/ICHHA HTOIOBOID COMHHCHNSA (M3I0KCHNS ):

- YYACTHHKA HTOrOBOIO COYMHCHHA (M3JIOKEHHA), OTCYTCTBYIOLIErO B CIHCKAX
pacnpeIe/iCHHA B IAHHOE MECTO NPORE/ICHHA HTOrOBOTO COMMNEHMA (HINOKEHUS);

- BBHITYCKHMKA npouuielx Jjer, ofywawomeroca no  obpa3soBare/ibHeIM
NPOIrpaMMaM cpeaHero npodeccHoHATLHOro obpazosanud, obyHalOmMErocs B HHOCTPAHHEIX
00pajoBaTe/bHLIX  OpPraHM3alMAX B CIy4Yae OTCYTCTBHMA Yy  HHX  JIOKYMECHTA,
YAOCTOBEPAIONIETO JTHYHOCTS,

VKkasauusiil aKT [ONMCHIBACTC YNONHOMOYCHHEM npeacrasurenes OMCY,
PYKOBOIMTEIEM M YUACTHHKOM MTOIOBOTO COYMHCHMSA (M3JOKEHHA). AKT COCTABAACTCS B
ABYX oIKksemiuisipax B cBoboanoi dopme. [lepsmit sxkzemmigp  YHOAHOMOYEHHBIH
npeacrasurens OMCY nepesaer 8 PLIOW, BTopoil npeocTaBaseTes yHacTHHKY HTOIOBOTO
COUYMHEHUS (HATOXKEHH ).

Kontpoanpyer codmoaenne [lopaaka, B TOM HHCAE HE JIONMYCKAST HAIHYHE B MeCTe
NPOBE/ICHHA HTOTOBOPO COMMHEHHS (M3nokenns) (yueOHbIX KaGHHETaX, KOPHIOpAX,
TYIETHBIX KOMHATAX, MEJIMIMHCKOM KabMHETE W TJL), Y YYaCTHHKOB HTOroBOro
COMMHCHMS (M3INOKEHHA), WICHOB KOMHMCCHHM MO NPOBCACHHIO HTOrOBOIO COYMHHCHHA
(M310KeHns), cpeacTB  cBa3M, Goro-, ayamo- M BHICOANNAPATYPhl, CNPABOYHBIX
MATEPHAIOB, /IMTEPATYPHBIX HCTOYHHKOB, TTHCHMEHHBIX 3AMETOK M HHAIX CPEJICTB XPaHEHHA
u nepenaun uHdopmawnn. He J01ycKaeT HajIH4YHE Y YYACTHHKOB MTOIOBOTO COMHHCHHA
(m3nomenusn) cobeTBeHHEIX opporpaduueckmx i (HIH) TONKOBLIX C0BaPCi.

He nomyckaer BEIHOCA THCHbMCHHBIX 3aMCTOK M HHBIX CPEICTB XPAHCHHA H NICPEIatin
HHGOPMALIMH, TEM HTOTOBOrO COYMHCHMA (TEKCTOB MTOTOBOTO HWIOKECHHA) Ha OyMaKHOM
HAR ONCKTPOHHOM HOCHTEASX W3 y4eOHLIX KaGMHCTOB MCCTa NPOBCIACHHA HTOroBOro
counHenns (M3N0KCHNA), a TaKAKe PoTorpadHpoBaHnA TEM HTOTOBOTO COMHHCHHA (TekcToB
HTOIOBOIO HAJIOKEHUS ).

OKaswBaeT COACHCTBHE PYKOBOAHMTENI0 B PELICHHH BOIHMKAIOWMX B Mpouccce
HTOrOBOTO COMHHCHHA (HUIOKCHHA) CHTyauHH, He pernaMeHTHPOBAHHAIX HOPMATHBHBIMH
NpaBOBLIMH aKTaMH H HacToAweH MHCTpyKumeh.

B cryuac npAHATHA pelieHHs 00 yaaneHHM YYACTHHMKA C WTOTOBOrO COUMHCHMA
(M3105KeHNs) COBMECTHO ¢ pyKosoauTenem sanoanaeT dopmy MC-09 «Axt 06 ynanenun
YHACTHHKA WTOrOBOTO COUMHEHHA (M3NOKEHHUS)) B NOMEUICHHN U1 PYKOBOAWTEIA B 30HE
BHAMMOCTH Kamep BujacoHalMlOICHAA. “JICH KOMHCCHA B yueOHBIX  KaOuHerax
noanMchiBaeT AaHHyio Gopmy. PykoBoauTeh Ha KaMepy 3aUHTHIBACT TEKCT JOKYMEHTA.

IIpu HAAWYHE B MECTE MPOBEACHHN HTOTOBOI0 COMMHEH NS (H3/10MeHHA)
MeIHIHHCKOTo paboTHHKA

[Mo NPHIMAMICHHIO ACXKYPHOIO MPOXOAMT B MEIMUAHCKHA KaOMHET (B caydae eciu
YMACTHMK WTOFOBOTO COMMHCHHMA (HMIIOKCHMA) MO COCTOAHHIO 3J0POBRA HE MOKET
3ABEPUINTh  BBIMOJHCHHE  WTOIOBOIO  COYHMHCHHA (W3nomeHna)) IS KOHTPOaR




16

NOATBEPAICHHA (HE MOATBEPKICHHS) MCIAHUMHCKHM palOTHHKOM YXYAUICHHA COCTOAHHA
30POBLA YYACTHHKA HTOTOBOIO COMHMHCHHMA (M3I0OKCHHUR).

B ciayuac NOATBEPAACHHA MEIAMUMHCKAM pabOTHHKOM YXYILICHHS COCTOSHMA
3/0pOBLS  YHACTHHKA MTOIOBOIO COMMHEHMS (MANOKCHHR) W NPH COTMACHH YHACTHHKA
HTOIOBOI0 COYHHCHHMA (MUIOKEHMA) JOCPOYHO 3aBEpPHIMTh HANKMCAHHC WTOroBOIO
COYMHEHMA (MUIOKCHHN), COBMCCTHO € MCAMUMHCKMM  palOTHMKOM  3aroaHier
coorserceytomue nons popmet MC-08 «AKT 0 10CPOYHOM 33BEPUICHHM HAIHCAHMS
HTOIOBOTO COMMHCHHA (M3JOKCHHA) 10 YBAKHMTC/ABHBIM HPHYMHAM» B MCAHIHHCKOM
xabunere. [Tocne 3anonnenns dopmul UC-08 «AKT 0 I0CPOYHOM 3aBEPIICHUM HANMCAHMA
MTOrOBOTO COMMHEHMA (M3IOKEHHA) M0 YBAKHTCABHEIM NPHYHHAMY B MEIHIIHHCKOM
kabunere ynoamomoucuusti npeacrasurens OMCY  npunocwt aammyio  dopmy
B NOMCUICHKE 1A PYKOBOAMIC/IA M Ha Kamepy 3a4YHTHIBACT TCKCT AOKyMmcHta. “Yiacw
KOMHMCCHM B Y9COHBIX KaOMHETaX M PYKOBOJAMTE/Ih CTABAT CBOIO NOANHCH B YKA3AHHOM
aKre,

Tpn 0TCYTCTBHE MEANUHHCKOrO PaloTHHKA B MECTE NPOBEACHHA HTOTOBOIO
COMMHEHHS (HAI0KeHHN)

YYacTHHK HMTOroBOTO COMHHEHHA (M3/10KCHHS), KOTOPHIH N0 COCTOARMIO 3/I0POBbA
HE MOXKET 3aBepliMTh HANHCAHWE MTOIOBOTO COMMHEHMS (M3NOKCEHMA), NPHIIAIAETCH
B TIOMEUICHHE UIA PYyKOBOAMTEIA. YnoasoMoucHusiit npeacrasurens OMCY cosmecto
C PYKOBOMHTENEM COCTARNSIOT «AKT 0 JOCPOYHOM 3aBEPINCHHH HAMMCAHWS HTOIOBOIO
COYMHCHHA (HITOKCHIA) 10 YBaKHTCABHLIM npiannam» (popma MC-08). Haen komHceHu
B YueOHBIX KaOHHETaX MOANMCHIBALT JMaHHbIH aKT.

B cayuae 3anonseuns dopm dopmsl MC-08 «AxT 0 20CpOUHOM 3aBepICHHH
HANMCAHMA HTOTOBOIO COMMHEHMA (M3JIOKCHMA) 10 YBUKHTCABHLIM NpHYHHAM» W (HIH)
UC-09 «AxT 00 yiaseHHH YUaCTHUKA HTONOBOrO COMMHEHNS (MITOKEHHA)» OCYUIECTRINET
KOHTPOb HAJIHYHA COOTBETCTBYIOMIHX OTMETOK, MOCTABACHHBIX WICHOM KOMHCCHH
B yueGubix kabunerax, B nomix «He saxonwwm» 1 (wm) «Yaancn» B Grankax perncTpaumm
TAKHX YHACTHHKOB UTOrOBOTO COMHHEHMA (M3JOKEHNS).

e e e e e e e e e e e e e e e e e e R R R e e e e e e e e e e e e e e e e e e e e

: Ynoanomouennomy npeacrasureao OMCY HeoOXoauMO NOMHHTH, 4TO urorosoe '
; COUHHEHHE (MI0KEHNE) TPOBOMTCS B CIIOKOHHOM 1 106pokenaTebHON O6CTAHOBKE. |
I B JieHb NPOBCACHHA WTONOBOTO COMMHCHMA (M3NOKCHHMA) YIOMHOMOYCHHOMY |
! npeacrasuremo OMCY B Mmecte nposeacHHA HMTOrOBOTO  COMMHCHHA (n:mo:xeuua):
:nnpemancn: ‘
1 a) OKa3u1BaTh COACHCTBHC YYACTHHKAM HTOrOBOFO COMMHCHMA (H3MOACHHMA) , B TOM |
| gHC/Ie MEPeABATE MM CPEIACTBA CBA3W, YICKTPOHHO-BBLIYMCIMTE/IBHYIO TCXHHKY, (oTo-, '
:ayauo- M BHACOANNAPATYPY, CHPABOYHKIC MATCpPHAlbl,  JIMTCPATYPHHIC HCTOMHMKH,
| MHCBMEHHBIE 3aMETKH M HHEIE CPEJCTBA XPAHEHNA W nepeiayn uHpopMauu, I
! 6) nOAB3IOBATLCA CPEACTBAMM CBA3M BHE [OMEHICHHWS /Ui pyKoBOauTeas |
: (MOABb30BAHKE CPEACTBAMM CBS3H JIOMYCKACTCA TOJABKO B NNOMELICHHH JUIA PYKOBOIMTEIA B :

| CoIyuae cykeOHOM HeOOXOMMMOCTH). _ _ _ _ _ _ _ e e e mmmm

Mo OKONMAHWH  NPOBEACHHS  WTOrOBOrO  COMMHENWS  (MIIOKEHHN)
ynoanomouennbiii npeacrasureas OMCY:

OCYMICCTBAACT KOHTPOAL 33 MONYMCHHEM MATCPHATOB HTOTOBOTO COUHHEHHA
(M3NOMKEHHS) PYKOBOAMTEICM OT YWICHOB KOMHCCHH B y4eOHBIX KaGHHCTax B NOMCIICHHH
JUIA PYKOBOAMTENIS 33 CHEUMATLHO MOATOTORICHHBIM CTOJIOM, HAXOMANIMMCS B 30HE
BHAMMOCTH Kamep Buacosabmonenns no ¢opme MC-14 «Csoanas BeAOMOCTH yu€ra
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VYACTHHKOB ¥ HCIOJAb30BAHWA O/1aHKOB YYACTHHKOB MTOMOBOTO COMMHCHHS (M3NOKCHHA)
no OO (mecty nposeacHus )»:

- JanevaTaHHbii BOIBPATHEIN JJocTaBOYHLIR NakeT ¢ GraHkaMu perncTpanmnu;

= janeuaraHHblil  Bo3BpaTHEIM jocraBounsiii naker ¢ GaaHKaMM  3anUCH
(BKIIOYAR JONMOAHHTEILHEIC OAAHKH 3aTMCH);

- janeyaraHHulil BO3BPATHEIN AOCTABOYHBLIA naxer ¢ GJaHKAMH perMcTpallHH
M OaaHkamM  3aIHCH  YYACTHHKOB, AOCPOMHO 3aBEPIIMBIINX HANHUCAHHE HTOrOBOrO
COYHHCHHR (MIIOKCHHA) WiH (M) YAXICHHBIX € HMTOrOBOIO COMMHCHHMA (H3JIOKCHHA)
3a Hapymenne [Topaaxa (ecam Takue yyacTHuks Obutn B yuebHOM Kabunere).

- JanevaraHHbifi  BO3BpaTHBIA OCTABOYHBIH MAKeT ¢ HCMONBL30BAHHLIMH
ancTaMu OyMar JUia 4CPHOBHKOB;

- HEHCIOBIOBAHHBIE JIMCTH OyMary U YCPHOBHKOB,

- dopmy UC-05 «BeaoMocTs NpoBeACHHA HTOFOBOIO COYMHEHHA (MINOKEHUA)
B yueObHom kabuuere OO (MecTe npoBeaACHHH )»;

- popmy HC-05-01 «Ilporokon mnposeseHus HTOroBOro  COMMHCHHA
(manoxenus) B yuebnom kabunere OO (MecTe NPOBE/ICHUR ),

- dopmy HC-07 «BesoMocTs KOPPEKIHE NEPCOHATBHBIX JAHHBIX YYACTHHKOB
HTOrOBOTO COYMHECHHA (HATOKEHHS )»,

- tdopmy HC-08 «AKT 0 A0CPOYHOM 3aBEPUICHHH HAINHCAHHA HTOrOBOro
COUMHEHHS (HATOMKEHHA) 110 YBAKHTEALHLIM NMPHUHHAMY (IIPH HATHUHN),

- dopmy HC-09 «Axkr 00 yaancHuH YYaCTHHKA MTOrOBOI0 COYHHCHHA
(M310KeHUA )» (NPH HATHYHH);

- popmy HC-13 «BeaomocTs y4era BpeMEeHM OTCYTCTBHS YYACTHHUKOB
HTOroBOTO COMHHCHNUA (H3n0Kenus ) B yyebuom kabunere OO (MecTe npopeaeHNa ),

- dopmy UC-17 «Axt 00 HACHTHOWKAUMH AHYHOCTH YYaCTHHKA HTOrOBOIO
COMHHEHHS (M3NOXEHHA)» (NPH HATHYMHA),

- HCHCTIONB30BAHHEIE MHAWBMAYANBHEIC KOMIUICKTHl YYACTHHKOB WTOrOBOTO
COYMHEHHA (H3IOKCHHIA);

- HEHCIIOE30BAHHEIE JONOTHITEIbHbIE GIAHKH 3aMTHCH;

- ciyxeOHbIC 3amHCKH (NPH HATHIHH).

Ha KakioM BO3BDATHOM JIOCTABOYHOM MaKere JO/KeH ObITh  3aN0JHCH
CONPOBOAMTEbHBIT  ONAaHK K  MATCpPHATAM  HTOrOBOTO  COMMHEHMS  (M3J0KCHMA)
(hopma UC-11), ykasana crexyiomas WRGOpPMALMA: KO H HAHMEHOBAaHME BHIA paboThl,
koA pernona, kog OMCY, kox OO-mecTa nposeicHus, HoMep KabuHeTa, Jata NpoBeaCHHA
HTOrOBOTO COuMHeHWS (M3noxkenns), Haumenosanue OO-mecTa npopeaenus, aapec OO-
MECTa IPOBCACHHS, NOCTARICHA MCTKa «X» B COOTBCTCTBYIOUIEM MOJE B 3aBHCHMOCTH
OT COACPRMMOr0 BO3IBPATHOIO AOCTABOYHOIO KOHBEPTA, YKA3AHO KOIMYECTBO BIOKCHHBIX
nuetos (On1aHKOB).

[MpucyTcTBYeT NpH BCKPLITHH PYKOBOIMTENEM BOIBPATHBIX JOCTABOYHBIX MAKETOB
¢ opurvnanamy GIAHKOB 3anucH  (JIONOIHMTENbHBIX GJAHKOB 3aIMCH), MONYYCHHBIX
OT WICHOB KOMMCCHH B y4eOHRIX KaGHHETax, nepecdere PYKOBOAMTENEM OPHIHHAIOB
OaaHKOB 3amucH (IONMOAHMTEIBHRIX ONAHKOB 3aNHMCH) M KOMHPOBAHHMH HX TCXHHYCCKHM
CHCLMATHCTOM 1 HA3HAYSHHBIMHA PYKOBOJHTEICM AKYPHEIMH (NPH HEOGXOMMOCTH).

Konuposanne 61aHKOB HTOTOBOIO COMMHEHHS (M3TOKCHMA) ¢ BHECCHHON B ONaHk
perucTpaiy otmetkol «X» B none «He 3akoHwHA» WM «V panew», noOATBEPKIEHHOMN
MOANMCHI0 WIeHZ KOMMCCHH N0 TPOBCACHHK) WIOIOBOIO COMHHCHMA (HM3JOKCHHA)
B y4cOHBIX KaOHieTax, He NPOH3BOAMTCH.

[Tocste KOMHPOBAHMA TEXHHYCCKHT CIICIMATACT NepelaeT pyKOBOAMTEIIO:



- OopHrHHanTE  GnaHkos  3anucH  (IOMOJAHMTEIbHLIX ONAHKOB  3ammcH)
YHACTHHKOB HTOTOBOIO COMHHCHMS (M3JIOKCHHA),

- ABa SKIEMILIAPA Kol Grankos 3anucH (10MOMuHTeNLHEIX 6/IAHKOB 3anHCH)
Y4aCTHHKOB HTOIOBOI0 COMHMHCHUA (M3JIOKCHHA).

PykoBojuTens nepecyMTHIBACT OpHIHHAIK GraHkoB 3anuc  (JONONHHTETBHBIX
O/aHKOB 3aITHCH) VYYACTHHKOB MTONOBOTO COYHHCHHA (H3/IOXKCHHS) H 3aNcyarniBacT
HX B HOBBIT BO3BpaTHLIA JOCTABOMHLIA NAaKeT, BKAAALIBAA B HCrO BCKPHITLIH BO3BpaTHLI
JIOCTABOYHBI  MAKeT, B  KOTOPHIl  YNAKOBRIBAIM  OpMIrHHAIK  G/AHKOB  3aIHCH
(TONOTHHTEABLHBIX GIAHKOB 3aITHCH) YICHB! KOMMCCHH B yueOHbIX KabuHeTax.

Konuu GaaukoB 3amuck (A0MOJHMTENBHEIX OJaHKOB 3amWcH) YNaKOBbIBAIOTCH
B OTAC/ALHBIC BO3BPATHHIE JOCTABOYHBIE NAKETH! M0 aYJAWTOPHAM: OJMH KOMIUIEKT KOIMii
OaankoB sanucH (konuu OiaHKOB 3anmucH No 1, Ne 2, qonoannTensibix 61aHKOB 3aMHCH)
NOMCIIAIOT B KOHBEPT Ne 1, BTOpOit KOMIUICKT KONMii 6.1aHKOB 3aITHCH - B KOHBEPT Ne 2.

Bekpeitie w 3aneyatriBanne 0/1aHKOB 3aIHCH HTOTOBOIO COYMHEHHS (HIIOKCHHA) B
BO3BPATHBIC JOCTABOYHBIC TIAKETH, & TAKKC KOMHPOBAHHUC OJAHKOB IPOM3BOAHTLCA B 30HE
BHAMMOCTH KaMep BHACOHADIIOACHMS.

Ynoasomosennsiit npeacrasurens OMCY copmecTHo ¢ pykosoauTenem odopmaser
HECOOXOMMMBIC  JIOKYMEHTHl 10 Pe3yILTATAM  [POBEJCHHS  HTOTOBOrO  COMMHCHMA
(M310/KEHHA) B MECTE MPOBEJEHHS HTONOBOTO COUMHEHHA (U3IOKEHHS).

[To 3aBeplCHMM  WTOrOBOTO  COMMHCHMA  (M3NOKCHMA)  YNOTHOMOHCHHBIH
npejacragurens OMCY  cocrasiser OT4eT O TPOBCICHHH MTOrOBOTO  COYHHEHHA
(u3nomenus) B Mecte nposeaenms (popma MC-10). Tlepenaer ero pykoBoAHTEMO.

IIpHcyTcTBYET NpPH YNAKOBKEC MATCPHAIOB HTOrOBOrO COYHHCHHMA (H3JIOKECHHA)
B cefid-naxer. [IpHHUMAET OT PYKOBOJMTENS Celi(-NaKeT i NAaNKy ¢ oTHCTHRMU GopMamu
AIS Nepelaud B ICHb TNPOBCACHHA HWTOrOBOTO COYMHEHMS (M3IOKEHHMN) THILY,
nasnayeHiomy OMCY B KauecTBe OTBETCTBEHHONO 33 JAOCTAaBKY OJaHKOB JUIA MPOBE/ICHHA
wrorosoro counnenns (n3noxenus) u3 OMCY s PLIOH.
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Hpuamxenne 4
K NpPHKAIY MERNCTEpCTRA 00paiosanns
Bearopoaexoit obsacrn
or «Z5 » nosibps 2022 roza Ne 4

HHCTPYKUMS 118 WICHA KOMHCCHH, OKA3LIBAIOWEro HHQOPMALHOHHO-
TEXHHYECKYI0 1I0MOIIlb, B TOM YHCJIE N0 OPraun3anun suieonabmonenns,
NOJYHCHHI0 KOMILTEKTOB TeM COMMHEHHI, OPrasu3aliy NeYaTH TeM COMHHEHNI,
TEKCTOB M3N0KCHHH, HHCTPYKUHI 118 YIACTHHKOB HTOrOBOr0 COMHHEHHS
(H310KeHNHN) H KONHPOBAHMIO B1AHKOB HTOIOBOI0 COMMHEHHH (MINOKEHHN)

IoAroToBKa K NPOBEACHHIO HTOTOBOI0 COMHHEHHN (HT0KEHNN)

Texuuuecknil cneuHaanCT J0/DKCH 03HAKOMHTLCA C!

deepatbHRMH  HOPMATHBHEIMH  NPABOBLIMH  AKTAMH,  PErNAMEHTHPYIOIIHMH
NPOBCACHHE WTOTOBOIO COMMHEHMA (MIIOKEHHA), B TOM HHCIC MCTOAHYCCKHMH
marepranami PocoOpHaasopa, peKOMCHIYEMBIMH K HCIOAB30BAHKIO NPH OPraHM3aldH M
NPOBCACHUH HTONOBOTO COYMHEHHMA (M3I0KEHHA ),

PErMOHANBHEIMY  HOPMATHBHEIMH  NPABOBLIMH  AKTAMM, PEIJIAMCHTHPYIOLIHMH
MPOBCACHAE HTOTOBOI0 COMHHCHUA (H3I0KCHHA), B TOM Ynciae [opaakom.

He no3amee wem 3a JeHb A0 HAYMANA NPOBEIEHHS HTOrOBOIO COYHHEHHN
(M3T0KEHNS) TEXHHYECKHH CreuMa et obnan:

[ToAroTOBATS M NPOM3BECTH NMPOBEPKY PaboTOCNOCOOHOCTH TEXHHYCCKHX CPEICTB B
NOMCHICHMH U1 pyKosoauteis. TlOMELICHHE [UIA  PYKOBOJMTEAR A0MKHO ObiTh
0o6OopYI0BAHO CCAYIONHMH TEXHHUCCKHMH CPEICTBAMM:

—teaedoHHOI CBA3LIO;

—IPHHTEPOM;

~ KOIHPOBATBHLIM ANNAPATOM;

~NEPCOHANLHBIM KOMMBIOTCPOM, MOAKTIOYCHHBIM K ceTH «MuTeprem, L aoctyna
HA CHELHANH3MPOBAHHLE CaliTel W NHOPTAALI B UCJASX MOJYYCHHUS KOMILIEKTOB TeM
HTOTOBOTO COMMHEHMSA (TEKCTOB JUIA H3NOKCHHA).

Opranu3oBarh newarh OTYCTHBIX (GOPM IR [POBEACHHA HTONOBOTO COYMHHCHHA

(H210%KeHNn ).

3anpemeno  KOnpopaHWe GIaHKOB  WTOrOBOIO  COYMHEHWS  (M3JIOXEHNS)
NpH HEXBATKC pacrevyaTaHHmX GJAHKOB MTOrOBOrO COMHHEHHMS (W3JOXKEHMA) i MecTax
NpoBeACHHA HTOTOBOTO COYHMHCHUA (HINOKEHHS), TAK KK BCE O/IAHKH HMCIOT YHHK&IbHBIH
koA paboTel M PACNeYaTHLIBAIOTCA MOCPEACTBOM CHEUHATHIHPOBAHHOIO MPOrPAMMHOIO
obecneyeHus.

B aeHb NpOBEACHHS WTOTOBOTO COYMHEHHSl (M3JOKEHHA) TEXHHYECKOMY
cnenHaanucTy neobxoaumo:

SIBMTCA B MECTO 1IPOBEICHHS HTOrOBOIO COYHHEHHA (M3I0KEHNS) HE nosanee 7:45.

Cobmoaats CAHHTAPHO-ITHACMHOIOTHYCCKIC PEKOMCH IAIHH, npasuia,
HOPMAaTHBEL.

He nosanee 08:00 BRIOYKTE BHACOIANNKCH B NOMCUHICHHH JUIS PYKOBOJIHTENS MECTa
NPOBEJICHHS UTOMOBOTO COMHHEHHA (MTOKCHHR), KOPHIAOPAX, BXOIE B MECTO [POBEACHHA
HTOIOBOTO COMMHEHMS (HITOKCHNUA),

B 09:00 BKIHOUATL BHACO3ANCEH B ydeOHBIX kabuHeTax,

B 09:45 no MECTHOMY BPEMCHH [OJYHHTE TEMBI COUHHCHHA.

TMoay4enne KOMILICKTOB TeM HTOIOBOI0 COMMNCHHA
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KOMIUIEKTBI TeM HTOrOBOINO COYMHEHHA 3a 15 MHHYT [0 MPOBEACHHA HTOrOBOrQ
COMMHEHHS 110 MCCTHOMY BPEMCHH Pa3MEINAlOTCs Ha topic.rustest.ru, ccuUiKa Ha AaHHbIl
pecype Taike paiMelnaercs Ha opuimansHoM caitre ®IBY «®IT» (rustest.ru).

JUIS nOTyYeHHs KOMILIEKTa TeM HTOrOBOIO COYMHEHHMS HEOOXOAMMO BbLIMOJIHHTEL
CACAVIOUIME ACHCTBHA:

[Mepeitt Ha pecypc www.rustest.ru WiM 10 [pAMOl CCBUIKC HA pecype
topic.rustest.ru;

Orobpasurea rIaBHOE OKHO € TCMAMH HTOTOBOIO COYHHCHHA.

B cpeaneit obractm  oroGpaxaercs nepedeHb CYOBEKTOB B pajOmeke
no heneparsabimM okpyram (LIEHTPAJIbHBIN ®E/IEPAJIbHBIA OKPYT).

Jlns npocmotpa Tem counHenuii BbhiGepuTe HeoOxommMmbii cyOBCKT M ICAKHMTE
1o ero HanMmeHoBaHu (benroposickas 06.1acTs).

B cayuae ecan Tembl i BeiGpanHOro cybnexta eme He omyGamkosaHel,
HauMCcHOBaHHE CcyOBbekTa Oyjer BBUICJICHO CHHHM IIBETOM W MNPH MEpPEexoae Ha CTpaHmily
cyOnekra Gyaer suiseseno coobuenne «llepedens Tem Gyaer soctynen naunnas ¢ 9.45
10 MECTHOMY BPEMEHM).

B cayusae ecam Tembl yxke onyGIHMKOBaHb, TO HauMeHoBaHue cyGnexra Oyaer
BBUIEACHO KPACHLIM, M NPH MEpexo/ie Ha CTpaHHIy cyObexTa OyAeT BhBEIeH KOMILIEKT TeM
HTOrOBOI'O COYHHEHHS.

Jlas Toro 4okl CKA4aTh KOMIUIEKT TEM MTOrOBOTO COYMHEHHS HARKMMHTE HA KHONKY
«Cravate».

[Moce HakaTHs Ha KHONKY OyieT npoussejeHa 3arpyska ¢aitna B dopmare *.rtf .
B ¢aiine Gyaer ykazaHa MHCTPYKUMA IO BLINOJIHEHHIO, HAUMECHOBAHHE PErMOHA M TCMBI
HTOrOBOIO COMMHCHHA.

Yrobki pacneyararh TeMsl, Henouas3yire kHonky «Pacnesararsy.

[locne waxaTms ®a  KHonky  «Pacrevarars» — OTKpOETCS  CTpaHMua,
ONTHMH3HPOBAHHANA JUIH TICYaTH,

PasMHOKHTb TeMbl HTOMOBOIO COMHHEHHMA B HEOOXOAMMOM KOIHHCCTBC M NEPEaaTh
PYKOBOAMTEMO (TeMbl COUMHEHMS MOrYT OBITH pacrneyaTaHsl Ha KaXJIOro YJacTHHKA HIH
pasIMEIICHEl Ha A0cKe (HHPOPMALIMOHHOM CTEH/E).

[lepenarh TEKCTH MINOKEHMS, PA3MHOKHB HX B HeoGXoaumom Koamyectse. [Lia
VYaCTHHKOB M3JOKCHHA C OrPaHHWYCHHBIMH  BOIMOKHOCTAMH  310poBbA  (ITYXHX,
No3AHOOMIOMKX ¥ chafocabimammx  yYacTHHKOB HTOTOBOTO HUIOKEHHA, 8 TaKkKe
VYACTHHKOB C THAKCIBIMH HAPYLICHHAMM PeYH, € PacCTPOACTBAMH AYTHCTHYCCKOIO
CNEKTPa, € 3aAEPRKOH MCHXHYECKOrO PA3BHTHS, ¢ HAPYLIEHHAMH ONOPHO-ABHMATEILHOTO
annapara, CIeNbIX, cIabOBUAALIMX Y4ACTHHKOB HTOMOBOIO COYHHEHHA (M3NOKEHHA)) TEKCT
JUIA HTOWEHHS NMSHATACTCH HA KAKION0 YHaCTHHKA HANOKESHHS OT/ISNIBHO.

Oxa3hiBaTh TCXHHYCCKYIO [OMOIIb PYKOBOAMIEIIO M 'WICHAM  KOMHCCHH
110 MPOBEICHHIO HTOIOBOTO COYMHEHMS (M3/10KEHNA).

Mo OKOHYAHKK HTOrOBOFO COMHHEHHS (M3/10MEHNN) TEXHHYECKHH CHeNHATHCT:

[pou3BoAMT NpoBEpPKy PaboTOCHOCOGHOCTH KONMPOBAILHBIX CPCACTS.

[IpuHuMaeT y pPYKOBOAMTEIS OPMIMHAIL O1aHKOB 3anucn  (JONOJHMIEIBHBIX

6.1aHKOB 3aMHCH) VIS OCYIICCTRICHNA MX KONIHPOBaHMA.

Konupopasne G1aHKOB HTOTOBOro COYHHCHHA (MII0KCHHA) € BHeceHHOH B On1aHK
perucTpaunn ormeTkoi «X» B nose «He sakomamm w (nan) «¥Y aanen», MOATBCPAKICHHON
MOANHCHIO WIEHA KOMHCCHM 10 [POBEJEHHIO HTOIOBOTO COYMHEHMA (M3NOKCHHA), HE
NPOM3BOANTCS, IPOBEPKA TAKHX COUMHEHH (H3n0KeHN ) He OCYUIECTRAACTCS.
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[ponsgoant xonuposanue 6.J1aHKOB 3anMCH (AONONHHTEALHEIX OGNAHKOB 3aNHCH)
B JIBYX IK3eMIUIApax 1o yqeOnnim kabGuneram. bianku sanucH, JonoaHuTebHse GnaHKu
JAIMUCH KAXKIOr0 YYACTHHKAE NPH KOIMPOBAHWUH JIOJ/UKHE! HJITH JAPYT 32 JAPYIOM.

Kormposanuwe Onankos sanucH (AonoaHureabHulX O/JaHKOB 3anHMCH)  JIOKHO
MPOH3BOMTECA B XOPOIIEM KayeCTBE, BCE CHMBO/B! JO/MKHE OBIThH OTTICYATAHE W YHTACMbI
JUI IKCHCPTOB 110 MPOBEPKE padoT YYACTHHKOB HTOIOBOIO COYHHEHHS (M3M1I0KEHMA).

[locne koMupoBaHUs NepesaeT PYKOBOAKTENIO:

- opurHansl  Onankos  3anucH  (ONOJHMTEXbHBIX  ONIAHKOB  3amMCH)
VUYACTHHKOB HTOrOBOr0 COMHHEHHA (M3I0KEHNS );

- J1Ba K3eMIuispa Konuit 6:1aHKOB 3anucH (JONMOTHHTENLHEIX G/1aHKOB 3a1THCH)
YYACTHHKOB HTOTOBOI0O COMHHEHHA (M3/10KCHHA).

[locae YMAKOBKH PYKOBOJMTENCM BCEX MATEPHAIOB WTOMOBON0 COYMHEHMSA
(u3nokennil) B ceiid-naker M nepeaayn e€ro YNoaHoModeHHOMY npeacrasurenio OMCY,
OCTAHARITHBACT BHICO3AMHCH B MECTE MPOBCICHHS MTOTOBOIO COUMHCHHMA (M310KEHHA),
3anHUCHIBACT HA OTYYK/IGCMBIC HOCHTEIH B JIBYX JKIEMIUIAPAX BHICO H3 MECTA MPOBEIACHHS
HTOIOBOrO CoMMHCeHUs (Manoxenus) (Bee yueOunie Kabuuern:, KOPHAOPLI, BXOA B MECTO
MPOBCICHHA MTOIOBOIO COMMHCHHA (H3IOKCHIA)) H NEPEIacT HX PYKOBOAUTEIIO.




[praoxenne §
K NPRKATY MEHRCTEPCTBR 00paloBanns
_bearopoackoii obascrn
or «A» noabps 2022 roaa Ne ,2 .éé

HHCTPYKIHA 115 YAeHOB KOMHCCHH N0 NPOBEIEHHI0 HTOrOBOI0 COMHHEHNS
(H310KeHNN ), YIACTBYOMIHX B OPraHH3AIHH NPOBCJCHHS HTOTOBOI0 COMHHCHHSA
(manomenun) B ysebnnix xabunerax

[oaroroBka K NPOBEACHHIO HTONOBOTO COMHNENHN (HIT0MKeHN )

Unensl komuccuu B yueOHBIX KaOMHerax 10 Hayala NPOBEJICHHHM WTOrOBOTO
COMMHEHHSA (UIOKEHUA) ODA3aHB O3HAKOMHTLCA C:

theaepaibHbIMM  HOPMATHBHLIMH  [IPABOBRIMH  AKTAMH,  perJaMeHTHPYIOIHMA
MPOBCACHHC HTOIOBOI'O COMMHEHHA (MIIOKECHHA), B TOM WYHCAC METOAHYCCKHMH
satepuanamu Pocofprnamiopa, peKOMEHYeMbIMH K HCIONB30BAHKIO [IPH OPraHH3aluy M
MPOBCACHHH HTOIOBOIO COMHMHEHNA (HM3N0KEHMSA ),

PErHOHATBHBIMH  HOPMATHBHBIMH  MPABOBLIMH  AKTAMM,  PEIIIAMCHTHPYIONIHMH
TIPOBE/ICHHE HTOTOBOTO COYMHEHNA (M310%eHNA), B ToM vucie [Topaakom.

B aens npoBeeHHs HTONOBOIO COMMHEHMS (HII0KEHNNA) WIeH KOMHCCHH B y4yebnbix
KalHHeTax 10/uKen:

AsMrecs B MECTO NPOBE/ICHHA WTOTOBOTO COYMHHCHHA (M3ZOKCHHA) HC TO3JIHCC
08:00.

3aperuCcTpHpOBATECA Y OTBETCTBEHHOIO  ACKYPHOro.  YNOJHOMOYCHHOTO
PYKOBOAMTEICM HA TNPOBEJACHWE PErHCTPAlMH WYWICHOB KOMMCCHH 1O [POBCACHHIO
HTOTOBOI0 COMHHEHUA (M3N0KEHHA ).

Cobmoaars CAHHTAPHO-IMHAEMHOTOTHICCKHE PeKOMEHAINH, NpaBuiIa,
HOPMATHBBL.

[MpoliTH HHCTPYKT&X y PYKOBOAMTENA NO [OPAIKY H HPOUEAYPE [POBCACHHA
HTOIOBOIO COMMHCHHA (M3TOXKCHNA ).

Moayuurs y pyKoBOAMTENA HHPOPMAUMIO O HAHAYEHHH WICHOB KOMHCCHH
M0 NPOBCICHHIO MTOTOBOTO COMMHEHMS (M310KEHHA) TTO yueOHRIM KabHuHeTaM.

[MosyunTs y pyKOBOAMTEAR CACAYIONME MATEPHANIBI:

- HHCTPYKIHIO /U1 YYacTHHKOB HMTOrOBOIO  COMMHEHHA  (M3/I0XKEeHHSA),
3aYUTHIBAEMYI) WICHOM KOMHCCHH MO MPOBCACHHUIO HTONOBOIO COYHHEHHA (HM3/I0MKCHHA) B
yuebnom xaGuHere nepes] HAYaATOM NMPOREICHHA HTOrOBOTO COUMHEHMS (M3I0KeHHs) (0/1na
AHCTPYKUNA Ha 0fuH yucOHb KaOuHeT);

—~HHCTPYKIMH JUTS YYACTHHKOB WTOrOBOIO COYMHEHMSA (Minomenus) (Ha Kaxiuaoro
YYaCTHHKAE),

~(J/IaHKH HTOrOBOTO COYMHEHHSA (HITOKEHMA ),

—auerst Gymary Uin 9epHOBHKOB (2 JHCTA HA OJHOIO YYACTHUKE WTOTOBOTO
COMHHCHUA (M3JI0KCHHA );

—oT4eTiiie GOPMBL LA POBEJICHHA HTOTOBOID COMHHEHHN (m3nokenus);

—opdorpaduyecKkue  CAOBAPH IR YYACTHHKOB  MTOrOBOIO  COYMHCHMA,
opborpadprueckne # TOIKOBLIE CIOBAPH LN YUACTHHKOB HATOKEHHA.

[Mpot B croit yuycOubiii KaGHHET, NPOBEPHTL Cro rOTOBHOCTH K TIPOBCACHHIO
UTOrOBOIO COUMHEHNS (MANOKEHHA) U NPUCTYTTHTE K BRITIOIHEHHIO CROMX 06s3anHOCTeH.

Pa31okuTe Ha paboune Mecra YYaCTHHKOB MTOrOBOIO COMHHEHMSA (M3IOMCHHA)
nmerst Gymaru s YEpPHOBHKOB (He Menee ABYX JIMCTOR), opdorpaduueckue cnopapi
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(opdorpadubeckne ¥ TOAKOBBIE CIOBapH JUIA YYACTHHKOB HTOrOBOIO H3ITOKCHHA),
MHCTPYKLMH [UIS YSACTHHKOB HTOTOBOFO COMMHEHMA (HAIOKEHHA) Ha KAXK/I0r0 Y4aCTHHKA.

[MoaroTosuts Ha Aocke (MHPOPMAMOHHOM CTEHJIE) HeoOXOaUMYI0 MHGOpMALIO
V1A 3aN0THCHNS O1aHKOB PErHCTPALLHH.

OBecneuuts  OPraHA30BaHHLI  BXOJ  YYACTHMKOB  HTOIOBOIO  COYHHCHMA
(n3n0enns) B y4eOHBIH xaGMHET B COOTBCTCTBHM C pacnpeicjieHseM 1o yqeOHsIM
Kabuneram.

Mpr Bxoac B y4eOunil KaOHHCT YHaCTHHKHM HTOIOBOTO COMMHEHMS NPEILABAAIOT
NOKYMEHTBI, YJI0CTOBEPSIONIHE JIHYHOCTE.

CooBumHTh YMACTHHKY HTOIOBOIO COMHHCHHA (M3JOKCHHS) HOMEp €ro Mecta
B yueOnom xabuuere.

[MpocneauTs, 9TOOB YYACTHHK HMTOIOBOIO COMHHCHHA (M30XKCHHA) 3aHAN
OTBE/ICHHOE €My MecTo cIporo B coorsercreun ¢ dopmoii UC-05-01 «IIporoxon
MIPOBEACHHA WTOTOBONO CoumieHus (Malokenns) B yueObnom kabunere OO (mecTa
MIPOBEACHHA)».

CneanTs, 4To0hl YYACTHHKH WTOIOBOIO COMHHCHHA (MIIOKEHHA) HE MCHAIHCH
MECTaMH.

B ciy4ae OTCYTCTBHA Y YYACTHHKA HTOrOBOrO COYMHEHMS (MII0KEHHA) JOKYMCHTA,
YAOCTOBCPAIONICT0 JHIHOCTh, HICH KOMHCCHH B yueOHBIX KaOumerax jonyckaer
B yueOHuil kabuHET YUACTHHKA HTOrOBOrO COMMHEHHS (MII0KEHHS) NOC/E NpeabiBICHIA
M popmul HC-17 «AKT 00 macHTHOHKALNE THYHOCTH YHACTHHKA HTOTOBOIO COMMHEHMA
(M3anokeHus)», KOTOpYKO 3a0HpaeT y YYACTHHKA WTOrOBOrO COMHHEHHA (H3JOKEHHA)
Jui janeHeimedl nepeaayn pyKoBOIHTEO.

Bo BpeMA NpoBEACHHS WTOrOBOrO coumHenus (mwiokenns) Ha pabouem crone
y4acTHHKA, KpoMe Onanka perucrpaudn M G71aHKos 3anucH (nononmmwTenshoro Gaanka
3aIHCH), THCTOB GyMaru JUis YepHOBHKOB, HAXOAATCS:

—pyuka (reesas Win KanuUISPHAs ¢ YEPHIIAMH YEPHOIO 1BeTa);

~ JOKYMEHT, YAOCTOBEPAIOUIHHA JTHIHOCTD,

—~opdorpaduucckuii  ca0Baph VI8 YYACTHHKOB  MTOIOBOTO  COYHHCHMSA
(opdorpadmueckuii M TONKOBbIA CIOBAPH JUIR YHACTHHKOB WTONOBOIO H3/IOKCHHA),
BHUIAHHBIN B MECTE NPOBEJCHHA HTOTOBOIO COYMHEHNA (M3A0KCHHA);

~HHCTPYKIHA /L1 VHACTHHKA HTONOBOTO COUMHECHUA (H3M0KCHMA ),

—CHEIMAIBHBIC TCXHHYCCKHC CpPeACTBAa (1A YYACTHHKOB HTOrOBOIO COUMHCHHA
(nanokenns) ¢ OB3, aeTeli-HHBATHAOB, HHBATHIOB) (NPH HEOOXOIMMOCTH);

~JICKapCTBa ¥ NHTaHne (1pu HeoOXoAUMOCTH),

Cneawts, 9Tobkl YHACTHHKH HTOTOBOTO COYMHEHUS (HNOKEHNS) HE MMEIH ¢ coboil
HHBIC NPEIMETEI, HE BKJIIOYEHHBIE B NIEPCYCHDb NPEAMETOR, NEPEYHUCICHHEIX BBILIC.

Haymnas ¢ 09:45 mo MccTHOMY BPEMCHH [MOJYYHTH OT PYKOBOAMTENN TeMBI
counHenns (Texcrsl IR w3nokeHun). Temsl coumHeHus MoryT ObTh pacrneydaransbl
HA KQXKJOTO YYaCTHHKA WIH Pa3MelleHkl Ha T0CKe (HHOOPMALIMOHHOM CTeH/IE).

Texer AN M3JIOKEHHA PACNEuaTHIBACTCA VIS YYACTHMKOB HTOIOBOIO W3OXKCHHA
¢  TOKCIBIMH  HAPYUICHHAMM  PeYd, C  3ACPKKOH  MCHXHYECKOIO  pasBHTHA,
C paccTpoiicTBAMH AYTHUCTHYECKOTO CMEKTPa, ¢ HAPYIICHHAMH ONOPHO-/BATATEILHOIO
anmapara, caenmlX, CcAaGOBMASIIAX, [IYXHX, TMO3THOOMIOXWMX W CAAGOCHRIIAIMX
YUYACTHHKOB WTOIOBOIO M3II0KEHHA

JIo HAYANA WTOTOBOTO COMMHEHMS (MIIOKEHHN) “WieH KomMccum B yqebnbix
KADHHETAX 10/17KeH:

~[POBECTH HHCTPYKTAXK YYACTHHKOB HTOrOBOI0 COUMHEHHA (M3n0%eHns), KoTophIi
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COCTOMT W3 aByX uacteil, [Tepsas yacTs HHCTpYKTaXa nposojutes A0 10:00 no MecTHOMY
BpeMeHn ¥ Brmouaet B cebs wHopmuposanue yuactnukos o [lopsake, B ToM uncne
0 CAaydasX VA4TeHHs C MTOrOBOIO COYHHCHMS (M3JIOKCHHA), IPOUOIKHTEILHOCTH
HANMHCAHHA HTOTOBOr0 COUMHEHHS (HIOKCHHA), O BPEMCHH M MECTC O3HAKOMIICHHA
C Pe3yALTaTaMi HTOFOBOIO COTHHEHMS (H3I0KCHHS), & TAKKE O TOM, YTO 3aIHCH HA JHCTax
Gymaru Ui YepHOBUKOB He 00pabaThIBAKOTCA H HE [IPOBCPAIOTCH;

—BBUIATH YYACTHMKAM HTOTOBOTO COMMHEHHA (M3a0XeHHs) ONAHKH PErHCTPALMH,
OJIaHKH 3a1HCH;

~TPOBECTH BTOPYIO 44CTh MHCTPYKT&Xa, KoTopas Hauumnaercs He panee 10.00
110 MECTHOMY BPEMEHH;

~03HAKOMHTb YYACTHHKOB HTOTOBOIO COMHHEHMA (HITOKEHHA) € TEMAMH HTOIOBOIO
counHeHus (TEKCTamy Ui MIIOKCHHA) (COJACPKATENBHOC KOMMEHTHPOBAHHE TeM
HTOrOBOTO COMMHEHUS M TCKCTOB [UTA MTOTOBOIO H3JIOKEHHA 3aNPELICHO);

—1OoCIe  O3HAKOMIJICHHS JaTh YKA3aHHE YHACTHMKAM  HMTOrOBOIO  COMHHCHMS
(ua10KeHHa) cBepuTh KoA paborst Ha OnaHkaX, MNPHCTYNHTL K 3ANOJHEHHIO
PErHCTPALMOHHBIX TIoicH (/aHKOB MTOrOBOrO COMMHEHHA (W3NOKCHHA), YKA3aTh HOMEP
TeMbl HTONOBOIO COUMHEHMS (TEKCTA JUI MIIOKEHHA ), 3anmHcaTh B OJaHK 3aMCH Ha3BaHue
BHIOPAHHON TEMEI COMMHEHHA (TEKCTa LI HATOKCHHA),

Ynensl KoMHCCHE B y9eOHBIX KaOMHETaX NPOBEPAIOT:

1) NPABWIBHOCTE  3QNONHCHHA  YYACTHHKAMH  HTOIOBOIO  COYHHCHHA
(M3NOXKEHNA) PETHCTPAUMOHHBIX nojeil (JaHKOB, COOTBETCTBHME [AHHLIX YYACTHHKA
B JIOKYMCHTE, YAOCTOBEPAIONICM JIMHHOCTD, H B O/IaHKC PErHCTPaLM;

2) COOTBETCTBHE KOA0B paboTel Ha Gnamkax perucTpaiiy M GraHkax 3anHcH
Y KQXKJ0r0 YYaCTHHKA HTOMOBOrO COYHHEHHSA (HITOKEHHA ),

3) Grank perucrpaumm B OGMaHKM 3ANHCH K@KIONO Y4acTHHKA HTOrOBOTO
COMMHCHNA (M3I0KCHNIA) HA KOPPEKTHOCTD BITHCAHHOIO YHaCTHHKOM HTOrOBOIO COYMHEHHA
(MINONKEHNHS) HOMEPA TEMBI HTOTOBOTO COMHHEH M (TEKCTa I H3TOKCHNA).

Usensl KoMucCHH B yueOHbIX KaOuHeTax sanoausior none «Jluer Ne_ » B OraHkax
3AMMUCH.

[Mocne npoBejCHHS BTOPOi YACTH HHCTPYKTAXKA WIEHH KOMHCCHH B Y4YeOHBIX
KabuHeTax OOBABIAIOT HAYAI0, NPOAGIAKHTENLHOCTE M BPEMA OKOHYAHHA HAMMCAHHA
HTOrOBOTO COYMHEHMA (MAIOKEHHA) H GUKCHPYIOT HX Ha A0ocke (MHGOPMAIMOHHOM
CTCH/E), NOCAE HCro YHACTHMKH HIOIOBOIO COYMHEHHA (MITOKCHHA) NPHCTYHAOT
K HANTMCAHHIO HTOTOBOTO COUHHEHHS (HMINOKEHUA),

B caysac Ono3janMs  YYacCTHHMKA  HMTOIOBOIO  COMMHCHHA  (M3JIO0KCHAA)
OH JIONYCKAETCH K HANMCAHWIO HTOTOBOTO COYMHEHHA (H3MOKEHMA), NPH ITOM BpEMS
OKOHYAHHS HAMHCAHHA WTOrOBOIO COUMHEHHSA (M3a0xkeHHs) ne npoaiesaercd. [losropHsif
obumil MHCTPYKTAX UM OMO3AABUINX YHACTHHKOB HC NPOBOAMTCA. TakoMy y9acTHHKY
HPEAOCTABIACTCH HEOOX0ANMan MHDOPMALIMA JUIA 3anONHCHAA PCrHCTPAIHOHHBIX MONCH
61aHKOB COMMHEHHA (H3NOKEHHS ).

[Iposenenne HTOroBOro COMMHEHHN (H3I0KEHHA)

[lpn npoBEACHMN MINOKCHHA TCKCT JUIA M3NOKCHHA 3aUHTHIBACTCA YYaCTHHKAM
MTOrOBOTO HM3NOKCHAR BCIYX TPHAKIL nocie o0bARICHAS HAYaIa NPOBCACHHS H3IOKEHHS,
HHTepBan MexIy HTEHHEM COCTABANET 2 MHHYTHI.

Inyxus, caabocasimainny, MO3AHOOMTOXIIHM YHACTHHKAM, & TAKXKC YYAaCTHHKAM C
TAKCABIMH HAPYLICHHAMH PeuH, C JAJCPHKON MCHXHYCCKOro PasBUTHA, ¢ HAPYUMICHHAMH
ONOPHO-/IBHTATEALHOIO aNMnapara, ¢ paccTpoHcTBAMH aYTHCTHHECKOID CHEKTPA, CICIBIM,
craboBMARIMM TEKCT VIS H3A0KCHMS Bbigaerca Ha 40 MHHYT, NO HMCTCYCHMM ITOTO
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BPEMEHM WICH KOMHCCHH B yucOHbIX KaGuHerax 3a0MpaeT TEKCT M YYACTHHKM MHILYT
H3NIOKCHHE.

Bo Bpems npoenenus HTOrOBOro COWHHEHHA (H310%eHNs) YYACTHHKAM HTOIOBOTO
COMMHCHNA (MIIOKCHNAA) 3aNpCIICHO MMETh NMpH cebe cpeacrsa ¢BA3M, QOTO-, AyUHo-
W BHACOANNApaTYpy. CIPaBOYHLIC MATEPHATBI, MUCHMCHHBIE 3aMCTKH W MHBIE CPeACTBa
XpaHenus W nepexaun wHpopmaun, coGerBennsie opdorpadueckue u (W) TOIKOBbIE
coBapH. YHacTHHKAM WTOrOBOTO COYMHCHHA (W370Kemma) TaKKe 3ampeulaercd
[0IL30BATECS TEKCTAMM IMTEPATYPHONO MarepHaia (XYA0KCCTBCHHBIC NPOH3BCACHMA,
JHEBHHUKH, MCMyapsl, ITyO/IHLHCTHKS, PyTIHe JIUTEPaTYPHLIC HCTOUHUKH).

VYacTHHKH HTOrOBOr0 COYMHCHHA (M310KEHHS), JOMYCTHBLIME HAPYIICHHA
TTopa/Ka, YAAIAOTCH C MTOIOBOIO COuUMHCHMA (n3ioxkeHnz). Pykosojurens cOBMECTHO
¢ YMOXHOMOYEHHLIM nipecTaButeieM OMCY cocTapisior «AKT 00 YAaNCHHH yHacTHHKa
HTOrosoro counHeHns (uanoxennd)» (popma MUC-09) 8 nomemennn 18 pyKoBOJAHTEIA
B 30HE BHAMMOCTH Kamep BHAeoHaGmojenus. YianeHHsll yY4acTHHK, WICH KOMHCCHM
B yucOHBIX KaOHHETAX MOJMHUCHIBAIOT ITOT AKT.

Unen koMMCCHH B yueOHEIX KaOHHeTaX BHOCHT COOTBETCTBYIOULYIO OTMETKY
8 «BenoMoCTh NpoBE/CHUA HTOTOBOTO COMMECHHA (H3M0KeHnA) B yyeOuoM kabunere OO
(mecte nposesenns)» (popma MC-05). YuacTHuk MTOroBOro COYMHEHHs (HANOKEHHA)
JIOJKEH TIOCTABMTE CBOIO NOAIMCE B YKa3anHoil opme.

B Gnanke perHCTpaIid YKa3aHHOro YYacTHHKA HTOTOBOTO COMHHEHHA (H3OKEHHH)
HeoGX0IMMO BHECTH OTMETKY «X» B none «Y aaiery. BHecCHHE 0TMETKH B Tione «Y aancin
NOATBEPAAACTCH NOAMMCHI0 WICHA KOMWCCHM [0 NPOBCACHHIO WTOFOBOTO COUHHCHMS
(M3MOKCHUA ).

B ciiyyae HEXBATKM MECTa BO BTOPOM OAHOCTOpOHHEM GraHKe 3amuck (3ano/IHEeHs!
7BA OMHOCTOPOHHMX OJIaHKA 3aMMcH), BHLIAHHOM B OCHOBHOM KOMILIEKTE, 1O 3anpocy
VHACTHHKA MTOTOBOTO COMHHCHMS (MIOIKEHNSA) TICHE KOMHUCCHH B yWeOHLIX Kabuxerax
BELAAKOT AONOJIHHTENbHBIH G1aHK 3anmcH.

[lpy BHZA4YC JAONMOAHMTENBHOrD Onanka 3alHCH WICH KOMHCCHH B yueOHbIX
kaGumerax BrocHT B nojie «Jlier Nex» nopsaxossifi Homep nmcTa paboTsl YMAacTHHKA (Npy
yroM JmcramMd Ne 1 u Ne 2 ABIAKOTCA /IB& OAHOCTOPOHHHX OnaHKa 3amucH, BRIIAHHLIC

B OCHOBHOM KOMIUICKTC), HAYHHAA C NEPBOA NO3HUHH, HANPHMEP, , a TaKke
NEPEHOCHT KOA paboTsl YYACTHHKE B COOTBETCTBYIOUICE MOJE JOMOJIHHTEILHOTO Gaanka
JarMcH, B COOTBETCTBHH ¢ 06pasiom Ha BiaHke.

Caeayrommit tonommreantsiil 6:1aHK 3anucH oHOPMIACTCH AHATOIHYHO.

TTo Mepe HeOOXOAMMOCTH YHaCTHHKAM HTOIDBOIO COMHHCHHA (H3MOKCHHA) BBIIAIOTCA
aueTh GyMard VIS YEPHOBHKOB CO UITAMIOM 00pa30BaTelbHON OpranM3aliy.

Bo BpeMs IIPOBCACHHA MTOIOBOTO COYHHCHMA (M3IOKCHHA) 4WICH KOMHCCHH
110 NPOBEJCHHIO HTOTOBOIO COYMHCHNA (M3/10KCHNIA) PUKCHPYET BOC BHIXO/ILI YIACTHHKOB
HTOTOBOrO  CcOuMHeHWs  (m3ioaenms) w3 yueOmoro xalumera B BEIOMOCTH
UC-13 «BeJAOMOCTE YHCTA BPEMEHH OTCYTCTBMA YYACTHMKOB HIOTOBOTO COUMHEHHS
(manoxenus) B yuednom xkaduuere OO (MecTe npose/icHus )».

B caysae €cnHM YHACTHHK HTOrOBOTO COMMHCHHA (M310KEHHA) MO  COCTOAHHIO
J00POBLA  WIH APYrHM OOBLEKTHBHBIM NPHYHHAM HE MOKCT 3aBEpIIMTh HAMMCAHHE
WTOrOBOr0 COUHMHCHMA (M3VI0KEHNA), OH MOXET MNOKHHYTh MECTO NPOBEACHHA HIOIOBOTO
COYHHEHMS (MAI0KEHN).

Jlis ITOrO OH CONPOBOKAACTCH ACKYPHMM B Meimumuckuil kabuner inam
noMelleHHe U1 PYKOBOAMTENA, TN€ COCTARISETCH «AKT O JOCPOYHOM 33aBCPLICHHA
HAMMCAHHA HTOrOBOTO COMMHCHHA (MWIOKCHMA) N0 YBAKMTEABHEIM npuunHam» (dopma
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UC-08). Ynen xomuccun B yueOHbIX KaOMHETaX NOANMCHIBACT AaHHBIA akT. BHOCHT
coorsercTByiomyto ormersy B Gopmy HC-05 «Benomocts nposeacHmus HTOroBoro
coumHenus (manokenns) B yueGuom kaGurere OO (mecre nposejieHHs)» (YHaCTHHK
HTOTOBOTO COMMHEHMA (M3M0KEHMA) AODKEH [MOCTABHTL CBOIO MOANKCE B YKasaHHON
dopme'). B Onamke perHCTPAUMH YKa3AHHOTO YYACTHHKA MTOTOBOTO COYHHCHHS
(wanoxenmns) B none «He sakonuymn» HeoOXOAMMO BHECTH OTMETKY «X» AIf yuera
upH opraamsanun nposepki. Buecenue orMerxkn B mone «He 3akonwwi» noarsepxaaercs
HOANKCHIO WICHA KOMHCCHH B yyeOnnix kaGunerax.

B ciayuae caaum MTOTOBOTO COUMHEHMSA (M3I0KEHMS) YHACTHUKOM COYHHCHMS
(M310%CeHUA) B YCTHOH (opme wieH KOMHCCHH B yueOHbIX KaOHHETAX BHOCHT B ONaHK
PCIHCIPAlMH  YKA3aHHOTO  YYACTHMKA  WTOrOBOrO  COMMHCHMA  (M3JIOKCHMA)
COOTBETCTBYIONIYI0 0TMETKY «X» B mone «B yctHolt Gpopme» U 3aBepseT CBOCH M0UTHCHIO
BHCCCHHE YKA3aHHOW OTMETKH B CHEUHANBHO OTBEACHHOM NOAe I8 nocaeayioumei
KOPPEKTHOH npoBepk# ¥ 00paGoTkn GAAHKOB HTOMOBOTO COYHHCHHA (MIIOKCHHA) TAKOrO
yuactauka, B popmy MC-05 «BegoMocTs npoBeieHHs HTOTOBOIO COMHHCHHSA (M3JIOKEHHS)
B yuebHoM kabOuHeTe 0OpaloBaTeILHON OpraHM3alMn (MecTe MPOBEACHHS)» HEOOXOAHMO
TaKAKe BHECTH oTMETKY B noae «Caasan 8 yeraolt ¢opame (OB3)».

3apepiuenne NPOBEICHHS HTOTOBOI0 COMMHEHHA (HIN0KEHNHs)

YYacTHUKH MTOMOBOrO COMMHCHMA  (M3VIOKEHHA), JAOCPOMHO  3ABCPUIMBILKME
HANHCAHHE WTOrOBOTO COMHMHEHMA (M3jomenus), caaloT Onanku peructpaimu, OnaHKH
3anucH (JonoaHMTeAbHbe ONaHKK 3anucH), aucTel Oymarn a1 9YEpHOBHKOB ‘UICHAM
KOMMCCHH B yueOuuix kabuHeTax Ha CRCIMANLHO BRUICIEHHOM B yuyeOHOM Kabuuere Mecte
(cTone), HaxXOASIEMCH B 30HE BHIMMOCTH Kamcp BHACOHAOMIONICHMS, W NOKHIAKOT MECTO
POBEJACHHA NTOIOBOIO COYMHEHMA (M3NO0KEHNA), HE JOKHAAACH YCTAHOB/ICHHOTO BPEMCHH
3aBEPLICHHS HTOMOBOTO COUNHEHUS (HITOKEHHA ).

3a 30 MHHYT H 32 5 MAHYT 0 OKOHYaHHA HTOrOBOTO COMHHEHHA (M3IOKCHHA) WICHE
KOMHMCCHM B ydeOHEIX KabHHeTax coOOMIAIOT YYaCTHHKAM HTOrOBOIO COYMHCHMHS
(HAI0KEHHA) O CKOPOM 3aBCPLICHHM HAIMCAHHUA HTOrOBOI0 COYHHEHMSA (M3JI0MKCHNA)
H 0 HEOOXOMMMOCTH MEPEHECTH HANMCAHHBLIC COYMHEHHS (HATOXEHHs) U3 JIMCTOB Oymarn
JUIA YCPHOBHKOB B 5JaHKH 3aIHCH (B TOM HHCJIC B A0MOAHMTE/ IbHEIC GIAHKH 3aMHCH).

[To wWcTedeHHH VYCTAHOBICHHONO BPEMCHH 3ABEPIUICHHN HTOIOBOIO COMMHEHHS
(MANOMKCHHMA) WICHB KOMHMCCHM B ydcOHBIX KaOHHeTaX OOBABIAIOT 00 OKOHYAHHH
BBITIOJTHCHHA HTOrOBOIO COMMHEHMSA (HANOKEHNS).

YYaCTHHKH WMTOTOBOTO COMMHECHHS (M3JI0KCHMA) CAAIOT “WICHAM KOMHCCHH
MO NPOBEACHHIO HTOrOBOTO couHenus (M3aokenns) Grankn perucTpaunm, GAaHKH 3aIHCH
(nononHHTeNBHEC GiaHKK 3anucn), aucThl Oymard Uit YEPHOBMKOB H2 CHCLUHAIBHO
BBIICTCHHOM B yyeOHOM KabuHeTe MecTe (CTOME), HAXOMAMIEMCA B 30HC BHIAMMOCTH Kamep
BIICOHAOMONACHNA, M, 10C/1e [POBEPKH M 3ANONHCHHA WIEHOM KOMHCCHH B Y4cOHOM
KaGumere HeoOXOAMMLIX MOJel, MOKHIAOT MECTO MNPOBEJCHHA MTOIOBOIO COYMHCHMA
(HATOXKEHNS).

Ynen KOMMCCHH B yyeOHmIX xaOuuerax crasur «Z» B o0nacTH GJaHKa 3anmcu
(mam pononmmmTeasnoro Giamka 3anucH), ocraBieidics wesanonHenHol. Kak npaswio,

JaHHBIA 3HAK «Z» CBHACTCALCTBYET O 3aBCPUICHHH HANMCAHHA HTOTOBOIO COYMHCHMS
(M310kenns), Kotopoe odopmisercs Ha OJaHKax 3amucH (AonoanmrenbHsIX OGmaHkax
3anMcH NPH WX HCNOJAL3OBAHHM), @ TAKKE CBHACTENBCTRBYET O TOM, YTO JaHHbIH yHaCTHHK

! B coyuae HEBOIMOKHOCTH YMACTHHKOM TNOCTABMTL MOANKMCH, CBOWO noanmcs B dopme
HC-08 cTaauT wiel KOMHCCHH.
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HTOFOBOrO COMMHEHMA (MITOKEHMN) 3ABEPIIH/I HAIIMCAHHC CBOCIO MTOroBOIO COYHHCHHA
(manoxenns) u OGonee we Oyder BO3Bpamarsed K OQOPMACHHIO CBOCrO HTOrOBOIO
COMMHEHUA (HINOKEHHS ) HA COOTBETCTBYIONIHX GanKax (MPOAOTKCHHIO ODOPMICHHA).

VKasaHubifl 3HAK MPOCTABIACTCH HA MOCAEIHEM JIHMCTE COOTBETCTBYIOMCro GiaHka
sanucn. Hanpumep, €CTH YYACTHHMK MTOTOBOTO COYHHCHMA (M3NOXKEHHR) 3aBEPLIHA
HANWCAHHUE WTOTOBOTO COYMHEHMS (M3NOKEHMH), OGOpMIII CBOC HMTOMOBOC COYHHCHHE
(u310keHAE) Ha  ABYX OAHOCTOPOHHMX  ONAHKAX 3aMUCH M OAHOCTOPOHHEM
AonoJHMTENBHOM OJaHKe 3anMCH, TO 3HAK «Z» CTAaBATCA HA  OLHOCTOPOHHEM
AONOIHMTENBHOM Onamke 2anucH B obnactM  yKaszaHHoro Onawka, ocraBuieiics
HC3aMONHEHHON YYACTHHKOM HTOrOBOTO COMMHEHMS (M3IJIOKEHHS). 3HAK «Z» B JIAHHOM
Clly4ae Ha OCHOBHBIX OJHOCTOPOHHMX OJaHKaxX 3arMCH HC CTABMTCA, JAXKCE CCAM HAa HHX
HUMeeTcs HeDOoNLIag HezanoaHenHas obnacTs.

B Gaankax perdcTpaliy YYaCTHHKOB HTOrOBOrO COUMHEHHS (W3AOKEHHS) WieHhl
KOMHCCHH B yueOHbx Kabunetax zanoissior none «Kommuectso Grankos sanucu». B
VKa3aHHOC 110J1¢ BIIHCHIBACTCA TO KOAHYECTBO GIAHKOB 3A1HCH, BIIKOYAN JONOIHNTEbHC
Hnanky 3anucy (B CIydae eCaM Takde BHAABATUCK 110 3aNpOCy YHACTHHKA), KOTOpoe Ohijio
HCnoab3osano yvactHukoM. IToae «KoauuecTso G/ankos 3anMcH» 3anoNHACTCS WICHOM
KOMHCCHH 110 NPOBEACHHIO HTOTOBOTO COMMHCHHA (MINOKEHMS), HauMHas ¢ mnepsoii

MO3NIHH, HAPHUMED, .

UneHsl KOMHCCHH B yueOHBIX KaGHHETax 3anoyHSIOT OT4eTHbie  (QOpMBI,
MCIIO/IB3OBAHABIC BO BpeMs NPOBCACHHS HTOTOBOTO COYMHEHHMS (MJIOXKEHHS), a TaKke
dopmy HC-05 «BeaoMocTs Npose/ieHHs HTOMOBOIO COYHHCHHA (H3TOKEHUA) B y4eGHOM
kabunere OO (mecte nposejenus»). B cowo ouepe/b, YHaCTHHK NMPOBEPAET JAAHHLIC,
BHECCHHBIC B BEAOMOCTD, NOATBEPKAAA WX JTHYHOMH N0MHCHIO,

Odopmicnue or4eTHBIX GOPM, HCHOB3YEMBIX BO BPEMA [POBCACHHA HTOIOBOTO
COMHHEHNS (HUTOKEHHS), OCYIIECTBICHHE PACKAAIKH H NOCHCAYIONICH YNAKOBKH “WICHAMH
KOMHCCHH B yueOumx kabumerax Grankos  perucrpauns, GraHkoB  3amucH
(nononHATEABHBIX 0JaHKOB 3anucH), COOPAHHBIX Y YYACTHHKOB HTOIOBOIO COYHHCHMA
(M310KEHHA), OCYLICCTBIACTCA B CHCUHATBHO BhigeqeHHOM B yueOHoMm Kaluuere mecrte
(crone), HAXONAMEMCS B 30He BIIMMOCTH KAMEP BHICOHADMIOCHHS

Cxema ynakoBkK# NPHHATHIX OT YHMACTHHKOB MATEPHAIOB HTOIOBOrNO COMHHEHMA
(H3noMeHMA ):

1) nepecuuTars GAHKHM PErHCTPAIMH M 3a1IEYATATH HX B BO3BPATHLIH 10C1aBOYHBIH
naKeT;

2) nepecuntars GiaHky 3anucH (BKIKOYAA JONOJHHTCIbABIC OnauKy 3amHCH)
¥ 3aNeuaTaTh HX B BOIBPATHHIN IOCTABOYHEIA NAKET NOKOMILIEKTHO!

3) nepecuuTaTh OJAHKH perucTpaiiy W GJaHKH 381IMCH YYACTHHKOB, JOCPOYHO
JABCPLIMBILMX HAMHCANMC WTOIOBOTO COUMHCHMS (W3OKeHMA) win (W) yaareHHBIX
C WTOroBOr0 COYMHEHMS (ManoXKcHHS) 3a Hapyuwienue ITopsaxa (ecan Takue y4acTHHKH
GuutH B yueOHOM KaOHHeTe), ¥ 3ameyaTaTh HX B BO3BPATHLI 10CTABOYHEIH MaKeT;

4) nepecHTaTh MCTOAB3IOBAHHBIE JMCTH Oymars JUIf HEPHOBHKOB W 3anevararh
HX B BO3BPATHLIH J0CTABOYHBIA MTaKeT.

Brnaasiganne O6JaHKOB perwcrpanuy # OJaHKOB 3aIMMCH HTOrOBOIO COYHHCHHA
(M3N0KCHNA) B BO3BPATHBIC JOCTABOMHBIC HAKETbl HEOOXOIMMO MPOMIBOAWTH JTHICAOH
CTOPOHON BHYTPL NaKeTa.

[pouece 3anevaTHBaHus GJIAHKOB HTOrOBOIO COMMHECHMA (M3NOKCHMA) WICHBI
KOMHCCHH B Y4eOHLIX KaGHHETaX ACMOHCTPHPYIOT Ha KAMEpY BHCOHAOMIO/ICHHS.

Ha KakaoM BO3BPATHOM JIOCTABOYHOM TAKCTE 3AN0AHHTH CONPOBOAMTE bHBIH G1aHK
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K MATEpHAIaM MTOrOBOro counHenus (uanoxenus) (popma MC-11), yxkasas caeayouyio
HHGOPMALMIO: KOA M HaumeHoBanne suaa paGorsi, koi pernona, xon MCY, xoa OO,
HOMep KaOuHera, Jara MpoBEAeHHS HTOrOBOI0 COMHHEHHS (WIIOXKEeHHS), HAHMCHOBAHWE
00, agpec OO, nocrasurs MeTKy «X» B COOTBETCTBYIOWIEM MOA¢ B 3ABHCHMOCTH
OT COACPAHMOro BOIBPATHOTO JOCTABOYHOIO KOHBEPTA, YKA3ATH KOMHYECTBO BIOKCHHbIX
auctoB (61auKoB).

[Mpu 5roM 3anpemaeres:
- HCTMOAL30BaTh KAKHE-THOO MHBIC NaKcThl (KOHBCPTH W T.J1.) BMCCTO BLIAAHHLIX
BO3BPATHHIX JIOCTABOYHBIX MAKETOB;
- BKIAALIBATH BMECTE C MAaTepHATIaMH WTOIOBOTO COMMHEHMA (M3JOKCHHA) Kakue-1uGo
APYTHC MATCPHABI;
~ CKpeluisTh GAaHKK HTOrOBOIO COMMHEHHA (M3I0KEHHA ) (CKpCNKaMit, CTCIJICPOM M T.0L.);
- MCHATh OPHEHTAINNIO GNAHKOB HTOTOBOIO COMMHEHHS (M3NOXKEHHA) B BO3IBPATHRIX
JAOCTABOYHEIX NaKeTax (BepX-Hi3, AHUCBaA-000pOTHAN CTOPOHA);
~ pa3/IeNiATh KOMILIEKT HA OCHOBHBIC H JONONHHTE IbHbIC OlanKu.

Ynens KOMHCCHH B yueOHRIX KaOMHeTax MNepeaaloT PYKOBOIMTENO Cle/lylouHe
MATEPHABI HTOrOBOIO COUHHCHHA (H3/I0MKEHHA )
- 3aneyaranHsil BO3BPATHBIA A0CTABOYHLIA NaKeT ¢ OAAHKAMH PErHCTPaLinK;
- 3aNCYATAHHLIA BO3IBPATHLIA JOCTABOYHLIH mMakeT ¢ Onankamu 3alMCH (BKIIOYas
AONOAHHTELHbIE 6AAHKH 3aNHCH);
- sanedyaraHHbi  BO3IBPATHBIA JOCTaBOYHLIA nNaker ¢ OJankamMH PErHCTPALMH H
GnanKaMM 3aITHCH YYACTHHKOB, JIOCPOYHO 3aBCPUIMBIIMX HAITHCAHKE HTONOBOTO COYHHCHHSA
(M3710KeHHA) WIH (M) YAQICHHBIX ¢ HTOTOBOTO COMMHEHHA (MIIOKCHHH) 38 HApYLUCHHE
INopsaka (ecam rakme yuacraukn 6sumi B yuebrom kabnmnere).
- 3aneyaTaHHsIi BO3BPATHHI NOCTABOYHBIA NEKCT € MCHOAb30BAHHBIMM JIHCTAMH
Gymars JUis YepHOBHKOB;
- HEHCIIOIB30BAHHBIE JIMCTHI DYMaru /Ui Y4ePHOBHKOB,
- dopmy HC-05 «BeaoMocTh NPOBCACHHA HTOrOBOr0 COMHHEHHA (M3/I0KCHHA) B
yuebnom kabunere OO (mecTe nposeneHns)»;
- dopmy MC-05-01 «IIpoToKo! NPOBEACHHA MTOIOBOTO COUHHEHHA (M3NOKCHHA) B
yuebnom kabnunere OO (MecTe nposeseHus )»;
- popmy HC-07 «BenomMocTs KOPPEKIMH NEPCOHATLHBIX [AHHBLIX YYACTHHKOB
HTOrOBOIO COMMHEHNS (M3N0KEHHA)»;
- thopmy HC-08 «AKT 0 JA0CPOMHOM 3aBCPUICHHH HANHCAHMA MTOrOBOIO COMHNCHHA
(M310KEHHA) 110 YBAKHTEIBHBIM MPHYHHAMY (HIPH HATHYHH),
- dopmy UC-09 «Axr 00 yaaieHHH YHaCTHHKA HTOrOBOTO COYHHCHNMA (M3NOKCHHA)»
(ripn HaZTHYMK);
- dopmy HC-13 «BenoMocts ydera BPEMCHH OTCYTCTBHA YHACTHHKOB HIOrOBOTO
counHenns (Hanoxennd) B yueGHoM kabunere OO (MecTe npoBeaCHHA)»,
- dopmy HC-17 «Axkr of HICHTHQHKAUMM JIMYHOCTH Y4aCTHHUKA MTOr0BOIO
COYMHCHUA (HITOMEHHA )» (NPH HATHYHH),
- HEMCIIONB30BAHHAIC  MHAWBMAYAJIBHBIC  KOMIUICKTH  YYaCTHHKOB  MTOrOBOro
couMHeHnst (H3TOKEeHM );
- HEHCIOAb30BAHHLIC A0 HHTCABHbIEC G/IAHKH 3a1HCH;
- caymeOHble 3anHCKH (IpH HATHYIHR).

Unensbl KOMHMCCHM M0 MPOBEACHHIO HTOrOBOIO COMMHCHHA (M3JIOAKCHHA) nocac

fcpeiadi  BCEX MATEPHAIOB WTOTOBOTO COUMHEHHS (M3JOKEHWS) PYKOBOAMTENO,
KONMUPOBaHMA GNAHKOB 3anuCH (JIOTIONHHTEABHBIX ONAHKOB 341HCH) TOKHAAKT MECTO
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NPOBE/ICHHA HTONOBOIO COYHHEHHA (M3/IOKCHUA) C PaspCLUCHHA PYKOBOIHTENA,
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HHCTPYKUHS 118 4ACHOB KOMHCCHH N0 IPOBEASHNIO HTOTOBOT0 COTHHCHEA
(M3N0KEHHS ), YIRCTBYIOLIMX B OPTAHHIAUMN HTOTOBOI0 COMHHEHHN (M3I0KEHHRA)
pHe yuehunix kKabHHETOB

IMoArOTOBKA K NPOBEACHHIO HTOINOBOI0 COMMHEHHN (H3JIOMCHNA)

JlexypHble 10 Hawaza NPOBEACHHK WTOMOBOIO COYMHCHHS (HM310XKeHHS) 00f3aHM
03HAKOMHTHLCH C:

(desepaibHBIMH  HOPMATHBHEIMH  NPABOBHIMH  AKTAMH,  PErJIaMCHTHPYIOLIHMH
[POBEJICHHE MTOrOBOIO COYHHEHMS (M3NOKEHWH), B TOM 4YHCIE MCTOAMYCCKHMH
matepnaiami PocoGpraasopa, pekOMEHAYEMBIMH K HCIOL3OBAHMIO NMPH OPraHu3alMK M
MPOBEACHHH UTOMOBOTO COYHHEHUS (H3T0KEHHA ),

PErHOHAIBHBIMH  HOPMATHBHBIMH  NPABOBBIMH  AKTAMM, PCrIAMEHTHPYIOLMMH
MPOBEACHHE HTOTOBOTO COUMHEHNA (H3NOXKeHus ), B ToM uncae [lopsaxom,

B sens nposeeHns HTOTOBOTO COMHHEHNN (H3I0KEHHR) 1eKY PHEIE A0TANLI

- ABHTHCA B MECTO [POBE/ICHNS HTOrOBOTO COYHHCHHA (M3NI0KeHUA) He nosaHee 8:00;
- 3aPCIACTPHPOBATBCA Y OTBEICTBEHHOINO  JIGKYPHOIO,  YNOJHOMOUYEHHOTO
PYKOBOAMTEEM HA MPOBEJACHHE pPerHCTPAlMH WICHOB KOMHCCHH 1O MPOBEICHHIO
HTOrOBOIO COMHHEHHS (HIT0KCHHA),

- coOMOAATE CAHMTAPHO-2ITHAEMHOIOHYECKHE PEKOMCH TAIHH, NPABIIIA, HOPMATHBHI.
- OTBETCTBEHHBIH JEKYPHBIH, YNOJIHOMOYCHHLIH PYKOBOAMTEAEM HA NPOBEICHHE
PCrHCTPALINH YICHOB KOMHMCCHM 110 IPOBCACHHIO HWTOrOBOIO COMMHCHMA (M30KCHHS),
JIOKEH ABMTHECH B MECTO MPOBEJCHHS HTOrOBOID COUMHEHHS (MANOKEHMS) HE NodjHee
07:45 u noayuurs y pyxosoaurens Gopmy HC-03 «Cnmcok 4ICHOBR FOMHCCHM
M0 MPOBEJACHHIO HTOrOBOr0 COMMHEHHA (M3nokeHus) U ofuecTBCHHBX Habmojareneiin.
He nozanee 08:00 no mecrHoMy BpeMEHM Ha BXOJ€ B MECTO MPOBEACHHA HTOIOBOIO
COUMHEHHA (HWIOKCHHS) NPOBEPHTL HAIHUHE JOKYMECHTOB Y WICHOB KOMHCCHH
M0 MNPOBCACHHIO HTOIOBOIO COYMHCHHA (M3/I0KCHMA), YCTAHOBHTH COOTBETCTBHE
MX JIHYHOCTH NPEACTABICHHBIM JOKYMEHTAM, 2 TAKKE MPOBEPHTH HANHYNC YKA3AHHBIX JHIL
B CITHCKE "/ICHOB KOMHCCHH 110 NPOBEICHHIO HTOTOBOTO COMHHCHHS (H3/I0KEHNS ),

- OCTABHTH JIHYHLIC BCIH B MECTE JUIS XPaHCHHA JHYHBIX BEINCH /ML, NMPHBICKACMBIX
K TPOBCACHMIO MTOrOBOIO COMHHECHHMA (MINOKEHMA), KOTOPOC PAcroNOKEHO 0 BXOJA
B MCCTO NPOBC/CHUA MTOrOBOIO CouMHeHNA (Minoxenns). Bxogom B mecto npoBeieHys
HTOMOBOIO COYHHEHHA (MINOKEHHMA) ABINETCH MCCTO, [/IC JCKYPHBIC, PacHpeICnCHHbIC
Ha OpPraHM3alMi0 BXOAA YYACTHHKOB HTOTOBOIO COMMHCHMA (M3/0KCHMA) B MECTO
NPOBEACHHS HTOrOBOTO COYMHEHMA (M3NOXKeHus) (aanee — JEKYPHBIC, OCYIIECTRILIOUIHE
OpraHM3aUMIO BXOA3d YHACTHHKOB HTOIOBOIO COMMHEHMS (M3MOKEHHA), OPraHM3YIOT BXOA
YUACTHHKOB UTOI'OBOTO COMHHEHHA (M3I0MCHMA ),

- npoiiTH MHCTPYKTAX Y PYKOBOAMTENA MO MOPRAKY M [POIEAype MPOBEACHHA
HTOrOBOIO COMMHEHUS (HATOXKEHHA ).

- {10JIYSHTH Y PYKOBOANTE/IA HE(GOPMALMIO O HA3HAYCHHH H PACTIPCIC/ICHHN 11a MeCTa

JIeKypCTBa;
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He nosanee 08:45:

- noayuurs or pykosoaureas Gopmut MC-04 «Cnmcok y4acTHHKOB WTOrOBOIO
counHenns (maiokenma) B 00  (MecTe  nNpoOBCACHHA)»  JUIA  Pa3MCUICHHA
HE WHQOPMALMOHHOM CTEHJE NPH BXOJAC B MECTO MPOBEACHHA WTOrOBOIO COYHHCHHA
(M3n0%KeHNA );

- NpOHTH HA CBOE MECTO [CKYPCTBA M TNPHCTYNIHTL K BHIMOIHCHHIO CBOMX
oba3anHocTei.

[Iposeaenne HTOrOBOIO COHHCHARA (m3a0mennsn)

'--- - - - . . . - ——— - - -

JlexypHoMy HeoOXOAMMO TNOMHHTH, WTO MTOIOBOC COYMHEHWE (mnomenue),
| NpOBOAKTCA B CroKoiiHol 1 106pokearensHoft 0GCTaHOBKE. !
! B acHb NPOBEACHHS HTOTOBOTO COMMHEHMA (M3TOMKeHNs) (B nepHoa ¢ Moucma'
'sxona BMECTO MPOBEJCHHS HTOIOBOIO COYMHEHMS (M3NOKCHMS) W J10 oxonqanun
.m‘oronoro COYHHCHNA (M3NIOKCHHA) B MECTC [MPOBEICHHA HTOrOBOro coquueumu.
1 (M3JI0MEHNA) 3aNIpeITIacTcs: 0
: a) uMeTs npH cebe CpeicTBA CBA3M, ICKTPOHHO-BBIYHCIHTCABHYIO nxmnq,
i boro-, aymmo- 1 Buicoannaparypy, ¢NpaBOYHEIE MATEPHATH, ITHCHMEHHBIE 3AMETKH n.
| HHBIC CPE/ICTBA XPAHCHMA M NCPCAAYH HHPOPMALHH, XYAOKCCTBCHHYIO JIHTCPATYPY # |
T.A.; !
: 6) Oxka3wiBaTh COACHCTBIHE YHACTHAKAM UTOrOBOIO COMMHEHNA (M3N0KCHHA), B TOM :
| YHCIC NCPEAABATH MM CPEACTBA CBA3M, VICKTPOHHO-BHIYHCIHTEABHYIO TEXHHKY, (GOTO-, 1
| ay/iMo- ¥ BWJICOANNAPATYPY, CIHPABOMHBIC MATCPHAIBI, JIMTEPATYPHBIC MaTcpuaisi, '
:nucwcmme 3EMETKH M WHBIC CPEACTBA  XPAHCHM M repejain mubopmauuu.:
| XYJO0KECTBEHHYEO IMTEPaTypy M T.L: 1
' B) BRIHOCHTH M3 yueOHbiX KaOMHETOB M MECT NPOBEJACHHN HTOIOBOI0 COMHMHCHMA l
:(u:monccaus) TEMBI COYHHEHMA, TEKCTH HINOXKEHHA Ha OyMaxHOM WIH 3.1cxcrponnom
| HOCHTC/AX, GOTOrPAHPOBATS WM NCPCIHCLIBATE UX, _ _ _ _ _ _ _ _ i

Jlexypuniil, OCYUICCTRAMOWMA OPraHM3alMI0 BXOJA YYaCTHMKOB HTOrOBOrO
COYMHCHNA (M3IN0KeHHs ), J0KeH 00CCneYHTh OPraHH3aliio BXo/la YHaCTHHKOB MTOI0OBOIO
COUMHEHNS (MIOKEHNUS) B MECTO MPOBCACHMS HTOTOBONO COMMHEHMSA (W3NOKCHMS ).

Jlo Bxona 8 Mecto nposejenus (Haumnas ¢ 09:00) aexypHBIA, OCYIICCTRASIONIMA
OpraHM3alMIo BXOJd YYACTHHKOB HTOTOBOTO COMMHEHMS (M3JIOKCHMA), AO/KCH yKalaTh
YYACTHHKAM HTOTOBOrO COMMHEHMS (M3NONKEHMA) HA HEOOXOAMMOCTH OCTABHTE JIMMHBIC
BeWIH (CPE/ACTBA CBA3M M MHBIC 3AMPCINCHHBIC CPE/ICTBA M MATEPHATH! W JIp.) B CHELMATLHO
BLUIC/ICHAOM MeCTe JUIA JIHYHLIX BemeHd 10 BXOJa B MECTO MPOBCACHHA HIOIOBOIO
COYMHEHUA (H3JI0KCHHA),

[lpn BXOZE B MECTO MPOBEICHHS WTOrOBOrO COYMHEHMS (MINOKEHHS) ACKYPHBIH,
OCYLICCTBIAIOMAN OPraHH3alHI0 BX0AA YHaCTHHKOB HTOIOBOIo COMHHCHHA (H3n0KeHus ),
JOKEH NPOBEPHTH JIOKYMEHTHI, YAOCTOBEPAIONIHE THYHOCTL YYACTHHKOB HTOrOBOro
COYMHCHHA (HAIOKCHHA), H HANHYMMEC YYACTHHKOB B CIHCKaX paclpee/icHHA B JaHHOE
MECTO MPOBCACHMS WMTOroBOro coummenua (Maiokenus). B cayuae orcyreTsis
M0 OOBEKTHEHLIM NPHYHHAM YV O0YYaAKOIErocs A0OKYMCHTA, YJAOCTOBEPAIOMICIO JIHYHOCTS,
OH JONMYyCKacTCd B MECTO NpoBeJICHHA  HTOrOBOTO  COMHHEHHH (HSJ!O)RCHH!) nociace
IUCBMEHHOTO TIOJITBEPAKICHHA €ro JHYHOCTH JIMIOM, OCYMCCTBIAIOMIHM CONPOBOKICHHAE
YHACTHMKA MWTOrOBOIO COMHHCHMA (M3IOKCHHA) Ha BpeMA TMPOBEACHHA HTOroBOro
COYMHEHHA (MIIOKEHNE) (KIACCHHIM PYKOBOJMTENEM WIH  YIOAHOMOHCHHBIM JTHIIOM).
Jlumo,  ocywecteasiomee  conpoBokaenue, sanommser dopmy MC-17  «Axr
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06 WACHTHOHKALMK JHYHOCTH YYACTHMKA WTOTOBOTO COuMHEeHHs (M3noxkenus)». Dopwma
HC-17 «Axkt 06 wiacHTHQUKAUMH JIHYHOCTH YHACTHMKA HTOMOBOTO  COMMHCHMA
(M3N0KEHNA)» OTAZETCS VUACTHMKY HTOrOBOrO COUMHEHHS (M3NOKCHHMA) AnS Jepeadn
4ICHY KOMACCHH B yaeOHbIX kabHHeTaX.

B caysaec OTCYTCTBMS JIOKYMEHTA, YAOCTOBEPHIOWIErO JAHYHOCTh, Y BHITYCKHHKA
npouuielx  ner, ofysaiomerocs no  00pasoBaTCABHEIM  MPOrpaMMaM  CpejiHero
npoecconansioro obpasosanus, oOyualoueroca B HHOCTPAHHEX 00pa3oBaTe/IbHbIX
OpraHM3alMsX, OHH HC JIONYCKAKTCA B MECTO NPOBCACHHA HTOrOBOTO COYHHCHHA
(u3nokenus).

[Ipn OTCYTCTBMM YYACTHHKZ WTOrOBOTO COYMHEHMA (M3J0KEHHA) B CIHCKax
PACTIPEAC/ICHMA B JAHHOE MECTO NPOBEICHNA HTOTOBOIO COYMHEHUA (M3II0/KEHHA) YHACTHHK
WTOrOBOTNO COMMHEHMS (M3IOKEHHA) He JIONYCKAeTcs B MECTO MNPOBEACHHA HTOI0BOIO
COYHHEHHA (HINOKEHNA).

B BhiIIENepeurcIeHHEIX CIyHaAX HeOOXO0AMMO NMPHITIACHTE PYKOBOAMTENA, KOTOPbIHA
B NPHCYTCTBHH YnoaHoMmoucHHoro npeacrasurens OMCY cocrasiser akT 0 HEJONycke
TAKHX YYACTHHKOB MTOrOBON0 COYHHEHHA (MAOXKEHHS) B MECTO NPOBEACHMS HMTOrOBOIO
couMHeHus  (M3n0menns).  YKasaHHWH  aKT  [NOANKCHBACICA  YIOJAHOMOYCHHBIM
npencragurenem  OMCY, pykosoauTeseM ¥ YHACTHHKOM  HTOrOBOIO  COMHHCHHA
(M3nokeHns). AKT COCTaRIseTCs B ABYX JK3emmuigpax B csobounodt gopme. Ilepsbiii
IKICMILIAP YHOMHOMOYCHHBIH npeacTrasuTess OMCY BMecTe © OCTAIBHBIMH MATEPHANAMH
MTOIOBOIO COMMHCHMA M3JIOKCHHA nepenact iy, HasHascanomy OMCY B kauccrse
OTBETCTBEHHOIO 3@ [IOCTABKY MATEPHATOB MTOrOBOro coumHenus (usnoxenus) wi PLIOH
B OMCY, BTOPOIi NPEAOCTABAKETCR YHACTHHKY HTOTOBOI'O COMMHEHHS (HAIOKEHHS).

Jlexypubiil, OCYLIECTBAMIOUMIA OPraHH3alHIO BXOAA YYacTHWKOB HWTOrOBOIO
COMMHEHNS (MUIOKEHHS), HANOMHHALT YYACTHHKAM MTOTOBOIO COYMHEHMS (M3/I0KEHHS),
410 B coorBercTBui ¢ mynkrom 27 llopaaka nposesenns I'MA-11 8 jnens nposejenus
HTOrOBOIO COYMHEHHA (M370XKeHHA) (B MEPHO C MOMEHTA BXOJIAa B MECTO MPOBEICHHA
HTOrOBOIO COMMHEHHSA (HITOKCHMA) M JI0 OKOHYAHHA MTOIOBOIO COMMHCHHSA (M3JOKEHHA)
B MECTE TMPOBEJCHHA HTOTOBOTO COYMHEHHA (MINIOKCHWA) 3anpeinaeTcs HMMeth npu cebe
Cpe/icTBA  CBA3M,  ICKTPOHHO-BRIMHCJIMTCIBHYIO  Texuuky,  doro-,  ayano-
H BHICOANTIApaTypy, CNPaBOYHEIC MATEPUAIL, JUTEPATYPHLIE MATCPHANLI, NMUCHMEHHBIE
3AMETKM W HHBIC Cpe/ICTBA XpaHeHHA # nepeaaun  wndopmaumm. JlewypHuii,
OCYLUICCTBAMIOMHI OPranM3aiMio BXOJa YYACTHHKOB HTOrOBOTO COMHMHEHHS (M3IOKCHHA),
npejularaeT CAarb BCC 3aNPCUICHHBIC CPEICTBA B MECTO XPAHCHMA JIMYHBIX BeIUCH
YYACTHUKOB HTOMOBOIO COMMHEHMA (HMINOKEHHA) MIH CONPOBOXKAAOLIEMY.

Ha smane nposedenus umoz2o6020 COYUHEHUR (HUIN0NCCHUR) OLAHCYPHBLI DOINCEN:

- MOMOIATH YHACTHHKAM MTOrOBOIO COYMHCHUA (HINOKCHHUA) OPHCHTHPOBATLCH
B OMCLICHHSX MeCTa MNpOBENCHHS HTOrOBOIO COUMHEHHS (HINOKEHHN), YKAILIBATH
MCCTOHAXOMICHHE HYKHOrO yueOHOro Kabuuera, a TaKke OCYWCCTHIATE (OHTPOJIBL
32 TICpPEeMElICHHEM TI0 MECTY MPOBEACHHA MTOIOBOIO COMMHCHHA (MIOKCHHA) JMIL,
AMCIOLIHX MTPABO NPHCYTCTBOBATL B MECTE MPOBEACHUA HTOTOBOIO COYHMHEHHA (MIOKCHHA)
B JICHE NPOBEACHHA HTOTOBOTO COMHHEHNS (H3NOKEHHS);

- CACAHTH 3@ COO/MIOJACHHMEM THMIIMHBI M [IOPHKA B MECTC NPOBCACHHA
HMTOIOBOIO COMMHCHMS (MIJIOKCHHA);

- caeauTh 33 cobMOoACHHEM MOpRJAKa MPOBCACHHS HTOrOBOIO COYMHHCHMA
(M3I0KEHNA) B MCCTC NMPOBEACHHN HTOIOBOIO COMHHCHHA (M3JOKCHMA) M HC AONYCKATH
cneyionmx Hapymesuid TTopsika YHaCTHMKAMH HTOrOBOIO COMHHCHMA (H3JI0KCHHA),
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YWICHAMH KOMHMCCHM 110 [POBEJICHHIO MTOTOBOIO COMMHCHMS (M3/IOKCHMA), B TOM WHCIC
B KOPHIOPAX, TYAICTHBIX KOMHATAX, MEIHITHHCKOM [TYHKTE M T.1.:

- HATHYMA B MeCTe MPOBEACHHS HTOrOBOIO COYMHEHMS  (M3JIOKeHus)
Y YKa3aHHBIX 7M1l CPCICTB CBA3H, ICKTPOHHO-BHIMHCIHTENLHONA TeXHuKH, ¢oTo-, ayauo-
H BUICOANTAPATYPhI, CMIPABOYHAIX MATCPHUANOB, JAHTEPATYPHBIX HCTOYHHKOB, MHCHMCHHALIX
3aMETOK W HHBLIX CPEJCTB XPAHEHHA W nepenayy HHGopMALHK;

- BHIHOCA M3 Y4cOHBIX KaOMHETOB M MCCTA NPOBCACHHUA UTOrOBOIO COUHHCHHA
(M3N0KEHH) MATEPUATIOB WTONOBONO COUWHEHHS (MIJOKEHUA) HAa OYMAKHOM HIH
YICKTPOHHOM  HOCHTENIAX, (OTOrpadHMpOBAHHA MATCPHAIOB HTOMOBOTO  COUMHEHHS
(M3n0KeHNA );

- COMPOBOKAATH YHACTHHKOB HTOIOBOTO COMMHEHHA (M3M0KEHMA) NPH BBIXOAC
13 yyeOHOro KabuHeTa BO BpeMA NPOBEICHHA HTOTOROIO COUHHCHHA (H3NOMKCHHSA).

B caywac CONpOBOAICHMA YYACTHHKA MTOrOBOrO COYMHHCHHMA (H3J0KCHMA)
K MCAMUMHCKOMY pabOTHHKY NPHIIACHTH YrnodaHoMouenroro npejicrasurens OMCY
B MCMUMHCKUN KaOHHeT.

B cayvae BHIABICHHMA HAPYUICHHI TOPA/KAa NPOBCACHHA HMTONOBOr0 COYHHEHHS
(M310KeHUA ) CNEAYET He3aMeLTHTEIBHO 00paTHTECS K YIIOTHOMOYEHHOMY NPEACTABHTETIO
OMCY nau pyKoBoAHTENO.

Ha Jtane s3asepumieHHs WTOroBOro COYHHEHHS (M3N0KEHHSA) ACKYPHBIA J0/KEH
BEINONHATE BCC VKa3aHMA PYKOBOAMTCAS M YNOJAHOMOYeHHOro npexacrasuresn OMCY,
OKa3LIBaTL COJNCHCTBHE B pPCINCHHH CHTYalM#l, He TNpeAyCMOTPEHHEIX HacTosumedn
HucTpykumeit.

ITocne 3aBepienns UTOrOBOrO COYMHEHHA (H3IOKEHNS ) AeXKYPHBIC MOKHJIAI0T MECTO
MPOBEJICHAA HTOTOBOTO COYHHCHHA (M3NOKCHNA) TOABKO M0 YKa3aHWIO PYKOBOIHTE/S.
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HHCTPYKIHSA A8 MEIHUHHCKOTO paloTHHKa MeCTa NPOBEICHAN HTOTOBOTO
COMHHEHNA (H3T0KEHUN)

B eHs npoBeeHHMs HMTOrOBOr0 COMHHEHHS (HITOKEHHS) MeAMUHBCKHI
PABOTHHK 10JIKeN:

B 08:30 sBuTHCA B MECTO MPOBEACHHS WTOrOBOIO COMMHEHHMA (MANOKCHMHA)
H 3aperuCTPHPOBATLCE Y JCKYPHOIO, YNOMHOMOYEHHOrO PYKOBOAMTENIEM HA MPOBCACHHC
PEIUCTPALIMK WICHOB KOMHCCHH [10 NTPOBCICHHIO HTOIOBOIO COUMHCHUS (HATOXKCHIA ),

OCTABHTH THYHLIE BElIH B MECTE JUIS XPaHeHHs JINYHLIX BEIeH [THIL, NPHRIeKaeMbIX
K TPOBEACHHIO HTOrOBOIO COMMHEHMA (MIIOKEHHA), KOTOPOE PACTIONOKEHO A0 BXOjAd B
MECTO MPOBEACHHA HTOrOBOI0 COMHHEHUA (M3/10KCHMA);

coOmoAaTL CAHHTAPHO-IIHACMHONOI HYECKHE PCKOMEHALIHH, IPABKIIA, HOPMATHUBEI;

NOJIYYNTE OT PYKOBOAWTENS YKA3AHHYIO HHCTPYKUMIO H O3HAKOMHTBCA ¢ Heil,
a Tae KypHaa yyeTa Y4aCTHHKOB HTOTOBOr0 COMHHCHHA (M3NOKCHHA), 0OPATHBIIHXCA K
MeIHUIMHCKOMY paboTHuKy (nanee — XKypuan):

NpOATH B OTBEACHHOE I HEr0 INOMEUICHHE B MECTe [POBEACHHA MTOrOBOIO
COYMHCHNA (H3N0KCHNA) H HPHCTYTIHTE K BBITOJIHCHHIO CBOMX 00A3aHHOCTEH,

[ o o e e o e e e e e e e e e e e e e e e e e e e - - -y

| B aens nposeaenus HTOrOBOIO COMMHCHMA (uanox(emm) (B HEPHOI € MOMEHTA |
I BXOZI2 B MCCTO NPOBEJACHHA MTONOBOI0 COYMHCHMA (HMATOXCHHMS) M 0 OKOHYAHWA |
' HTOIOBOIO COMMHEHMA (M3JIOKCHHMA) B MECTE [POBEJCHHA WTONOBOrO COYMHEHHA '
| (m.rlo:xeuua) MeIMUHHCKOMY paloTHHKY 3anpemaercs: '
[ a) umerh npu cebe cpeacrsa CBAIM (B cayvae HCOOXOAMMOCTH BbI30Ba 6pnnuml
'cxopon NOMOIIH B TMNOMELICHHN [UIS PYKOBOIMTEIS eCTh TeledoH), 31eKTpoHHO- !
BH‘IHC.'IHTC.'le)'IO TEXHHKY, (OTO-, ay/IHO- M BHICOANIIAPATYPY, CPABOYHBIE MATEPHANLI, |
. NHCHbMCHHBIC 3AMCTKH M HMHBIC CpeACTBa XpaneHus M nepegadn  mHGopmaims, |
| XY10XKECTBEHHVIO JIMTEPATYPY M T.IL.. !
: 6) okaspiBaTh CONCHCTBHE YYACTHHKAM HTOMOBOI0 COYMHEHHMA (HIIOKEHHA), B TOM :
y UHCIIE Tmiepenasath (MOay4aTh OT HHX CPEJICTBA CBA3M) WM CPEACTBA CBAIH, AEKTPOHHO-
| BHIYHCIHTEIBHYIO TEXHHKY, (OTO-, ayaHO- H BHACOAIMIAPATYPY, CIPABOYHBIE MATCPHAILL, |
! nHCEMEHHbIE TNPHHAAIEKHOCTH, NHCHMEHHBIC 3aMeTKH M HHBIE CpeacTsa xpaneuua'
: H nepeaun HHPOPMALIHH, XYI0KCCTBCHHYIO JIHTCPATYPY M T.A1.; ,
I B) BBEIHOCHTH W3 y4eOHBIX KaOHWHETOB W MECT NMPOBCACHHA HTOMOBOIO COYMHMHEHHA |
| (M370KCHHA) TEMBI COMMHCHHH, TCKCTBI M3NOKCHMA Ha OYMOKHOM WIH IICKTPOHHOM !
! wocurennx, dororpaduposath Wi NEPEIHCHIBATE HX. :

Vuaer y4acTHMKOB MTOroBOro CcOYNHenMst (Winowenwus), obparHBuMXcsH
B MEIMUHHCKHHR NYHKT, H COCTABJEHHE AKTA 0 10CPOYHOM 3IABEPIICHHH HANHCAHMA

HTOrOBOro COMMHEHHS (MAN0KeHHN) N0 OOLEKTHBHLIM NPHIUHHAM

Meamumuckuit paGornuk gonkes sectu Kypuai. Bee nons Xypuasa obasareasas
K 3aN0JHEHHI0. YHYacTHHK HUTOIOBOrO COYMHEHHA (M3JOKCHHUA), NOMYHMBINMI J0JKHYIO
MEIMIIHHCKYIO [IOMOIIlb, BIOPABE OTKA3aThCH OT COCTABICHHA aKTa 0 JIOCPOYHOM
3ABEPLICHHH HATTHCAHUSA HTOFOBOrO COYMHEHMS (HW3T0KEHHS) N0 OOBLEKTHRHBIM MPHYHHAM
M BEPHYTHCA B y4eOHBIN KaGHHET IS8 NPOJOIAKCHHA HANMCAHKS HTOrOBOTO COMHHCHMA
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(M3I10MKEHHA ). Measumnckomy paboTHHKY HEODXOHMO MOCTABHTH «X»
B COOTBETCTBYIOWEM Nose XKypHana.

B cayuae eciM YYaCTHHK WTOIOBOIO COMMHEHHS (M3I0KCHHA) XOHET JIOCPOMHO
3ABCPUINTH HAMHCAHHA MTOTOBOTO COYHHCHMSA (M310%KeHns), MEMUHMHCKIHA paboTHHK
NOATBEPAKAAET YXYUNUCHHE COCTOSAHHA 370pOBbA YYACTHHKA MWTOTOBOTO COYMHHCHHA
(H3IOKEHHA) B NMPH TOMOIIM JSKYPHBIX NPHITIALIACT YNOIHOMOYCHHOIO NPCACTABMTENA
OMCY 8 MeauuMHCKHI KaOMHET LIS COCTABICHHA AKTA O AOCPOYHOM 3aBEPUICHHH
HATIMCAHMA  MTOrOBOTO  COMMHEHMS  (MINOKCHMA) 10  OOBCKTHBHBIM  NPHIHHAM.
Meanmmnckomy paboTHuKy HeoGXoauMo noctasuts «X» B COOTBETCTBYIOUIEM Moje
Kypuana. B dopwe HMC-08 «AKT 0 AOCPOUHOM 3@BEPUICHHH HAMHCAHHA HTOroBOTO
COMMHEHHS (M3NOKCHHS) 10 YBAKHTEABLHBIM NPHIHHAMY, BbUIAHHON PYKOBOAMTE/IEM,
3anonEATE  MHGOpMaInno  «/loCPOMHO 3aBEPHIMI  HATIHCAHWE WTOrOBOIO  COYHHCHMA
(M3I0KEHHA) MO CACAYVIOLMM IPHYHIEAM”» H [TOCTABHTE CBOIO MO/UTHCH B COOTBETCTBYIOIIEM
MecTe.
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Hpunoxenne §

K UPHKATY MEHRCTEpCTEA 00pA30BAHNA
_Bearopoackoi obaaern
ot «/J_» HosGps 2022 roxa Ne_H-5¢

Hucrpykuns aas ofmecTsennoro nab/nogaTe/ s Npi npoBeeHAN
HTOTOBOI0 COYHHERHN (HITORECHHA)

O6wecrsennnit nabmogarens NOMKEH ABUTLCA B MECTO MPOBENCHHS UTOrOBOTO
COMMHEHMA (M3NOKCHMA) HE M103HEC YCM 38 O/IMH 9ac 10 HA4d [IPOBEJACHHS ATOrOBOIO
counHenns (manowenus). [lpu cebe AOKEH HMETh JOKYMEHT, YAOCTOBEPSIOLAH
JIMYHOCTE.

Cobmosars  CAHHTAPHO-DIMICMHOJOIHYCCKHC  PCKOMCHIALMM, IpaBuna,
HOPMATHBLL

B unenax ofecneuenus coOMIOACHNA NOPSAKA NPOBEICHHS WIOrOBOTO COUHMHCHMA
(M3210%eHHA ) oduiecTBCHHBIM HAOMIOAATEIAM MPEJIOCTABIRCTCA NIPABO NPH MPEILABICHHNA
JIOKYMCHTa, YZIOCTOBEPSIONICIo TMYHOCTD, M YI0CTOBepekua ofecTseHHOro nabaronares
NPHCYTCTBOBATEL HA BCEX ITANAX NPOBEASHUA HTOIOBOTO COUMHEHMUA (MBIOXKCHUA) B MECTE
NPOBEACHAA HTOTOBOrO COYMHHCHHA (Manoxenus) Ges 3axona » yuebGHble KaDHHCTEI, B TOM
qucie:

~[IPH OPTaHM3aLMK BXO/A VUACTHHKOB HTOrOBOTO COYHHCHMA (MIIOKEHHA) B MECTO
IPOBEACHHA HTOrOBOI0 COMMHEHHA (H3TOMCHNA);

—B KOpPUJIOPAX MeCTa MPOBEAEHHA HTOTOBOTO COMHHEHMN HATOKCHMA;

~B NOMCWICHHH JUIA PYKOBOAMTE/IA MPH MNPOBEACHHH HTOTOBOIO COYHHCHHS
(MTOKEHMSA ),

—B NOMEUICHMH /I8 PYKOBOAMTC/IS [IPH KONMHPOBAHHM OPHTHHAIOB O1aHKOB
perucTpaui # GNanKoB 3aIMCH YIACTHHKOB HTOrOBOTO COMMHEHHA (M3NOXKCHNMA), NpH
YNAKOBKE OPHIMHAIOR W Komuit GaHKOB perncTpaumy M OAHKOB 3amMcH Y4aCTHHKOB
UTOrOBOrO COMMHEHUS (H3NOKCHHA).

OOGuecTeeHHbIe HA0MOATEH HMEIOT 1PABO HCIIOABL30BATH CPE/ICTRBA CBAIH TOJILKO
B MOMEUICHHH [UTA PYKOBOIMTE/N 1 TOMBKO B CBA3H CO CTyKeGHOI HEOGXOMMMOCTBIO.

O6wecTsenneil  HabMIOAATENE MMEET 1PaB0 HANpPaBMTh B JICHb TIPOBCICHHA
HTOrOBOr0 COYHHCHAA (HMIOKEHHA) HHPOPMAUMIO O BBHISBICHHLIX HAPYHICHHAX NpPH
NPOBEICHAN HTONOBOIO COMMHEHHA (M3NOAKEHHA) B JIAHHOM MECTC MPOBC/ICHUA HTOIOBOTO
COYMHCHNA (M310%eHns) B MEHHCTEPCTBO.

O6mectsennsiii Habmoaarens obasan:

- 1a0/1aTOBDCMCHHO ~ O3HAKOMHTLCH ¢ (DCACPAIBHBIMM - HOPMATHBHBIMH
MPaBoOBLIMM  AKTAMM, PEIJIAMCHTHPYIOUIAMH  TIPOBC/ICHME  HTOTOBOTO  COUMHCHMA
(ManokeHMs), B TOM uuMcie  MeToamueckuwmi  Matepuanamu  PocoGpnajsopa,
PEKOMCHAYEMBIMH K HCIOAL3OBAHMIO [NpH  OPIAHM3AMM M [POBEACIMH  HTOMOROTO
COMMHCHMN  (MATOKEHMH); PETHOHATHHEIMM  HOPMATHBHBIMH  NPABOBBIMH  AKTaMH,
PErIAMEHTHPYIOIHME  [IPOBC/ICHHE HTOrOBOrO COMHHCHWMA (m310KeHund), B TOM 4HCIC
ITopsakowm;

- HMETH € COBOM MpH MOCCHICHHH MECTa IMPOBCACHUN HTOrOBOI0 COMMHCHHA
(vanokenust) ¥ MPSIBABAATS WICHAM KOMWCCHHM 110 NPOBEACHHIO MTOIOBOIO COMMHEHHA
(M3I0KCHAA) JAOKYMCHT, YAOCTOBEPAIOUIHA JAHUHOCTE, H YAOCTOBCpCHHE oB1IeCTBEHHOIO
Habmonareis;
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- nepel  HAYAIOM  HTOrOBOIO  COMMHEHMS  (M3/IOKCHHMS)  [OAYYHTH
y pykosogurens dopmy MC-12 «Axr obuectBennoro HabmiOCHMA 33 MPOBCACHHEM
urorosoro counnenms (Hanokenua) 8 OO (MecTe nNpoBeeHNs )»;

- MOAYSHTH OTMETKY B YAOCTOBEPCHHH 00LICCTBEHHOTO Habaolarens o aare
W BpeMEHH MOCCIIEHUs HM MECTa NPOBEJICHHA WTOIOBOIO COYMHCHHA (H3n0MeHNA),
3ABCPEHHYIO MOJITHCHIO PYKOBOJIHTENS

— 3anoJIHNTE akT O0IICCTBEHHOTO na6moncuwl 3a TIPOBCACHHUCM HTOTOBOIO
COuMHEHHS (MINOMeHHS) B MECTe NPOBEJEHHS WTOTOBOIO COUHHEHMS (M3JI0KEHNA)
(dopma UC-12) 1 caath ¢ro pyKOBOAHTEMIO;

- coOmoNaTs YCTAHOBICHHKIN NOPANOK NPOBEJACHHS WTOIOBOTO COUHHEHMA
(mznoxenus), pexum uHdopMaumonHod GesomacHOCTH, TPeOOBAHMA 'WICHOB KOMHCCHH
110 NPOBCACHHIO MTOOBOr0 COYMHEHHA (u3n0KCEHMA) B MECTC MPOBEJACHHA WTOrOBOIO
COUMHEHHS (HITOXKCHHA).

2.2, OO6Gmecrsennsiit HabmoaaTes HE BIPaBe BMEUIMBATHCA B XOJ MOATOTOBKH
M NPOBEIEHHA HMTOrOBOIO COUMMHCHMA (M3/10KEeHMS) (PaccajkM YHaCTHHKOB HTOroBOro
COYMHEHHA (M3J0KEHHA), BCKPHITMA KOHBEPTOB ¢ ONAMKAMH HTOrOBOIO COMMHCHUA
(M310%CHHS ), KOMUPOBAHUS, YIIAKOBKH M OTHPABKH KOHBCPTOR C OPUIHHANAMH M KOIIMAMI
GIAHKOB PErHCTPAIHH ¥ G/IAHKOB 3AIHCH YIACTHHKOB HTOTOBOTO COUMHEHHA (M3NOKCHMA).

2.3, OGuiecTrennsil Hab:ONATENB HECeT OTBETCTBEHHOCTD 38 310y N0TpebicHHe
CBOMM TIONOKCHHEM B UENSX YAOBJETBOPEHWS KOpPBICTHOH MWIM MHOW JWIHON
JAHHTCPCCOBAHHOCTH B TOPA/KE, YCTAHORNEHHOM 3aKOHOAaTeNLCTBOM Pocchickon
Mdejepalny.
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Hpuraoxenne 9

K IPHKATY MHHRCTEPCTEA 00PAI0BANMI
bearopoackoii obnacTn
ot « /5 » wonGps 2022 roza N ¥ Jé

HUuCcTpyKuMs A5 YYACTHHKA HTOTOBOIO COMMHEHHS (HII0MEHNR), 3aUHTHIBACMAN
YICHOM KOMHCCHH 110 MPOBEJCHHIO HTOTOBOT0 COMHHEHHS (H3I0KEHAN), Y4ACTBY IOLIHM
B OPraHM3auMK IPOBEACHHA HTOTOBOTO COMHHEHNS (HII0AeHNR) B yaeOubix
kabuneTax, nepea HAYAJIOM NPOBeIeHHS HTOrOBOI0 COYHHEHHS! (HITOKEHNHS)

Texcer, KOTOphIH BRUIEICH KUPHEIM WPHPTOM, A0/Ken OBITH NPOYMTAH YYACTHHKAM
HTOIOBOTO COMMHEHMS (M3NOKCHHA) CA0BO B C/10BO. ITO JenaeTes JUif CTAHAAPTHIAUMH
NPOUEAYPhI NPOBEICHHA HTOTOBOIO COYMHEHHA (MINOKEHHA).

Kommenmapuu, ommeyennsie Kypeusosm, He wumaomcs yuacmuuxam. Oxu oOanol
8 NOMOUYL HAEHY KOMUCCUU 8 Yuebnbix xabunemax.

MHCTPYKTOX Y4YacTHMKOB M [(POMEAYPA WTOrOBOr0 COYMHMHCHHA (M3NOKEHHA)
NPOBOAATCH B crokoiHOl 1 A06poxkenaTenboi obcTanoske.

TToo2omoeumeneisie Meponpuamus!

o 09:45 no mecm=omy epemeru ogopmums na docxe 6 yuebnom xabureme obpasey
Pecucmpayuonnslx noaeil GAaHKO8 YNACMHUKA UMO208020 COMUHEHUS (UINONCEHUR).
3anornume noar: «Kood pecuonar, «Koo oépasosamenvuoli opanwzayuu», «Mecmo
npogedenusy, «Homep xabunemay, «Hdama nposedenun», «Koo euda pabomery,
«Hauwenosanue euda pabomy.

Ocmaewuecs noas — «Kaacc: nomep u byxear, «Homep memwis, ®HO, dannvie
QOKYMENMA, YOOCMOSEPRIOWE0 AUNHOCMb — VYACMHUKU  WNO206020 COYUNEHUR
(uznroxcenus) 3anoawsiom camocmosmenvro. Iloie «Koauwecmeo 6rankxos 3anucu»
3ANOIHAEMCA WIEHOM KOMUCCUN 6 YueOHbIX Kabunemax no 3G6EPUENUU UMO208020
CONUKERUR (UINONCENUR) 6 NPUCYMCMEUNU YHACMHUKA (6 YKAIANHOE NONE ENUCHIEACMCR MO
Konuuecmeo OGAAHKOS 3QNUCY, BKAIOYAR OONOAHUMETblble GAaNKU 3anucu (8 cayyae ecau
MmaKue 6xt0asanics NO 3ANPOCY YYACMHUKa), KOMopoe Gbilo UCNONbIOBAHO YHACIMHUKOM).
Tore «Korunecmeo 61anKo6 3aGNUCU» 3ANOAHAEMCR WAEHOM KOMUCCUU NO NPOSEOeHWO

UMO206020 CONUNEHUR (UINONCENUR), HAYUKAR C NEPBOLL NOIUYUU, HANPUMED, ofo]3]

. Vitorosoe cowmHerHune (anoxerne) .
—_— Daanr I“llllll
E— peracmpa wuu
B L G DN eewmes eweee R

W e wane o o

™ “-re »y SEE P DAr ne! BYKBAMA o cregyw o OSE8ILAM
NBBCAEFRIMAKAMHONP ZY Y@ XU Wit o 0 23456 7890V I L=
TEIYYRT]  Sce Grasy PICCMIMPUBANOMCT § KOMATENITE.
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Caee-w% 00 y“acTHAKe
Drewmr v Wi
Ve
UrsacTeo
Lhwynaensy Cesawm o

Toan, 3anojauseMnie
YYACTHHKOM HO YRAIAHWIO
“WICHA KOMHCCHH

VazaHus 10 3anoaHenuio

31 - koa Benropojickoli 06/1acTH B COOTBETCTBHH C

Koz pernona KOZMPOBKO# (he IepankbHoro crpasounuKa cy0BeKToB
Poccuiickoii Deepatun
Kox ofpasosatensHoil opramnsamm, B KoTopol
ofyyacTcs YUaCTHHK, B COOTBCTCTBHM C KOJMPOBKO,
B iipavisatiinion ekt imm s ronsn B
Oprasu3auMm b FINCELIR

AENAHUIO, BIHCHBAIOT Ko oGpajosarensHoit
OPraHu3aliK, B KOTOPO#H TAKOH YHaCTHHK NOJTYYM.]
YBCAOMJICHHE HA HTOTOBOC COUMHEHHE)

Knacc: nomep, Gykea

Mrtopmaims o Kiacce, B KOTopoM ofydacTes Y4acTHHK
(YMaCTHHKH HTOTOBOTO COYHHEHHS, YHaCTRYIOMME B
COYHHEHHH M0 JKEJIAHNIO, YKA3aHHBIC 11015 HE 3aNOMHAIOT)

Mecto nposeaeHus

Kon o6pazopate/ibHON OPraHn3aluK, B KOTOPOH YUaCTHHK
MHIICT COYMHCHHE (H310KCHHE)

Howmep xabunera

Homep y4eGHoro kabunera, B KOTOPOM NPOBOIHTCA
COYMHEHME (MITOKEHHC)

Jlata nposeJcHuA

Jlata npoBeaeHNs COTHHCHHA (H3NOKECHHA)

Ko suaa pabors!

20 — counHenune, 21 — u3a0KeHHE

HaumeHosanne sujia padoThl

Vkaspisaercs BH paboThl: COYHHEHHE HIIH H3JI0KEHHE

Homep temm

YKa3sIBACTCA B COOTBETCTBHM ¢ BRIOpaHHOH Temoi

Ha umozo60om couurenuu 0onyckaemes Ucnoas3o6anue ophozpaguiecko2o cl1o6aps,
HA UINONCEHUU — OpPHOZPAPUNECKO20 N MOIKOBO20 CRO6APeN, GBIOAHHBIX YUACMHUKY
YAEHOM KOMUCCUL 6 V4eOibix KaOuHemax.

MHCTPYKURS A1 YHACTHH KOS HTOFOBOI0 COMMHENNS (HINOAKECHHA)

Mepeas wacmo uncmpykmadsica (vasano nposedenus 0o 10.00 no mecmuomy 6pemeru):




40

Veamaemblie YYACTHHKH, CEroiHsi Bbl YYACTBYeTe B HANHCAHHH HTOroBOro
counnenun (uinoxenns). Ilpocaywaiite HHCTPYKUNIO O 0OpsAKE NPOBeIeHHN
HTOrOBOI0O COYHHEHNN (HINOMEHHNA).

Hanomunaem, 910 BO BPEMA NPOBECACHHS HTOrOBOI0 COMHHEHHS (MINOKEHNN)
BaM  uHeoOxoamumo cobaoaaTe NOPSAOK  NPOBEACHHA HTOrOBOr0 COYMHHCHHS
(H310KeHHnn ),

Bo spems paborst B ynebnom kabunere 3anpemaercs:

umers upu cebe cpeacrsa cBs3H, $oTo-, AYAMO- H BHACOANNAPATYPY,
CHPABOYHBLIE MATEPHANBLI, NHCLMEHHLIE 3JAMETKH M HHbIC CPEACTBA XpaHeHHs
H nepeaaus Hndopmaunn;

HOJLIOBATHLCA TEKCTAMM  JINTEPATYPHOTO MaTepuaaa (XyAomeCTBCHHBIMA
NPOH3IBEJCHHUSMHN,  JHEBHHKAMH,  vemyapamu,  nyGAMUHCTHKOH,  ApYyruMu
AHTEPATYPHLIMH  HCTOMHHKAMM), coOCTBeHHBIMH opdorpaduueckumn W  (win)
TOJNKOBBLIMH COBAPAMH.

YYacTHHKH HTOTOBOT0 COMHHEHHS (HIJI0KCHHN), HAPDYUWINBIIHE YCTAHOB/ICHHbIE
TpeboBaHNA, YAAIMIOTCH ¢ HTONOBOIO COMHHEHNS (HIT0KEHHN).

ObGpamaem Balie BHNMAHKHE, YT0 BO BPEMSA NPOBEACHHA HTOrOBOIO COMHMHEHHN
(u3noxennn) ua pabodem croae nomumo Girapka perncrpauus H GJAHKOB 3anHCH,
HAXOANTCH:

pyuKa (rejesas HIH KANWUISPHAS ¢ YCPHHIAMH 4CPHOTO UBeTa);

AOKYMEHT, YI0CTOBEPRIOUWIHHE JIHHHOCTD;

AeKapeTBa U NUTaHKe (NpH HeobxoaAHMOCTH);

opdporpaputecknii  caoBapp AR YHACTHHKOB  HTOrOBOr0  COYMMHEHHS
(IR YHACTHHKOB WTOIOBOT0 HI0AReHNS — opdorpadnyecknii n Toakossiil criosapn);

HHCTPYKIUHS U8 YHACTHHKA HTOrOBOr0 COMHHEHHN (H3I/T0KeHHS ),

ARCTHI GyMars 1 1epHOBHKOB;

CHEUMAdLHBLIE TeXHH4YecKkHe cpeacrsBa (aasm yvacruwkos ¢ OB3, neveii-
HHBAJHI0B, HHBAIMA0B) (NPH HeolX0AMMOCTH).

Hnarie npeamersi, He BRAWYEHHLIC B JAHALIA  nepeveHs, HABINIOTCR
JanpelIeHHbIMH,

Bei moxkeTe AeaaTh NOMETKH Ha JncerTax Gymaru aan wepnosuxos. Ob6paumaem
BAllEe BHHMAHHE HA TO, YT0 3amHcH B Jaucrax Oymarm a8 “€PHOBHKOB
He NPOBEPRIOTCA.

[MpoAO/KHTE/IbHOCTL  BLINOJHEHHN  HTOrOBOIr0  COMHMHEHHMH  (HMIIOKCHHH)
cocrapaser 3 waca 55 munyr (235 munyr).

O3HAKOMHTHCS ¢ PE3YJILTATAMM HTOIOBOIO COMMHEHNS (HINOKEHHN) Bbl MOKETE
B cBOeH WKOJAE WIHM B MECTAX, B KOTOPbIX ObliaM 3aperHcTpHpoBaHbl Ha y4acrTwHe
B HTOrOBOM COYNHEHMH (HIT0KCHNN).

[To Bcem Bompocam, CBAZAHHLIM ¢ NOPRAKOM [IPOBEIEHHEM HTOr0BOro
counnenns (H3n0Kennun), Bl MoxkeTe obpamarses Kk nam. B caywae weobxoaumocTu
BLIX0/12 B3 KAOHHETA OCTABLTE BALIM MATEPHAIbI HTOI0BOTO COHHEHNS (HIJIOAKCHNR)
W aueTel GymMarm 1S wepHOBHKOB Ha cBoem paGovem crose. Mbl nposepaM
KOMINIEKTHOCTD OCTAB/ICHHBIX BAMH MATCPHAJIOB H JIHCTOB SyMaru LISl 4epHOBHKOB,
nocae Hero Bl cMomere BuIATH W3 ygebuoro xkabumera. B mecre nposenenus
HTOrOBOIO COMHHEHNA (H310KeHNN) Bac GyaeT CONPOBOAKAATE AeKY PHBIH.

B cayuae nA0XOro CAMOMYBCTBHS HEIAMEUIHTeNbHO o0pamafitech K Ham.
HanoMumaem, 470 N0 COCTORHMIO 3A0POBLS WK APYIHM 00LeKTHBHBIM NPHYHHAM BbI
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MOKeTe JOCPOMHO 3ABEPIIHTHL HANHCAHHE HTOrOBOrO0 COMMHEHHA (MIIOKEHHS)
H NpHHTH Ha nepecaavy.

Bmopasn wacme uncmpykmaxca nposodumes ne panee 10:00 no mecmuomy spesen:

Craam H3IBecTHB TEMBI COMMHCHNA (TEKCThI HI0KCHHN ),

Yren xomuccuu 6 yuebHolx Kabunemax 3auumbi6aom y4acmHuKam membt UmMo2o6bix
CONUMEHUIL (MEXCM UIONCEHUR HE 3AYUMBIBAEMNCR).

Mpurerynaem k 3anonuennio 6/anKa perncTpauuy.

anucesaiire Gykssl u undpbi B cooTBeTCTBHN ¢ ofpazuom na Gaanke. Kawnan
uHPppa, CHMBO/ IANHCHLIBACTCH B OTACALHYI0 KJICTKY, HAYHHAS ¢ NePBOil KICTKH.

3anoanHTe PErHCTPAUMOHNLIE NOJAS B COOTBETCTBHR ¢ HHpopmauwneil Ha jJocke
(nEGOpPMAUHORHOM CTEHAC) reeBoll WM KanwimpHoll pyukoil ¢ 4epHHIavn
yeproro usera. [Tpn oTcyTeTBHE TaR0H pyuRn obpamaiiTecsh K Ham,

Obpamume HUMANUE YHACTMHUKOE HA QOCKY.

3anoanseM KoA peruoHsa, koa obpasosareabHON oprammianumn, Homep u OykBy
KJacca, MeECTO mpoBeacHHs, wnomep Kalumera, JaTy OpPOBEACHHS HTOroBOro
COMMHCHHS (HIN0KEHNNA), KOA BIAA paboThbl, HANMEHOBANNE BHAA PAdOTEIL

3anoansem cBeJienus 00 YHACTHHKE HTOrOBOro COMHHCHHA (HWIOAKEHHE), NOAN:
haMmuans, UM, OTHECTRO, TaHHbIC NOKYMENTA, YAOCTOBEPHIONIEr0 AHYHOCTS,

Coeramb nay3y 018 3aNOANEHUR YHACMHUKAMU nojeill OAAHKA pezucmparuil,

Osnakombrech ¢ undopmaumed B cpeaneii wacTn Oaanka permcTpauHn
H [OCTABLTE BaWy NOANKCH B NOJE «IOANHCH YYACTHHKA», PACHOJOKEHHOM
B cpeaneil yacTH 6aanKa perucrpauum.

Caymxebubie moas «3anoHAeTCH OTBETCTBEHHLIM» He 3anojansire.

TpHeTYnaeMm K 3aN0AHEHHI0 PErHcTPANHORALIX nojed Gaanka 3anuce.

Perucrpaunonnsie noias B OJanKe 32MHCH 3aN0IHAKTCS B COOTBETCTBHM
¢ nadopmauncii Ha Jocke H G1ANKE perucTpaUMN,

nenst komuccuu 6 ywebnbix xabuxemax nposepsiom NpaGWIbHOCMb 3ANOIHENUR
DAGHKOS — peucmpayul, — Coomeemcmeue - OGHMLIX  YHACMHUKA 6  OOKYMEeHme,
ydocmosepRiowem auyHocms, u 6 daanxe pecucmpayuu. 3anoansiom noan «/Tuem Ne_ »
60 6cex Oaankax 3anucu,

Hucrpykrax jaxkonven.

IMepea 7Tem, KaK Bbl NPHCTYNIHTE K HANHCAHWIO HTOrOBOro COYHHECHHS
(w3nomennn), snmmure Homep, Buibpannoit Bamu remui, 8 noane «Homep rembi»
B Guauke permcrpaumy ¥ OAAHKAX 3ANHCH, NEPeNHIINTE TeMy COMHHeHHs (Texcra
H3J0Kenns) B GJAHKH  3ANMCH, BHHMATEIBLHO NPOYHTANTE HHCTPYKUHIO
AAS YYACTHHKA HTOTOBOr0 COMMHeNHS (HJH W3I0KEHHS), KOTOPAs JeKHT Yy Bac
Ha pabouem cToae,

(Coeaams nayzy)

Bbi Mo&eTE NPACTYNATH K HAMHCAHHIO HTOrOBOIr0 COYHHCHNA (H3A0KCHH ).

Hauaso Hanucasug HTOroBoro cCOHHenna (M30KeHNNA): (06bR6UMb SPEMA).

OKoHYAHHE HATTHCAHHS HTONOBOI0 COMHHEHHA (HINOKEHHN): (YRazamb 6pemi).

Januwume Ha OOCKe 6PEMA HAYANA U OKOWNAKUA NARUCAHUR UMO206020 COHUHENUS
(UZTOMCEHUR ).

Bpems, omeedenxoe na WHCMPYKMANC U 3QNOAHEHNE PeucCmpayuonRnbIX Roael
OAGHKO8 UMO208020 COMUHEHUR (UNONCEHUR), 6 00Wee SPeMA NPOEEOEHUR WUMO206D20
CONUNENUR (UFNONCEHUR) HE BRINONALCMOA.
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oen 10MCEHUA nocie OObASNCHUA Havara n HUR _UMO2068020
URIONCEHUR, WIEH KOMUCCUN 6 yuebnbix xabunemax pasbopuueo wumaem mexcm

UNONCeHUS MPuNcObl._Humepean Mexncoy Ymexuem cocmasisem 2 Murynisl,
dan zuacmnuxoc WMOS0B020 _ UBNONCEHUR c mmenM HAPVUEHUAMY _peyl,

KOl NCLXNYE: IMUCMUYECK: cnexm,
C_H EHUAM 0-06U2AMENLHOZ0 _annapama, Ccrensix. 2
HOO2T0XULUX ux CRIHUKOE U 20 1 H ]
QIR UMO2OG0Z0 W3 BlOAEMCcR 0N HMEHUA H MOGUMEALHON

ONR___4epHOBUKOS,  8bINUCHI i} MAGARR___NAGH w:»cenwt
nepenucHeams _mexcm _Oas_umozo6020 U3N0. aucm M O0AA_HePHOGUKO

UINONCEHUSA,

Kenaem yaaun!

3a 30 munym 00 OKOWYGHUR HANUCAHUR UMO206020 CONUMENUR (UINONCEHUR)
Heobxooumo 06vR6UMb;

Jo OROHUAHHS HANHCAHHS HTOrOBOIO COMHHEHHS (MINO0KEHHH) OCTAIOCH
30 munyr. He 3abuisaiite nepeHocHTsH 3anKcH H3 AHCTOB Oymard s “epHOBHKOB
B 6AaHK JanucH.

3a 5 muxym 00 OKOWMGHUR UMO206020 COMUNEHUR (UIN0IKCEHUR) HEOOXOOUMO
obvreumb:

JIoO OROHYAHMS HANMCAHNS HTOrOBOI0 COMMHCHHSN (MUIOKEHHS) OCTAJOCH
5 munyT.

1o oxoKYaHUU BPEMERU UMO206020 CONUHEHUR (UANONCEHUR) OOBIGUMD.

Hrorosoe counnenne (Hinoxenne) oxkonyveno. INosoxure na kpail crosa csom
fnankm.

Hren xomuccuu & yuebHwvix xabuxemax ocywecmeisiom cGop GIGHKOE YYacmuuxos
8 OP2AHUIOBAHNOM NOPROKE.
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Mpuaoxenne 10

K NPHKATY MERRCTEPCTRA 00pRzoBaHNs
Bearopoacxoii ofancrn g
or «ﬁ_» noabps 2022 roga Ne Jf,ﬂ

MHCTPYKUMS 115 YHACTHHKR HTOr0BOI0 COYHHEN S
K KOMILUIEKTY T€M HTOTOBOI0 COMHHEHNS

Bubepure Toasko OJIHY 13 nperioKeHHBIX TEM HTOIOBOIO COMMHCHHA, B Onanke
perHeTpandi ® OJAHKH JANHCH YRAKHTE HOMep BRIGPaHHOH TeMbl HTOroBoOro
COMHHCHNS, B OJAHKE JANHCH NEPeNHIuNTE HasBanue BLIOpanHOR TemMbl HTOrOBOrO
counnenns. Hammmre counnenne-paccyx/aenne Ha oty Temy. Pexomenayemsiil o0ném —
ot 350 cnos. Ecam B counHernn Menee 250 c1oB (B noacH€r BRIIOHAOTCR BCE CJI0Ba, B TOM
qucie 1 cryxkebHuie), TO 3a Takyio pabory CTABHTCH «HE3auET.

WTorosoe COUMHECHHE BHIMOIHACTCA camocToATeabHo. He aonmyckaeres cnucssanue
counnenns (pparMeHTOR COYMHCHHS) H3 KAKOro-THO0 HCTOYHMKA HIH BOCIIPOM3BC/ICHHE
Mo nNaMsTH 4ykoro Tekcra (pabora ApYroro y4acTHHKa, TEKCT, OMyOIMKOBAHHbIH
B GyMaKHOM ¥ (HAM) YICKTPOHHOM BHIE, B JIp.).

Jlonyckaercs TPAMOC WIM KOCBEHHOC IMTHPOBaHMC ¢ 00A3aTENbHON CCBUIKOH
Ha ucrounnk (cchika jgaercs B cBoGoaHoi dopme). O6neM UMTHPOBAHHA HE JIONKEH
npessiuars 06beM Bamero coGCTBEHHONO TEKCTA.

Eciy COMMHCHME NPH3HAHO HECAMOCTOATEIBHBIM, TO BHICTABIACTCA «HE3aueCT»
3a paboty B 1eA0M (TaKOE COYMHEHNE HE IIPOBEPAETCH 110 KPHTEPHAM OLCHHBAHMA ).

B pamkax sassieHHOM Tembl copmyaupyiite CBOKO NOZHUMIO, AoKaxHTe cf,
MOJKPENISA APrYMEHTH! NPHUMEpPaMH U3 ONyO.IHKOBAHHBIX JHTEPATYPHBIX MPOH3BEICHH.
MOKHO NPHBICKATH NMPOMIBCACHHA YCTHOIO HAPOAHOrO TBOPYECTBA (38 HMCKIIOYCHHEM
MATBIX AKAHPOB), XYAOKCCTBEHHYIO, MOKYMCHTAILHYIO, MEMYapPHYIO, ITyGIHIMCTHYECKYIO,
HAYYHYIO M HaySHO-NONYJIAPHYH aurcparypy (B Tom umcne  dumocodekyio,
NCHXOJOIHYECKYIO, JIHTEPATYPOBLAYCCKYIO, HCKYCCTBOBEJAYECKYI0), JHCBHHMKH, OYEPKH,
JINTEPATYPHYIO KPHTHKY M JIPyIHe NPOM3BEACHUA OTCYCCTBEHHON M MMPOBOH JIHTCPATYpHI.
JlocTaTouHO ONOPH! HA OJIHH TEKCT (KOMHHMECTBO NPUBICYEHHEIX TCKCTOB HE TAK BAKHO, KAK
riyOMHA PACKPHITHR TEMBI C ONIOPOH Ha JIHTEPATYPHBI’ MaTepuat).

[Mponymaiite komnosuumo counnenus. Cobmonaitre peuessie u opdorpapuuecke
HOpMbI (paspemaeTca nonb3oBaThes ophorpaduyeckam cinosapés). CoUHHEHHE NHIIHTE
4ETKO H pasbopuHBo,

Ilpu oLieHKEe COUMHEHHS B TMEPBYIO Ouepe/ls YuuThiBaeTes cobmoscHue TpeboBaHuit
o0BeMa M CAMOCTOATEILHOCTH HAIMCAHHS COMMHEHHS, COOTBeTCTBME BhIOpaHHOIN Teme,
YMEHHE apryMEHTHPOBaTS MO3HUHIO # 060CHOBAHHO MPABAEKATH JIMTEPATYPHLIA MaTCpHaT.



Mpunomenne 11

K HPHKA3Y MIHECTEPCTBA 0DpaloBaNus
Bearopoackoii obaacrw
ot « /5 » monbps 2022 roxa Ne 3£ 4/

HMHCTPYKIHS 118 YHACTHHKA HTOTOBOI0 HIJOKCHHE K TEKCTY HTOT0BOI0 HIA0KEHHN

[Ipocaywaiite (npoumraiite) rtexcr. B Oaapke 3anHCH HTOroBOro HIJNOKCHAN
NePeNHIINTE HAIBAHME TEKCTa Aas midomenusi. Hanmwmre noapobHoe wiiokeHue.
Pexomenyemuiii o6sém — 200 cinos. Ecau B wanokenun Mmenee 150 cnoB (B nojacuér
BKJIIOYAIOTCA BCE CJIOBA, B TOM MHCAC M CayxeOHui€), TO 3a Takyio pabory craBures
«He3auem,

Hrtorosoe H3i0keHHe BHINONHSETICH caMmocToATebHo, He J0nycKacTes CrnHchiBaHKe
HAZIOKCHNA W3 Kaxoro-1nbo merounmka (pabora Jpyroro y4acTHHKA, MCXOIHEIN TEKCT
W ap.).

Ecau u3nokeHHe OPHIHAHO HECAMOCTORTENBHEIM, TO BBICTABISCTCH «HE3AYCT
3a paboTy B 1e/10M (TAKOE H3TOKCHHE HE MPOBEPACTCA 110 KPHTEPHAM OLCHHBAHMHA ).

CrapaifTech TOYHO H MOAHO MEPeaTh COACPKAHMC MCXOAHOrO TEKCTA, COXpansiiTe
EMEHTRI ero CTHIH (MAT0KEHHEe MOKHO IMHCATE OT 1-10 WK 3-ro Juna).

OGpamaiite BHUMAHHE HA JIOTHUKY HINOKEHHA, peucBuie # opdorpaguyeckue HOPMEI
(paspeiuaercs noL3oBaThes OpHOrpadHUECKHM H TOIKOBLIM CJIOBAPIMH),

Hanoxenne numute 4€TK0 H pazbopuHBo.

Ilpu ouchke H3nOKeHHs 0coboe BHHMAHHE yiensercs cobmoaeHuio TpeGoBaHHRA
00béMa 1 CAMOCTORTENBHOCTH HAMHCAHHA HAIOKEHHA, Cro COACPKAHMIO H JIOIHYHOCTH,




